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Introduction 3

1 Introduction

1.1 Calendar - yearly scheduling

Untis Calendar - yearly planning is a timetable scheduling system specially designed to meet the
following requirements:

e Scheduling yearly periods at unconnected times
¢ Blocking teachers at certain times.

2 General

2.1 Lessons

211 Yearly periods

The great advantage of working with the calendar module is that it allows you to deal with genuine yearly
periods . In contrast to weekly periods, these yearly periods can be scheduled on completely
unconnected dates.
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Yearly periods or weekly periods

Use weekly periods if the lessons in question are to be scheduled at the same time each week in the
timetable and yearly periods if lessons are to be scheduled on an irregular basis.

Note:

You can convert weekly periods to yearly periods later on by entering a ™' in the "YrsPrds'

column.
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converted into annual
periods by entering an ™"
in the ™YrsPrds" column.

The following prompt is displayed if some of the weekly periods have already been scheduled:

Years periods

Years penods

Scheduled periodz in the whole schoolyear: 19
Forecast [distibuted and not-yet-distributed periods) for the whole zchoolyear: 78

Options

o Convert the scheduled periods into pears periods
Corveert the forecast [distibuted and not-pet-distributed periods] into pears periods

Cancel

Option 1: convert scheduled periods into weekly periods

If one period of a 2-period lesson has already been scheduled, this one weekly period will be converted
into a number of yearly periods. In the example, this concerns 20 yearly periods, since the school year
has 21 weeks including one week of holiday.
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Option 2: extrapolation - scheduled and unscheduled periods are converted to yearly periods.

This option results in 40 yearly periods; 20 have already been scheduled while a further 20 remain to be
scheduled.
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In both cases the yearly periods can now be rearranged as independent calendar entries.
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Calendar - yearly scheduling

Introduction

The heart of 'Calendar - Year Planning' is the window of the same name, which you can open via
'Modules | Calendar - yearly scheduling'. If you have already worked with Year's Planning in Terms the
similarities in the windows will be obvious. The great advantage of calendar - yearly scheduling is that
you do not need to create and work with terms.

The window is divided into two sections. Let's look at the display in the left section of the window, where
you will see a list of all the lessons in the school.

You can hide or show details for each lesson such as lesson number, subject, class, number of
students etc.



“ Calendar - Year Planning

RwaE% B3 T % WW @@ (oms . |m0a.) 00 ,

School week: 1 Lessons: B

29 -8.92019 Distributed: 2

Sohool days: B Scheduled: 2

Prdz\week: 45 [100%]

T P Totals line ~

Les. Sub. Cla. | Tea Rm.  L-seq Descr Subje TH  mine 831012 34" 3 16171819201
B Ch.M: 2a.2b Callaz R2a.F Fk M atha 20 212~ Lessons 222 2 1
kil Mat 1a  Anst Rla Matw! 200212 Subject  fccsss s . = e o=
11 Gw 1alb Hugo Rla 40 B Class 2 2.2 2 .2. 442
7 W.T | 1a.1b) Ander Werki Ob  Kunst 22212 . R I . BRI
73 Sportt 1a1b Adist, | Th2,T Mad goj212f Rl e . E - - -
78wk | 1b3b Ander etk Kunstl 20212000 Reem PR [ EEE
75 Sportt 2b,2a Rub,s THIT 60|24 Bumbeictiient 444 402 444
81 Twlw 2b.2a Curie, Twrh Kunst 40024 ~  L-sequence 222 2. .2. 244
94 Gz 2aZb New RZa Natw! 20024 '« Description 222 2.2 20 |2
43 KeMu 3a3b Callas R3aF Kunst 4002120 Sybject group 222121212222 .2. 4.|2.|2.
76 Sportt 3a3b Adist, | Th2,T 600212 Vpstt  JEEEEEEEEE . E - - -
73wk H 3a3b Ander Werk Kunst 40212 B i, EEEEEEEEE .B.
33 E 1a Azt Rla Spra 23 212 A - - - - - - - - . - -
3 |Mus |1a |Callas Ria Kunst| a0[212 ¥ Yis-prds.distributed 444 s [4[2]4
3{H Ke 1a Callas Rla Kunst 40212 % Yrs.prds.open 8862 .
46 Rel 1a  MobelRla 40 ~  Yrs.preds.scheduled 2(3(3 3. 444
52 D la | Rub Rla 100 i} O 99717 7|9/ 0/7]7|7 6|7 ?. 888
2 Ke 1b  Callas R1b Kunst| 60| 212 B0 0 58644 4 G6/EE 4 |2 .1 448,
28 |Hiz 1b  Ander Rlb 20(212 14 {1 1 R e e B B B B B e . -
30 Mat b Adst RAlb Matw| 120212 2 18 P e B B B B . 2 - - -
3 Mus 1b  Callas R1b Kunst| 20/ 212 20 o 20(2/2|2 2|2 2 2. 2|2(2
47 |Rel 1b  Mobel R1b 40 40 0 40/3 34 2133|133 4. 444
5 D b Rub R1b 120 120 0 1200910194 33/ 3|01000 ID. 9/9/9
7 |Tw 1b | Curie Twr Mad 20 20 o 2002211 2112121 2. 311 v

The white columns display the individual school weeks. A column shaded dark-orange indicates that all
the days of the week in question lie within a holiday, while lighter shading indicates that some days of
the week lie within a holiday.

Yearly periods can be allocated simply by entering them in the individual lesson weeks. By moving the
mousre over a cell you get further information on the current lesson. In addition to how many periods are
scheduled or not, you also get information on coloured cells, why they are coloured.
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2.2.2

‘Years periods

Periods/week

Egz. Sub. Cla.  Tea Rm.  L-seq Descr Subje T min-m Distr | Open Schec1 2 34 5B 7 8 91012 3°4° 3 6171819204
ED E 2a  Cer RZ2a Spra g0 80 0 8055549656655 5 B EE
Bl E 4 Cer | Ps2 Spra 20 20 o 20z2zz2 12222 2 111
E2 E 3a  Cer R3a Spra B0 £0 0 604455454454 4 444
E3 Bio 1a Cer FAla Matw! 40 40 0 393333523222 3 333
E4 EBio 1b Cer FA1b Matw! 40 40 0 400343 143333 3 343
E5 Bio 2a Cer FA2a Matw/ 40 40 0 4003334322233 3 333
EE Bo 2b Cer FAZb Matw/ 40 40 0/ 4033 3| Lessons 73 / School week 5 333
Ef Bio 3a Cer R3a Matw! 40 40 o 40333 333
B3 Bio 36 Cor  Psl Matw| 4D W 0 ap 3 3 3| Lo eOwbrds 134
70 Tw 1b  Curie Twr Mad 20 20 0 202 21| Scheduled: 4 311
7 Tw 3b  Cuie Twr Mad 20 20 0 2011171|2| ape Teach.: arist (50 %] 211
72 Tw |2b  Cuie Twr Mad 20 20 a 2112 211
73 Sportt 1a1b Arigt, F Th2,T Mad £0 212 10 &0 10 CEEEEEEEEEEE [

74 Sport 4 Curie, Th2,T B0 £0 0 B05 565 55545485 5 555
75 Sportt 2b2a Rub.: Th1.T E0| 2-4 54 6 54444 444444 402 4144
6 Sportt 3a3b Arist, | Th2,T B0 212 18 42 18 - (=] 5 R B R ) B B E -

78 Wk 1b3b Ander Werki Kunst 20 212 20 o z0 Sl20E e e e e e e

73 WhH 3a3b Ander Werlg Kunst| 40 212 120 28 12 - LA L E.

20 Wik T 4 Ander Werk Kunst 40 212 4 3B L e e A A A 4.

81 | Tw 2b.2a Curie, Twrk Kunst| 40 24 40 0 4044 40 224222 2002244
82 Mat 4 Ander Ps2 Matw/ 80 212 g 72 8 L T

90  Mat 2a  Mew R2a Matw! 80 20 0 80555 /76E5555 0 3656
92 Mat 3b  Mew Psl Matws 80 80 1} 80 6|7 663755585 B E 7B
93 Mat 2b  Mew RZb Matw! 100 100 o 1007 7 79877776 7 7T
94 Gz Z2a2b New RZa Matw/ 20 2-4 20 o 202 22 222 2022 |2
95 Ph 23 MNew Phys Matw/ 40 40 0 4002/3 314323333 3 323
% D 5a | Mew Rb5a 1] a 1] 0

97  Muz B5a  Hugo RSa Kunst 23 23 o 23111161 1 10 6121

As a rule, the 'Calendar - Year Planning' window displays weekly lessons, yearly lessons and periodic
lessons (lesson groups).

Allocating lessons to weeks

You can allocate yearly periods to different weeks by simply entering the number of periods that should
be scheduled in a certain week into the relevant column.

Yellow shading indicates that not all periods which are planned for the week in question have actually

been scheduled in the timetable.

Calendar - Year Planning

RuiX W T % % 20 00

School wesk: B Lessons: B

710 -1310.2019 Distributed: 0

School daps: B Scheduled: 0

Prds.week: 45 [100%]

Years periods Periodsfweek A
Les. Sub. Cla. Tea. Bm.  L-sequ Descrptic Subject arc T | min-mas Distr Open Sched 29-839 949-159 169-229 el - ] 310 1410 - 20,7 21.10- 27,
% Mus 4 | Ander P32 Kunst a0/ 212 14 5 0 fiihejutitelbackorctnd
3B His 1b | Ander R1b 20/ 212 0 E 0 ";?;f;éife‘dhf; ?r‘]'i;’i;ff;
29 Wk 33 Ander Werkl Kurist 20 212 14 5 0 are already scheduled in
30 Mat 1b At Rlb It 120|212 B 114 0 the timetable_
3 Mat | 1a  Adst Rla Mati! 20/ 212 16 4 0 g g
32 Ph 4 Arist Phys Matw/ 40 212 24 16 0 B A B B
3 E 1a st Rla Spra 231212 13 10 1 n
4 D 2b  Callas R2b 100 212 92 8 0 4 B B
35 Muz 1a | Callas Rla Funst 40/ 212 26 14 0
3 Mus 1b |Callas Rk Kunst 20| 212 18 2 0 The yellow background
¥ Mus 2 Callas AZh Kurst a0/ 212 4 % 0 indicates that some
B Mus 22 | Calls A2a Kunst 202412 12 8 0 e S oL
scheduled in the

3 Ke 1a |CdllazRla Furist 40 212 26 14 0 timetable of this week. v
< >




10

} L]
All four periods
1a ~ | 7| F} distributed to this week - B®-F 7
- are scheduled.
112 |3 5 |6 |7 |8
Monday MA
Tuesday
Wednesday | EN
Thursuay M
Friday Only one of two periods
Saturday distributed to this week
is already scheduled.

2.2.3 Overview window

The right section of the calendar window provides an ovenview of the scheduled load for classes, teachers
and students and the capacity utilisation of rooms in the individual school weeks.

The 'ldeal' column displays the (calculated) average value. Red shading in individual weekly columns
indicates that elements are overutilised while green shading indicates spare capacity.

Class(es) -
Years penods Periods/week

Mame TH.  Distr Open Scheqldeal 1 2 3 4 5 & 7 8 3 10 1* 12 13 14 158 16 17 18 13 20 21
1a 404 315 B9 4| 28| 24 21| 21 16| 22| 23 23] 21| 22| 22 2 20 14| 200 21| 23
1b BE1 384 177 29| 26| 26| 26| 32| 31| 26| 25| 25 25 25 2 25 14 28 25 26
2a B40 B34 B 32 45 45 44 44 44 44 44 44 44 a4 44 16 44 44 4
2b BO0 5200 80 320 3 F OIF M4 3¥® IF OF 3}k 3 F 37 18 37 37 ¥
da B40 B7G B4 32 39 40 40 IF 40 40 39 39 3/ 39 2 2 2 2 2 40 16 33 39 40
3b BO0 536 64 30 3/ 3F 3IF M 3F IF OIF 3IF IF OB 2 2 2 2 2 36 16 3 3B/ I
4 B20 472 148 27 32 33 33 29) 33 33 32 3¢ 32 32 32 2 32 32 B
5a B3 B3 08B 4 B 3 8B 4 4 4 4 3 2 7 3 3 4
Test 40 40 1 4 49 85 3 5

2.2.4 Automatic allocation
2.2.41 Principle

If you wish to allocate lessons to the individual school weeks automatically, open the optimisation
window by clicking on the <Optimise> toolbar icon@.



General 1

Optimisation - Year's Planning *
W eighting

Pleaze check the settingz of the weights under o
"weighting | Year's Planning' “w'gighting

Start optimization

It is important that you first enter weighting settings. To do this, click on the <Weighting> icon.

o

77 Weighting

Teachers 1 Urimportant  Extremely important
Digtribute the periods af the week evenly for claszes.

Teachers 2
Classes Digtribute the periods of the week, evenly for teachers.
Subjects Distribute the periods of the week evenly for rooms.,
Main Subjects Distribute the periods of the week evenly for students.
Fooms Schedule the perods in different weeks in a similar way

Period Distribution
Time requests
Year Planning

Analysis

k. Cancel Apply

When allocating yearly periods to individual weeks automatically, the basic assumption is that all
periods should be spread as evenly as possible over the school year. No assumptions are made
conceming the capacity load of teachers, classes, rooms or students.



12

It is therefore essential that you enter weighting for allocating periods for the individual elements
according to your requirements.

The possibilities for blocking certain weeks or lessons or for specifying minimum/maximum numbers of
periods per week are essentially the same as those for year's planning in terms. For this reason, please
refer to the chapter of that name for more details

Note:
You can also open weighting to optimise calendar - yearly planning via 'Scheduling | Weighting'

2.2.4.2 Functions
2.2.4.2.1 Lock allocation

Use the <Lock allocation> function to permanently retain the period allocation you entered manually.

Ehool week. 1 Lessons: &
29892019 Distrbuted: 2 E=0)
School days: 6 Scheduled 0
Prcls.Week: 45 [100%)
Years periods
Years peiiods Periods/week A |[Name i |Dist  Op
Les. [Sub. |Cla Tea Rm  Lsequ Desciptic Sublectore T |minmar  Disk | Open  Sched 1 2 3 4 5 [ 7 8 El 10 11 1a | d404] 315
6 ChMc2a2h Calas A2aF F Netw/Nal\ 20 212 Fil 0 0 2 2 2 2 2 2 2 b 561|384 1
31 Mat [1a Adgt Ria Natw' 20212 4 16 3 i 1l i 10 . - - . . - 2a | B0 &2
11 |Gw |1aib Hugo Aia 0 0 0 0 2 2 2 4 4 [ 4 2 2 2 G
7 [WhkT|1alb Ander Weiki Ob  Kunat 1212 0 1 0 - 3a | B0 5714
73 Sport 1alb At | ThaT Mad 60 212 10, 50 [ 4 - - - 3 600 5M
78 Wk | b3 Ander Werki Kunst @212 il 0 a - 4 | 620|472 1
75 Spott 2b.2 Fub.s Th,T 60 24 4 16 4 - 2 z 2 z 2 5a | 63 63
81| Tww| 2h2a Cuiie, Twry Kunst 024 E3 4 [ [N 2 2" 2 2" 2 Test | 40 40
94 |Gz |2azb New AZa Natw 24 il 0 2 z z 2
43 |KeMi3a3b Calas A3aF KunstKun 40 212 E2 2 2 2n 2 24 2 2 2 2
76 Spatf 3a3b Arist | Th2T 60212 18, a2 - - -
79 wikH 323 Ander Werki Kunst 40212 18, 2 0 - -
3 |E [fa |Aidt |Rla Spa 23212 1 2 1 10 - - - -
35 Mus fa  Calas Afa Kunst 40212 0 0 0 4 4 2 2 2 4 4
3 Ke |a CalacRia Kunst 40 212 0 0 0 4 2 Locked lessons are 4 4 4 4 4 2
46 Rel 1a Mobel R1a 40 40 o o 3 3 marked with an asterisk 3 3 K 3 3
52 D |1a FRub Ala 100 100 0 0 7 7 ) ] 7 7 7 7
2 ke |1b CalsRib Kunst 60 212 &0, 0 0 5 5 4 4 3 3 3
28 His |1b AnderAlb 212 12 8 0 - -
30 Mat [1b Awt Alb Natw 120212 2 118 0 - -
36 Mus |1b  Calls Alb Kunst 212 il 0 0 2 2 2 2 2 2
47 Rl [1b  Nobel ATh 0 0 0 0 3 3 ‘ 3 3 3 3 3 3
5 D |1b Aub Alb 120 120 0 0 Cl El a 4 8 Cl E] 9 Cl Cl
70 Tw b Cuie Twr Mad 20, 20 0 0 2 1 2 2 1 1 2 2
16 His |22 Hugo AZa 0 0 0 0 3 3 3 4 3 2 2 3 3 3 v < >
< > 4 »

2.2.4.2.2 Blocking

Use blockings to prevent periods of specific lessons being allocated to certain weeks.
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LY 00
ol week: 10 Lessons: 21
471.-1011.2m3 Distrbuted: 7
School days: 6 Scheduled: 0
Frds Week: 45 (100%)
Vears peiiods Periods/week
Les. Sub. Ch. Tea Rm  Lsequ Desciptic Sublectgie T minmax  Disr  Open  Sched 1
6  ChM: 2a2h Calas R2aF Fk NatwiNaty, 20/ 212 Ei] 0 0
3 Ma 1a At Rla Natw! 212 0 2 0
11 Gw 1alb Hugo Rla 0 40 0 0
7 Wk,T 1a1b Ander Werki b Kunst 22212 3 16 0
73 Spoit 1alb Arst, | Th2T Mad 60 212 6 54 0
78wk b3 Ander Werki Kunst 0212 0
75 Spont 2b.2a Fub,i Th1 T 60 24 The lessons can not be 0
81 Tww 2b2a Cuie, Twike Kunst 024 scheduled in the first 7 0
8 Gz 2ath New R2a Natw! 0 24 weeks of the school 0
43 KeM 3a3b Calas R3af KunstKuns 40 212 YSSE 0
76 Sport 3a,3b Arst, | TH2T 60212 y
79 WhH 3a3b Ander Werki Kunst 40212 6 N 2|
3@ E  1a At Rla Spra 23212 0 2 0
3 Mus 1a  Calas Rla Kunst 0212 M 3 0
fH ke 1a CalssRia Kunst 0212 Ei 2 0
4% Rel 1a NobelRla 0 40 0 0
59 D 1a Fub Rla 100 10 Ell 0
2 Ke b CalesRlb Kunst 60 212 50 0 0
2 Hs b Ander Rlb 0212 0 20 0
M Ma b At Rlb Natw! 120212 0 120 0
<

9 10
4 2
0. 2
z z
4. 2"
2 4
a. 2
2 2
B 13
z 7
5
8 9

Class(es)

Vears periods

Name TH. | Distr |1
la | 425 167
b 582 344
2a | B40 369
2b BO0 364
3a B40 383
3b | B0 346
4 620 337
5a 63 63

2.2.4.2.3 Lesson blocks

Lesson

" Calendar - Year Planning

blocks should be scheduled in consecutive weeks (without any breaks).

ek 1 Lessons: 6
29,-892019 Distrbuted: 2
School days: 6 Scheduled: 0
Prds Week: 45 (100%)
Vears peiiods
Les. Sub. Cla. Tea Am  Lsequ Desciiptic Subjectgre T minmax  Dist
{8 Theor Test Gaus G1 0 44
100 Prascs Test | New Gl 2055
<

>

Class(es)

Yeats peric A
Mame T, Dist
la | 478 3
b | 882 5
22 | Al mzY
< >
4 3

2.2.4.2.4 Locking weeks

C

is lesson has an interruption for one

week so it is not "blocked”

The <Lock weeks> button allows the timetables of individual weeks to be 'frozen' in such a way that they

can no longer be changed during timetable optimisation.

% Calendar - Year Planning

Locked weeks are
marked with an asterisk
().

%A% {E)T T =T &d o0

School wesk: 15 Less 3L

61222122018 Distbutedt 2

School days B Scheduled: 1

Prds Wesk: 45 [100%)

Veors petods Fetios ek

les Sub Cla Tea Am  Lsequ Descrptic Subjecton  Sched 1 2 3
E  Chii 2a2b Callas AZaF P Nawilsh O 0 2 2 2
3 Mat 1a A Rla Natw 0 0 2 [
1 Gw Talb Hug Rla 0 1 1 .
7 WKT Talb Andsr Werki b Kunst 0 0 4 2 2
72 Spart Talb Arst | Th2T Mad 0 0 B 10 B
78 Wk 1b3b Ander Werki Kunst 0 o 2 2 B
75 Spart 2b.2a Fub. THIT 20 [ 4 4 4
B Twhw 2h2a Cure, Twr Kunst o [ 4 4 .
9 Gz 2a2b Hew A2a Natw/ 1 1
43 KeM 323 Callas Aiaf Kunstkun: 0 0 2 2 2
& Sport 3a3b Adst | THO.T 0 0 i 10 10
78 WkH 3a3b Andsr Werki Kunst 0 0 5 3 B
B E 1a b Ala Spia B 0
3B Mus Ta Calls Ala Kunst 0 0 2 2 z
<

o M N e e S

Mo &N

2.2.4.2.5 Calendar sequences

Calendar sequences allow the option of specifying that certain lessons should be scheduled
sequentially. Sometimes, for example, a theoretical lesson must have been given before the periods of

practical instruction can be scheduled.
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Lesson sequences

Lesson sequences

G1 Delste Calendar sequence
Lessons
Add Remaove
Display
< Lesson number Subject LNo. + Subject
@ Calendar - Year Planning = B 8
2= @R A T8 = 260 2020
Schaal week: 1 Lessons: § o - T o. LNo. Lo,
29-832019 Distributedt: 0 plarert s
School days: & Scheduied: 0 e
Prds week: 45 (1007 distributed in weeks after
the last theory-lesson. e |
iiods ~
Years periods Feriods oeh Lto. Per | Teacher Class Subject istr | Open| Sche |
Lgs Sub. Ol Tea Fm.  Lsequ Descriptic Sublectore TH.  minemax  |Disw |Open Gehed |29-89 99153 -229 [239-239 (309 |99 |20 |Gauss Test Theorie | 3. 5
5 {B Theor Test  Gauss Gl 20 44 20 0 & 4 494 e 4
104 Praxis Test | New 2055 20 0 15 B 5 5 a >
< > a4 »

2.2.4.2.6 Minimum/maximum lessons

Use the 'min-max’ field to define the minimum and maximum number of periods of a lesson that may be
held in any one week.

endar - Year Planning

AGEER En T % =% ¢ & X
Sohoal reek: 1 Lessons: &
29.-832019 Distibuted: 2 =)
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2.2.4.2.7 Copy allocation of a week

In the calender window you can also select an entire column by clicking on its heading. Copy and paste
and the allocation of a week is transferred to another week.
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When you have selected a column you can also block the whole week by clicking n the -3 time request

button.

Tip:

special'.

If you want to copy the allocation plus the timetable, go to the 'Data’ tab and select 'Paste | Paste

ﬁ] Formats =

) Copy ~

Paste -

Comments

E Paste special

2.2.4.2.8 Restrictions and lesson grooups

When you work with restrictions coming from lesson groups or entries into the fields ‘from-to', they are
going to be highlighted with a colour.

. Class 1a (Gauss) / Class

0 At Mt 12 Ria

E o

23 arist
40 Calas
40 Galas
40 Nobel

RsEER = T % BT &0

00

Schaol week: 15 Lessans: 6
Distibutect 0
Scheduled 0

PrdsWesk: 45 (100%)

Years peiiods
Les. Sub. |Cl. Tea Am.  Lsequ Desciplic Subjectarc Open  Sched
A Ma b At HID Mt s
T Mat 1a At Rla Natw 20
2 (Ph 4 it Phis Natw! El

[Peiods/wesk

\
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22,5 Scheduling periods

2.2.51 Manual scheduling

Untis calendar scheduling provides a number of additional ways of scheduling periods in the timetable.

2.2.5.1.1 Calendar window --> timetable

You can use drag&drop to place periods from the calendar window directly in the timetable. Please note
that the initial click in the calendar window synchonisess the corresponding date in the timetable

window.

@ 1a- Class 1a (Gauss) Timetable (ClaT) 4>
s St -3 &=
(T BT

—

UnSched Prds

Drag the period into the
desired week (column) and
let it drop.

Wednesday
Thursday
Friday

Saturday

38 3

Bl esiax\es v % =% @@ 00

School week: 2 Legsons: 7 1l
L-No. T8 g9a.1582ma Distibutsd: 4
7 A | | Schooldays: 6 Scheduled: 0
Prds wieek; 45 (100%)
+3/6
c
Years periads Baade/eek ~
Les Sub |Cla Tea HAm | LsedwQescriplic Subjectac T minmax  Dist | Open Sched (25 09)89-15:165-22/239. 2930967 71013 14702 21.10-2 2810 3 411 -0
< & ChM: 2a2b Callas R2aF Fk fw et 20 212 20 i [ — 2 2 2 2 H
AN Mat 1a At FRla Nt 16 4 8 8 - - ]
1 Gw 1alb Hugo Rla 40 40 ] 2 2 2 2 2
7 Wk Talb Ander Werk Ub Kunst 2212 2 [ 4 4 -
73 Spont Tab Adist, | Th2.T Mzd 6024 % ] 4 4 -
78wk | 1h3b Ander Werki Kunst 20 212 20 0 2 2 -
76 Sponf 2b.2a Fub,s ThiT 60 24 &0 [ 4 4 4 4 4y
< > J

2.2.5.1.2 Block sizes

The calendar - year planning window enables you to specify, by double-clicking in individual cells, the
size of the blocks of periods in which the periods assigned to the relevant weeks are to be scheduled in

the timetable.

Enter block size

L-No. 39, Week 1

Total perinds: 2
Block size:  [3 | Mumber  [3 | A
Current blocks:
#L Calendar - Year Planning -
Block size | Mumber | Total

AReEER B T-F =T & @ [zoms [snon o 8 5 : ;

School week: 1 Lessare: 39 1 P

29 -892019 Distributed: 2

School days: B Scheduled: 0

Prs.Week: 45 [100%2)

Years periods Tick. Delete selection A

Les. |Sub. Cla. Tea Rm  L-sequ Descrptic Subject are TH  min-max Distr 0 B 710-131410-2 21.10-2 28103 411 - 11

37 |Mus |20 Callas/Azb Kunst 40 212 40 OK Cancel 4 g [ - -

38 Mus Za  Callas R2a Kurst 20 212 20 i 2 2

3  Ke la Callas Rla Kurst 40 212 40 1} 2 2 2 2
41 Ke 2a  Callas R2a Kunist 40 212 40 o 2 2 2 2 2
42 Ke 2b  Callas R2b Kurst 40 212 40 o 8 [ B
43 KeMu3a3b Callas R3aF KunstKung 40 212 40 1} 2 2 2 2 2
45 Ke 4 Callas Ps2 Kurst 40 212 40 1} 3 [ ° v

< > |
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2.2.5.1.3 Enter yearly periods in weekly timetable

You can also drag yearly periods directly into a (weekly) timetable from the lessons window

@ 1a- Class 1a (Gauss) Timetable (Cla10) 4pp - 8 = 7% Class 1a (Gauss) / Class
1 - 1z - [ i & = ol | - , =
: v B Aao @Al B- & =8 .| [k [H@EIRECLHS TV QR
T oy = B el [~ L-Mo. # CIT |UnSchedPr Per YrsPrds  Teacher  Subject Class(es) ¢
T mz23 By 22 | Ander Wk y
1 2 3 4 5 g 7 8 11 Aol = 130 40 Hugao
=
Monday E K 33 2 23 | Arist
Tuesday e 3 2 20 20 Arist
Wednesday T = X 42 Ea::as
| alas
Thursday @ 1a - Class 1a [Gauss) Timetable [Cla10) 4» - C * 0| Mokbel Rel 1a
Friday 1a ~He-B s BN B-& =& . |0Rw D 1a
Saturda - = - -0 Cer Bio 1a
y 16092018 ~ |5 - 2182018 - 0| arist [Sgort 1210 1
ﬂ G ’iﬂ mf UnSched Prds
E ik i
O - 13513 [ 2 : . : : v - v
-m | sio | | Monday E = ]
TuesaaP |1 NG
U-Nr Lehr, Fa, Rm. Kla. Zeit |Schulwo
.3 Wednesday
Thursday
Friday
Saturday

‘ T el el B o W T

Use the time range setting in the timetable window to set the week in which you wish to schedule the
period in question.

Note:
Unschedule via <CTRL>+Drag&Drop

If you unschedule a yearly period in the timetable, this period is allocated to the current week in the
'‘Calender - Year Planning' window by default. By changing to another week in the timetable, the
unscheduled period vanishes from the area of non-scheduled periods next to the timetable.

When unscheduling a period by <CTRL> + drag&drop, the allocation to this respective week is also
cancelled. Thus it is very easy to shift one period from one week to another directly in the timetable.
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1a=1b 1a - Klasse 1a [Gauss] Timetable (Kia10}

fo ~He-F A8 BMe a @ =&

2.2.5.1.4 Yearly periods in weekly oveniew

~| |snpgoms |5 -B102019 v
% Calendar - Year Planning
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75 | Spotd 2b,2a Fub,s THI,T 60 24 &0 Unscheduling a period
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43 KeM 3a3b Calas A3aF KunstKuns 40 212 40 to the respective week. +3
76 Sportt 3a3b Arist, | Th2,T B0 212 60 a
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Entering yearly periods in the weekly oveniew You can also schedule yearly periods by dragging a
lesson from a lessons window into a weekly summary timetable (format 11).

@ 1a - Class 1a (Gauss) Timetable (Clal1)

2.2.5.1.5 Yearly periods in scheduling dialogue

flo R Ao Ble &-& v -F=
a 1a - Class 1a [Gauss) Timetable [Cla11] - _ = .
. = S 09.11.2020 ~|= -15.11.2020 W~
sk N =
= Drag the lesson into the
09.11.2020 ~ |+ -15.11.2020 desired week (column)
and drop it. 1 7 2 o [0 [ 11 [ a2 [ a3 | s
Mo-1 EN
1 2 3 4 3 6 T 8 9 10 Moz
Mo-1 DS Mo-3 R
Mo-2 GEc Mo-4
Mo-3
Mo-4
Mo-5
Mo-5
S - - -
o7 % Class 1a (Gauss) / Class
= S i »
Mo-2 ERSFR-BEAEL &1
. Subject room Homeroom | Double per Block
WS Ria
Rla
Ria
Rla
Ria
Ria 1-1
Ria
Ria
Rla
SH2 Ria
~ | L-No. : Class b

When working with yearly periods there are a few additional functions in the scheduling dialogue. In the
selection list 'School week' you set the week you want to work on and you also see the number of
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scheduled periods of this week (regarding the source lesson).

2 Les:a7 /WA Scheduling dialogue

@i Jd BRASNY AP0 RE=SOEaEEE .
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ﬁ% 4 Unscheduled T Information T History r Chained swaps |P
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The scheduling dialogue of the yearly periods also shows in the column 'Uns’' (for 'unscheduled') how
many periods in total and in this week still need to be scheduled.
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Les.:30 Scheduling dialogue
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In the <Settings> of the scheduling dialogue you can additionally define that you only want to have listed
those periods in the list of unscheduled periods, which need to be scheduled in the current week.
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Fant Anal 9.0
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k. Cancel

Settings >

2.2.5.1.6 Change of rooms

In the 'Allocate/Delete Room' window there are also some special functions when working with yearly

periods. You can change the room for the periods of the selected week or for all future periods.
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2.2.5.2

2.2.5.2.1

77 1a - Class 1a (Gauss) Timetable (Clal)

fe—T-1F R BMe &-& v-F=& .
“Genzm Dponaw -
—

Tuesday

Wednesday

Thursday Friday
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3 Bl Cer  R1a | DE Ria(36). Class Room 1a
SIoETLEE Allocate additional room
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Available rooms
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5 = e = ; (- Rm. Alt. Rm |Alt. HRm |Occupied
allas a a
ix (m] (m] L]
R1a v
6 R1b v
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R3a v
SHA1
SH2
L-Mo. Tea. Subj. Rm. Cla. | Tin v Allocate m. b4 Delete room Close
35 Callas, MU, R1a 1a |21
T T T T T T T —J
+3 _1
i
Clal - Class 1 b

Calendar absences

When performing long-term scheduling, the scheduling team must also bear in mind that some teachers
will have other commitments on some days of the year. Timetable optimisation should take these days
into account by not scheduling any lessons for the teachers in question on these days.

Untis calendar scheduling can take this into consideration by means of calendar absences .
How to enter absences

The calendar absences window is opened using the toolbar icon of the same nameHin the 'Calendar -
Year Planning' window.
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“% Calendar - Year Planning
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You can enter the 'from' and 'to’ dates for the absences of teachers (and also for classes) in this window.

M =
= Calendar - absences

ETR T h & BB .

From-To —
0z2.09.2009 -~ d’" 30.09.2019 - -
Mo . Mo . 29 Dayz

Teacher [4] | Clazzes [EI]I Fooms [1]|

Ab=. Mo, Teacher from DD b FROM ¢ 1o DD M T peric Text

g Callaz 23.09. 1 0210. g
9 Arist 23.09. 1/0210. g
B Gauss 23.09. 1/0210. g
T Curie 23.09. 1/0210. g

The absences will also be displayed in the timetable window (provided appropriate settings have been
made).
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<7 Ander - Andersen, Hans Christian Timetable (Tea21)

Prie [Hw-@ Qs IMe B-@
- : 7102019 v Teachers of the class/subject
I -
Schoal week: 4 School week: 5 [schoal week:
Tuesday vednesday Thurscay Friclay Saturday Moncay Tuesday vednesday Thursday Friclay Saturday Monday
T 12 [ 3 [1 [2 13 (7 123 (7123121311237 1213 (123123711237 ]2]3]1]2][3
Gauss Abzent Abzent Abzent Abzent Abzent Abzent Abzent Abzert Test
New |Tes Tes Test Tes | |
Hugo Abszent
Ander
Arist Abzert Abzert Abzert Abzert Abzert Abzert Absent Absent
Calla Abzert Abzert Abzert Abzert Abzert Abzert Absent Absent
|[Nobel
Rub
Cer
Curie Abzert Abzert Abzert Abzert Abzert Abzert Absent Absent
Element filter v| |TeaZ1 - Teacher 21 ~
Note:

Calendar absences can also be entered via the school year calendar accessed under 'Master Data |
Teachers' (or 'Classes’).

ol

7= Teachers f Teacher

Pt v BERIT &8 Off Po ¢ .
_ /-
Mame  Surname Foom  |MTPztarget | Period=sfde Lunch bres _../ Firzt natme
Gauzs | Gauss 0-3 26 1-2 Dr._ Carl Friedrich
Py Mewton 0-1 4.5 1-2 Sir lzazc
Hugo  Hugo 0-1 4-F 1-2 Yictor
Ancer  Andersen -1 4-6 1-3 Hans Christian
Arizt | Aristoteles 0-1 4.5 1-2
Callas  Callas 0-1 4-6 1-2 Maestra | Maria
Maokel | Mokel 0-1 4.5 1-2 Alfred
Ruk Rukens 0-1 4-F 1-3 Paul
Cer Cervantes 0-1 4.7 1-2 Miguel
Curie | Curie 0-1 4.7 1-3 Madame | Marie
i Teacher w
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#Y Absences - Andersen

Date: Mo 2.9.2019 Mo lessons Legend Breaks Holiday Weekend -

Calendar week: 36 Public haliday Schoal Year Absences Free Days

Mo Tu e Th Fr Sa Su Mo Tu e Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr |Sa Su Mo Tu We Th Fr Sa Su Mo Tu ‘we Th Fr Sa Su
September 2 3 4 5 B 7 8 910 11 12 13 14 16| 16 17 18 13 20 21 22| 23 24 25 26 27 28 29| 30

1 UEtober 12 3 4 5 6l 7 8 9011 1213[14 15 16 17 18 19 20| 21 22 23 24 25 26 27| 28 29 30 ;N
Navernber 1 2345 6 7 8 910[11 1213 14 15 16 17|18 19 20 21 22 23 24| 25 26 27 28 23 30
December 112 3 4 5 6 7 8 91011 12 13 14 15| 16 17 18 13 20 21 |24 25 26 27 23)29] 30 31
2020 January {1 2 3 4 8 6 7 8 310 1112]13 14 15 16 17 1819] 20 21 22 23 24 25 26
| ok || Cancel || Apply | =
1 >

2.2.5.2.2 Warning messages

When you enter an absence of a teacher in the calender scheduling who at the respective time is already
scheduled, a warning message will pop up from now on. Via this message you can either accept the
situation as it is or let the obsolete periods be unscheduled.

~ Gauss - Gauss, Carl Friedrich Timetable (Teal) nu = E
s F1E AAws BMe -8 -5
¥ | [21/08/2020 |5 - 26.9.2020 -

Mo Tu We Th Fr Sa

o
~ Calendar - absences

EMN® T& & &85 .
From-Ta —

E

Mo alw

Teacher (1) | Classes (0) | Rooms (0)

Abs. Mo Teacher from DO.MM| FROM to DDLMM | TO peri .reas Text
2 Gauss 21.09. 1(21.09. 8

Un-sche&}rearly periods X
- Teacher 1* ~

The following lessons have yearly periods scheduled in the range of the absence.

1{3a, MA, Gauss), 3 (3a, GA, T, Gauss, Curie), 82 (4, MA, Gauss)

What should happen with those periods?
(®) Un-schedule the period(s)
() Keep the periods in the timetable
(O Cancel

0K

2.2.5.3 Automatic scheduling (optimisation)

Once you launch optimisation via 'Scheduling | Optimisation' all (non-fixed) lesson periods will be
scheduled automatically regardless of whether they are yearly or weekly periods.
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Untis uses the following logic with regard to yearly periods:

¢ Allocated periods that have not been fixed in the calendar window will be reallocated

¢ Allocation criteria entered in the calendar window will be taken into account even if no periods have
been entered in the calendar window (for example 'blocked' lessons)

e Calendar absences for classes and teachers will be fully taken into account

Below is a summary of all the icons that may be displayed in the 'Calendar - Year Planning' window:
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School week: 1 Lessons: B
29.-89.2m9 Distributed: 2
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94 |Gz 2aZbMew RZa Natw 2024 18 2 18| \yesprective lessons. 2 2

43 |KeM: 3a3b| Callas R3aF KunstKuns 40212 k! 2 2 2 2 2

76 | Spoitt 3a3b Aist, | TH2T 60 212 18 42 18 - -

73 |whH 353 Arder ‘werki Kunst 40/ 212 14 6 12 .

3\ [E 1a |Aist RAla Spra 73212 1 22 1 - - - .

3 |Mus 1a |Calss Ala Kunst 0212 3 4 36 4 2 2 4

=18 12 |Calas ATa Kunst 0212 32 [ 20 5 2

% - ol 4 1 4 3

53 D f Lesson 39 shall be 7 7 7. E) — 7

5 ¥e scheduled in Kunst The timetable npl\!'maahnn will B 1 . Light gray weeks indicate that 7
consecutive weeks respect the minimum and one of the lessons elements

28 His (a “block’). maximum number of periods per - - - 12 has a calendar absence in this .

30 Mat Nt - week. The background is dark .

3 [Mus 1b | Calss Alb Kunst 2 2 2 gray, if the absence lasts for 2

47 |Rel b | Mobel ATb 3 3 4 isjsole eakd 3

54 D 1b Rub Rib 9 10 B 4 9 a a

70 |Tw |1b  |Curie |Twr Mad 2 2 1 2 Dark orange weeks indicate

1(8 His 2a Hugo R2a 3 3 3 4 3 3 h°‘"ﬁﬁé‘?ﬁ};!;”ﬂi;fe"s

2.2.5.4 Diagnosis

There are special diagnosis features for working with yearly periods. The diagramme below shows, for
instance, that teacher Hugo is absent on 5 October all day. However, he is scheduled for 4 periods this
day.
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L. Timetable diagnosis

= & .

Type of diagnosis

05102020 ~ | - -11.10.2020

Input data  Timetable The optimization tries bo zchedule a certain subject ho more than once per day per class.
% Diagnosis witg | Mum Untis enforces this mile comprehenzively, such that it checks the 'names’ of the subjects
3 g of the individual lezzons of a clasz and tiez not zchedule these leszons on the zame day,
Al x=1 These are the cazes in which the same subject has been scheduled more than once per
Lezzons 10 day '?E' C_Iass'
Class 23 Weighting: 4

Show related windows

Teacher 11
Room 2R
Subject 36

Students

| Calendar - Year Planning !
s

Teal - Teacher 1 w
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