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General

General

Like every year, in the following brochure you will find a collection of all the new features of the 2024 version
of our program. Since we want to make sure that you can access all improvements as quickly as possible,
we also publish our Minor Releases with many new features during the year. In this brochure, we describe
all the features which have been added to the program since the release of our last version for 2023. We
wish you lots of success with your planning!

Your Untis team

Permanent sorting of master data

In the master data section, the existing possibility to automatically sort teachers and subjects has been

expanded with the additional options classes, rooms and students to meet our customers’ needs.

Settings

[=-School data
- General
- Overview

- Values
=-Miscellaneous
- Auto-save

- Value Calculation
Warnings and tips

- HTML

- E-Mail

- Multiple terms
Autolnfo

- Internet

- UniUntis

[-Reports

[#-Substitution Planning

- Course Scheduling

- MultiUser

--Logging und crash reporting

- Tracing

- WebUntis

lialic = locally stored settings (ini files)

Import/Export Menu
All menu-items

* Sub-menus per country
Menus forthe country

Lesson windows
Reiresh the classes' studentno's.

Synchronise dates

lgnore room and text when combining
coupling lines

Background colour main window
Stand.. = | TT-mode
Stand.. - | Covermode
Stand... - | TT-mode MuliUser
Stand... - Cover—mm% MultiUser
Stand... - | TT-mode playground
Stand... - | Covermode playground
Stand... - | TT-mode MU playground
Stand... = Covermode MU playground
Stand.. - | Comparison mode
Toolbars

Detachable toolbars

200 2~ Widith of the drop-down menus for
master data, and lessons
120 1= Width of the drop down-menu for
departments

Data entry

v| Auto-complete

v| Mouse-click activates edit-mode
| Drop down menus for master data

| Show the field-description

lgnore upperiower case when sorting

v| Use the calendar for entering dates

Element-Rollup
v| Activate double click
v| Update elements

Always sort masterdata and drop-down listws
+| Teachers ..nach

Subjects ® Shortname

v Classes Full name/

Surmname
v Rooms

Students

Cancel
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Teaching qualifications and value corrections

In order to make it easier to select the single lines of teaching qualifications and value corrections, we
introduced a new column on the left margin of the respective tables. Select the respective line(s) by clicking
on them or by using <CTRL> + click, and then you can either delete them by clicking on the new button or

with <Del>.

“L Teachers / Lehrer

pis T BEMRIREAQEE OF Ib-8d -
Name - Surname Text Description Dept. Title First name Codes E-Mail
§ I
AD Domnanovich Andreas
Ander  Andersen Fest Hans Christian T
Avrist Aristoteles Fest T
Asim Asimov Isaac
Bach  Bachmann Ingeborg
Beck Becket Thomas
Buck Buck Pearl S.
Callas Callas Vert A2 Maestra Maria T arist@teacheremail.org
Car Carroll Lewis
Cer Cervantes Vert Y Miguel T
Cic Cicero Marcus Tullius
Colu Columbus Christoph
Curie  Curie Vert A2 Madame Marie
il General | Teacher | Timetable | Values | Teach.qual | WebUntis~ ValueCorrection | Subst. | Break supervision 1
3«:?7,2023 Iype Month
0407.2023 |Y |~ Al N
04.07.2023 |V
Delete selected value corrections
L Teachers / Lehrer u = o
st BEIEERT Y BTN R Y
Name - Surname Text Description Dept. Title First name Codes E-Mail
?
AD Domnanovich Andreas
Ander  Andersen Fe& Hans Christian T
Arist Aristoteles Fest T
Asim Asimov Isaac
Bach Bachmann Ingeborg
Beck Becket Thomas
Buck Buck Pearl S.
Callas Callas Vert A2 Maestra Maria T arist@teacheremail.org
Car Carroll Lewis
Cer Cervantes Vert Miguel T
Cic Cicero Marcus Tullius
Colu Columbus Christoph
Curie Curie Vert A2 Madame Marie
il General | Teacher | Timetable | Values~ Teach.qual | WebUntis | ValueCorrection | Subst. | Break supervision
| <CTRL>-Click .
tbject e Eei Create tea. qual. from lessons ;siihmg SR
R s vor
Mat 5.00 E
|<CTRL>-CIick A M=
SPR 1.00 — e
|<CTRL>-C|ICk LET 200 Delete ALL teach. qualfications
Subject
Subject Group
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1 Scheduling

1.1 Time-related time requests

Since the 2023.2.0 version, it is possible to use time-related time requests in Untis. This means that you can
enter separate time requests for

e teachers
e classes and
e rooms

for any lesson group, which will then be taken into account by optimisation.

How to create lesson groups in general is described in "Untis — Multiweek timetable".

L

© Lesson groups / Gruppe

[ -E FEMRAET &= B @E-& 7

Name« Full name |From To Factor |A-week B-week Marked (m) | Lock (X Ignore (i)
H1 1. Halbjahr  09.08. 03.09. 0.500
H2 2. Halbjahr |31.01. 03.09. 0.500
WA Woche A 09.08. |03.09. |0.511
WB Woche B |09.08. 03.09. 0.489

DeQ@
<
oooa
oooa
oooa

B

The time request windows of classes, teachers and rooms were re-designed in such a way that you can
enter time requests which are valid for every week or which are only valid for the time range of a specific
lesson group.

“ Time requests / Klasse-

sfefal B Hasy FRLDHD .

Klasse 1a Time range/lesson groups
- Overlay view
& - Each week B e lesson groups. for
IHwaA Woche A Een entered.
[ H 1. Halbjahr
[Hws Wache B
1 2| 3 EHZ 2. Halbjahr 11 12 Days am. pm.

Monday <3 +3 +3
Tuesday +3 +3 +3 -3 2 -2 -
Wednesday <3 +3 +3 3 <2 2 -
Thursday +3 +3 +3 3 2 2 A
Friday +3 +3 +3 43 2 2 A

Additional unspecific ime requests

Range Number | Time request
Afternoons 1

Please note that per lesson group you can enter only specific time requests (and no unspecific time
requests).

7! Time requests / Klasse-63 asse-63
efafal B Heisy FADD . Sfafal R el FRDD
Klasse 1a ime range/lesson groups Klasse Ta ime range/lesson groups
M‘ ~ [l 0verlay view [WE ~ [ Overlay view
1a N 5 for Ta N L IRl sclicks L o
which time requests have already been entered. which time requests have already been entered.
1.2 3 4 5 6 7 8 9 10 11 12 1.2 3 4 5 6 7 8 9 10 1 12
Monday Monday
Tuesday Tuesday
Wednesday Wednesday
Thursday Thursday
Friday Friday
Additional unspecific ime requests Additional unspecific time requests
Range Number Time request Range Number  Time request



https://help.untis.at/hc/de/article_attachments/360004451080/Untis_Mehrwochenstundenplan.pdf
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Scheduling

Optimisation takes these time requests into account fully automatically:

ooo2oa1 -

25 Wochenstunden|
0 Nicht verplante St
Gauss

- 2492021

209.2021-249.2021
Di21.9. A Woche:7/38

DatumsBereich

27.9.2021-1.10.2021
Di289.B Woche:8/39

Montag

1 soeses

e

4 soamim

5 sz

6 1zasuam

T 13ssaas

1401228

|

12301808

8 jazsisn

@

12251510

9 iszece

w|

18201805

18484700

mm17.00

ey

T0ATEE

KLUG - Klassen: UG (¢ ~

KLUG - Klassen: UG {¢ ~

Please note that the lesson groups with existing
time requests are highlighted in yellow in the
dropdown list. Therefore, you can easily check
which lesson groups have active time requests.

" | Time requests / Klasse-63

fatal B e Fudm | <STRG>-Klick
Klasse 1a Time range/lesson groups
|| Overlay view
1a :
- sE lesson groups, for
= WA Woche A en entered.
E=Hws Woche B
1| 2 TG G819 11 12 Days am. p.

Monday 434393 43
Tuesday 3
W Lim e s lal

" Time requests / Klasse-63 - o X
fafal B 5o FLBDD c
Klasse 1a range/lesson groups 1

~ | |Poverlay view
= . [Each week groups. for
= wa Woche A pdn entered.
H1 1. Halbjahr
Hws Waoche B
[ He 2 Halbjahr i 12

Monday

Tuesday

Wednesday

If you click into the dropdown list and press down the
control button at the same time, only the lesson
groups which already have time requests are shown.
This is especially useful when you have many lesson
groups.
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1.1.1 Overlay mode

When choosing the overlay mode, all time requests are shown for the selected lesson group which are
active due to time range overlaps with other lesson groups.

Example

When scheduling periods in week A, time requests for the time range “each week” need to be taken into
account as well.

When scheduling A weeks, the time requests for the time range “each week” must of course also be taken
into account, since A weeks overlap with each week.

" Time requests / Klasse-63

ofhafaf B <Seiey FADD -
Klasse 1a ime range/lesson groups
M‘ ~ ||| | Overlay view
= - Use <CTRL>-click to show only thbse lesson groups, for
“WhICh ime requests have already been entered.
1 2| 3 4 5/ 6/ 7 8 9| 10 11| 12
Monday 9033333333333
Tuesday o
Wednesday " Time requests / Klasse-63
iy o8 ¥ qf ¥ feey FADHD
Friday -
lasds1a Time range/lesson groups
+ M hd Overlay view
Additional unspecific time requ a - "
- e lesson groups, for
Range Number  Time re mmmm— B
™ Time requests / Klasse-63
1 2| 3| 4 & c
-8 5 ap 8 N :
~ SR fafaf P S FRDD
Tuesday +3 +3 +3 +3 Klasse 1a Time range/lesson groups
Wednesday +3 +3 +3 43 IWA—v [+ Overlay view
Thursday +3 +3 +3 +3 la . -
Friday +3 43 3 43 which time requests have already been entered.

Addi‘ﬁonalnnspeciﬁcﬁmereque! — 1/ 2| 3| 4 5 6] 7| 8 9| 10| 11| 12

Range  Number Time — e
) am| aa]

Afternoons 1

+3 +3 +3 +3

+3 +3 +3 +3

+3 +3 +3 +3

1.1.2 Displaying all time requests active in a week

The overlay view is useful whenever two lesson groups overlap.

Time requests for teaching groups ‘L] lﬁis
Semester change e
Section 1 Section 2 Section 3 Section 4
UG3
uG2
UG1

A A

Start of school year End of school year
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Whenever more than two lesson groups overlap, there can be areas for which all active time requests are
not clearly shown. For this purpose we created the view: <Time requests per week>.

- JH - Huschaues, Judith Stundenplan (TR-TEA) (Geschiitzt)

2| wis| wm| 1ees
5| ron| wss| s

»

B Zeirwinsche / Lehrer-51 1 - o
et af B oof ey s
Jucteh Huschaer g Tﬁ _
©
U Wi’

12 3 4 5 6 7 8 9 10 1112 Tags Vorm. Nachm
Martag
Dianstag
Mamwach
Bonnersiag
Fratag

Zussriche, unbesmma Zesuinache.

Bereich Anzahl Zetwunsch

e 7| o 10 4
00| pss| sw| tas| ma| 1235 w0 ws| ww| wis| el s
#45) wao| wis| 1130 rzas| 1320| s w0 vews| 1rem| rss| teso

IEIEEE

U-Nr Lehr, Fa., Rm. Kia. Zeit Schulwoche Studl Sondertex! Bar

TR.TEA - TR-TEA

By selecting <Time requests per week> a protected view of the timetable is opened, which shows the active
time requests of the selected week per element.

1.2 Room assignment dialogue window

A few changes have been implemented in the 2024 version. Now, for instance, the window opens at the
position where it was last closed. In general, the room assignment dialogue window is automatically
adjusted to the size which makes the best use of the screen. Since some users, however, want to pin the
window in a certain size at a certain position on the screen, it is now possible to cancel this automatic size
adjustment with the option “Deactivate auto-resize of this window”.

Additionally, you can select “Show full name” instead of the shortened name.

1 Allocate/delte this room

Agaiyia
Lassans: 06 Th 1048
single period < Shaw ul name

b  peiodblock Deackvaie auko-esize of his widow
i periods e lessan

R0, Fachrawm Satishessanschaten

Hoeme raom Raum 310 ‘tocata acanonalsam

Curant salocton of lessans.
Les  Teacher Ream Class{es) | Coeridor Stal code(s)  EN less-group
6 DE Fachraum Sozishvssenschaften (Raum 310)  Q2M Hol, HG 1 re, HG 11, Hof | HG E & HG E re, Haf I, Tor, ESS § L= i = “:“ M'H.R"' ow.m Romn roup | Conthor
Facnraum Spanscn v ok, HG 1 &, HG 11, ot I, HG E, HG E e, Hot , Tor, £S5 5
[Roum 515 v 11 Geb_ s, ki Geb in, Kiosk, ESS 1,ESS 3, ESS 2, ESS 4
[Raum 516 v 1 Gob @t ki Geb i, Kiosk, ESS 1,ESS 3 ES6 2 S5 4
[Raum 517 v ki Geb aull ki Geb in Kiosk ESS 1, ESS 3 ESS2 ESS 4
[Raum 518 v Kl Geb aulb, Kl Geb . Kiosk, ESS 1, ESS 3 ESS2 ESS 4
Riaum 519 0 ki Geb sull ki Geb in Kiosk ESS 1, ES! ESS2 ESS4
|Raum 520 L ki Geb aull, ki Geb in_ Kiosk. ESS 1, ESS 3 ESS2 ESS 4
(Gonamagsiaum 1 11 Geb. aul K Geb n, Kiosk, ESS2, £85 3, ES81
Garctagsraum 2 £S5, £552, £6S 1, Kosk, K Geb.in, K Ge sl
et 13 E55 1, £552, E53, K Geb. aul, K. Geb i, Kk
Facnraum Pnyesk | HG 1 1e,Hof. Hat I, Hof i, HG e, £65 5, £55 4
[F achraum Physik Il MG 1re MG 11 Mol Hof Il HG E re ESS 5 ESS 4
Hof, HG 1 re. HG 1 W, Hof |, HG E b, HG E re. Hef I, Tor, ESS §
ot HG 1 12, HG T Hol I, HG £, HG E &, Hotl, Tor, ESS 5
Hof, HG 1 re. HG 1 1, Hot |, HG E &, HG E re. Hof W, Tor, ESS 5
11 Geb. aul, K Geb i, Kosk, ESS 1,ESS 3 ESS 2, ESS 4
1 Geb st ki Geb in, Kiosk, ESS 1,ESS 3 E552. 55 4
Spuni

v Rammoches | X Raumicachen Schiatien




1.3 Swap suggestions for yearly periods

Scheduling

So far, only swap suggestions for weekly periods were provided. Untis 2024 provides you with possible
swap partners for the selected week when you drag and drop yearly periods in the timetable. However, the
<Swap suggestions> in the toolbar of the timetable window continues showing only suggestions for lessons
with weekly periods.

7| R209 - Class_R209 Timetable (Kia1) 00 = N @ Ciass R209 / Kiasse
foo e dAss Bl -l . P00 TR ATSL TR QRS 2o-ed
= 0082020 I |3 - 1482020 - L-No. - Cl, Te] UnSched IfYrsP Teache Subject Class(es) Subject roc Double per Home roo
30 Periods/week Date range 519.00 1670
Ty SRS q0g 00 1452020 2 = 1034 € 54 68T40 GBR  R200 34-34
Mo 108. Week7/33 ]
1043 2 101 115 77 HRR R209 57-57
Ro0s | 40 | 732 | 1061 £ 68 80 T10 IVR R209 40-40
1070 42 50 T32 IPR R209 25-25
Mo Tu We Th Fr 1079 38 50 T19 | STR2  R209 25-25
1088 D61 61 T2 SVR2 R209 30-30
1 GBR T40 T32 W HRR T7 | HRR T7 1097 L0 S0|T25 VR R209 2525
2 1106 £,105 105 T53 ZVR2 R209 52-52
3 i 1117 56 Seminar R209
| R201,R202,R203,R204,
2 STR% STR T19 | IVR T10 &Tm ! GBR T40 T - Kausur | R R R e
5 R209
IVR T10 T7 | GBRT. PR T32 | HRR T7
6 \K) GBRNT4
7 I
8
9 RN O ELEY) —
10

L-No. Tea Subj. Rm.
1070 T32, IPR

Cla. Time
R209 18-282

Schoolweek Stud. Specialtext Cluster Line text

7

Klat -

1.4 Lesson planning

Klasse 1

For a long time now, Untis has been the tool for scheduling teachers. In order to display information in a
more user-friendly way, Untis 2024 provides you with the possibility to show the yearly average of the
reductions also in the master data of the teachers.

@ Teachers / Lehrer - Stundenplan

ORI

e FE®
Name Surname
T Teacher 1
T2 Teacher 2
T3 Teacher 3
T4 Teacher 4
T5 Teacher 5
T6 Teacher 6
T7 Teacher 7
T8 Teacher 8
T9 Teacher 9
T10  Teacher 10

TRRY &8
Value less. Yearly avera¢ Reductions
3.222 24.216
0.000 31.000
11.444 21.432
22.778 24.257
5.500 5.105
24.522 24.896
24.666 24.442
5111 20.936
12.222 14.847
6.000 8.500

21.000
31.000
10.000

1.500

15.341
2.250
2.500

21.000
31.000
10.000

1.500

2.250
2.500

0.216
7.000

Anr. Mittel Val-Targ Mear Break sup.

~ Reduction / Anrechnung

[re

0
0

REiTvLbe €@

Teacher | Reduction reasons |

16341 Reduction (current term)

+5111 Lessons 22000 Torget

= 20,452 Total = -1.548 Actual-Target

Nr. Tea. Reason Value From To Text Statistic Less- Descripti Value = %

2642 17.341 0 13 0

556 T8 EA 2.000 30.01. EA 0.000 0.00
557 T8 PR 13.000 Stufenpersonalrat 13.000 0.00
764 T8 PR 2.500 Personalrat ortlich 2.500 0.00
765 T8 URM -0.159 URM -0.159 0.00
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7" | Page layout = o X
E B8R BOXi g ae -][16 -
©0913/4100 Class(es): 40/40

7 Selection
Untis Ubungsfs__chule_ w _ Stundenplan 2021/22 Print only if changed after...
Ubungsdaten fir Untis und WebUntis moien O+ ooew 2] Today

(0] Print headi
5a Klasse 5a e
"4 7 7 7 Vd 7 7 () Restrict to page width
Fields Background picture

L-No. Per YrsPrds Teacher Subject Class(es) Student .
450 2 lon Bio 53 Number of classes, teacher§ ini [ 1
452 4 Hugo D 5a Number of unscheduled periods
454 1 Cer E 5a Subject room (short name)
456 2 Hugo Gw 5a Home room (short name)
458 2 Gauss Gz 5a Locked in the timetable
460 2 Hugo  His 5a Text for the counlina line (ner te: <Not Defined>
462 2 Callas Ke 5a
464 2 lon Ko 5a
466 1 Ander  Mus 5a 1Page/Element
468 2 Aiist  Ph 5a 'Hm o
470 2 Nobel Rel 5a "

472 @ Curie  Sport 5a5b  Sport 5a5b_
New Sport 5a,5b Sport_5a5b_

22.0 Periods/week, |120.0 Yearly periods

Combine lessons

Additionally, the yearly periods are displayed in the classes segment in the totals line.

1.5 Optimisation

In the Minor Updates of 2023.x, we also provided you with many improvements in timetable optimisation.
Compliance with the requirement “Two (or three) periods/week - subjects not on consecutive days”, for
instance, together with fringe period requirements were greatly improved as of version UN2023.4.0.

Timetable diagnosis

N 4 -
. Type of diagnosis
12092022 [J~ | . -169.2022B
Input data Timetable These are the cases in which a two-peried per week lesson has been
= Diagnosis Wig Num on days.
Lessons 5 Weighting: 3
4 Class 115 Number: 20 Show related windows
[+] Teacher 420 B Cla.  Sub. Per
Room 37 Tla  Mus
=] Subject 115 2a Rel |Th4
Subject twice a day 4 4 2b Mus |Tu-2

Double period error 3 2 2b Rel |Tu-2
= 2b His |We3

3a Bio |Fr5

4a Gw |We-3

ng pel 0 4b Gw |Tu-2

lllegal afteroon period 2 23 4b Ph |Fr5
Main subject too often after period n (n=4) 3 11 4b Rel |Tu-2
Main subject not in per. 1-n (n=4) 3 8 4b His |Fr5
Fringe period request not respected 4 4 5a Bio |Th4
Unacceptable fringe period 0 Sa Rel |Mo-1
Too many main subjects per day 2 0 08B PH |Tu2
Scheduled in a -3 timed period : 0 08C PH |S&6
Students 672 08sw SW |Th4
Lesson sequences 0 08tc [TC |Mo-1
[+] Calendar - Year Planning 0 09C |GE |Th4

10D EK |Th4
13 sm2 |Mo-1




2 Substitution planning
2.1 Display option

2.1.1 Clashes
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Recently, we have received more customer requests to better highlight clashes in substitution planning. For
this reason, Untis 2024 now provides you with the additional possibility of restricting the view of substitutions

by clashes.

" Substitutions / Lehrer

PTERwRE AEY & = A&-& @

Substitute From-To
W' v 17102022 ~ __| Uncovered substitutions
Mo «» | Clashes

Lehrer
Subst. No. Day Date - Perio Class(es) (Subject (Teacher) Substitu Subject Room  Text
?
3184 Mo 17.10. 3 1b WEch *HUTM  SPOV 202 -1E
373 Mo 17.10. 3 1b WEx *LANM  SPOV 202 - 1Ef
3185 Mo 17.10. 4 1b WEch *HUTM GRAB 202 - 1E
3174 Mo 17.10. 4  1b WEx  'LANM GRAB 202 -1E
3186 Mo 17.10. 5 1a WEch *HUTM CARM 405 - 1A
3175 Mo 1710. 5 1a WEx  ‘LANM  CARM 405 - 1A
3187 Mo 1710 6 1a WEch *HUTM PRER 405 -1A
3176 Mo 17.10. 6 1a WEx *LANM  PRER 405 - 1A
3164 Mo 1710. 7 3cg, 3cw, 3d BMP  KOPJ MUEK 409 - 3D

sustNo.  [3187 |3

Shifted fro (Te.) to

Please note that you can combine this new option with the already existing filtering by open substitutions:

- Vertretungen / Lehrer

TERRE AEY & TAE g

= o X

Klasse(n) Von-Bis Ansicht einschranken auf...
E el iog,n_zoz; v E - v Offene Vertretungen

Mi e ~ Kollisionen \
Lehrer

54 1a,1b  1a,1b Th2 Th2
55 1a 1a ~ R1a Ri1a
56 1b 1b His |\ Rib_|R1b
57 3a 3a R1b | 8q

3ch) Raum (Raum) Art

Text

Turnhalle hat
Netueting Raumgewicht 4
Vertretung

Vertretung

Vertretung Statt R3a R1b

(Lehrv.) Lehrv.

800 800

2200 2200
3100 3000
5500 5500

Lehrer i ‘
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2.1.2 Colours of substitution types

The current logic in Untis only colours editable fields, if you use colours at all. The non-editable fields keep
their standard colour.

" | Substitutions / Lehrer - = X
TER-ERE o AEY TR F AaR-& & =
Substitute From-To Restrict viewto...
lﬁl - 17.10.2022 ~ v || Uncovered substitutions

Mo « || Clashes
Lehrer

Subst. No~ Type Day Date  Perio Class(es) (Subject (Teacher) Substitu Subject Room  Text S

?

756 Cancelled Mo 17.10. 1 5a, 5b, 5b BSPM WEIA — - -

757 Cancelled Mo 17.10. 2 5a. 5b. 5b BSPM WEIA — — —

759 Eaﬁmﬂ- lo 1710, 4 _S_WK WEIA SVOK 039 -4B

760 ubstitutio Vo 17.10. 5 b GWK WEA  ZIEJ 040 - 38

761 Substitution Mo 17.10. 6 1c GWK WEIA WENV 203-1C

762 Break supervision Mo 17.10.  2/3 wewn  EED e

3061 Cancelled Mo 17.10. 5 5b, 5b RK FEDS — — -

3070 Cancelled Mo 17.10. 6 8a AINF  PETK - - -

3071 Cancelled Mo 17.10. 7 Ba AJINF  PETK  — — -

3072 Cancelled Mo 17.10. 8 H1 MHOAT | PETK — - —

3073 Substitution Mo 17.10. 6 1b E BYDI MUEK 202-1B

3075 Cancelled Mo 17.10. 6 8b PP MRAB  — — -

3077 Break supervision Mo 17.10.  5/6 V2T MRAD N

3078 Substitution Mo 17.10. 7 |3aw, 3bw BMP  ZSIE ZETS 209 -3C

3079 Cancelled Mo 17.10. 8 H2 IHEME | BRAC - - -

311 Cancelled Mo 17.10. 6 GRAB - - -

L am N ecr N

3150 Mo 17.10. 8 a 1o, Ic, 8b, 84 BYDI — -— —

3151 Cancelled Mo 17.10. 9 7a, Tb, 7c, 8b, Ba K==V — — —

However, this means that different substitution types show different fields in colour, which some users think
diminishes the intensity of the colour code too much. This is why you can deactivate this logic as of Untis
2024, and you can colour all lines which are subject to the colour code equally “intensively”.

Settings

(£-School data
(-Miscellaneous

[+ Reports
=-Substitution Planning

Miscellaneous

| Insert substituion subject automatically

| Comply with teacher's-room principle

| Absence reasons for teachers are mandatory

| Do notcreate covers for break supervisons for released teachers

[ Highlight occupied teachers in the drop-down list of the substitvtion window

S e T T |

Substitution messages

ltalic = locally stored settings (.ini files)

Daily comments

Course Scheduling 100 Fontsize in%
-MultiUser

Logging und crash reporting [_] Printframes
Tracing

WebUntis Printout of daily lists

[ Lists of periods pdf

Room for personal studies

~  Defaultroom

OK Cancel
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" | Substitutions / Lehrer = d 23
TEXRSE pAEY SRS D AR @ .
Substitute From-To Restrictviewto...

Il hd || Uncovered substitutions
Mo < || Clashes
Lehrer

Subst. No~ Type Day Date Perio Class(es) (Subject (Teacher) Substitu Subject Room  Text

?

756 CancelltMo  17.10. 1 5a,5b, 5b BSPM WEIA |— - -

757 CancelleMo  17.10. 2 5a,5b, 5b BSPM WEA — - -

759 Substit Mo 17.10. 4  4b GWK WEIA  SVOK 039-48

760 Substit Mo 17.10. 5 3b GWK WEA ZIE) 040-38

761 Substit Mo 17.10. 6 1c GWK WEIA  WENV 203-1C

762 BeaksiMo  17.10. 23 [N WEIA I

3061 CancelleMo  17.10. 5  5b,5b RK  |FEDS — - -

3070 CancellMo  17.10. 6 8a AINF PETK  — - -

3071 CancellkMo  17.10. 7 8a AINF PETK  — - -

3072 Cancellt Mo 17.10. 8 H1 PETK | — - -

3073 Substit Mo 17.10. 6 1b E BYDI  MUEK 202- 1B

3075 Cancell Mo 17.10. 6 PP MRAB |— - -

3077 BreaksiMo  17.10. 56 [N (LT3 RAB N

3078 Substit Mo 17.10. 7 3aw. 3bw BMP (ZSEE  ZETS 209 -3C

3079 Cancellt Mo 17.10. 8 H2 BRAC — - —

3111 Cancellk Mo 17.10. 6 NBU GRAB — - —

32 spec.dMo 1710 ¢ [EHNNNNNNN - Ecr [N o

3150 Cancell Mo  1710. 8  7a, 7b, 7c, 8b, 8a BYDI — = =

3151 Cancell Mo 1710 9 7a,7b,7c 8b, 8a BYD = - =

3152 Substit Mo 17.10. 5 3¢ GWK PRUB  GIFM 209-3C

3153 CancellkMo  17.10. 6 7c Ch  SVOK |— - -

3154 Cancellt Mo 17.10. 6 8c Ph  PRER — - -

3157 Substit Mo 17.10. 5 1c E WDN  ZAUB 203-1C

3158 CanceltMo  17.10. 6 [3¢ E WDN = - -

3159 BreaksiMo 1710 56 [N won  RER ki | ]

3160 Substitt Mo 17.10. 2 4b E KOPJ  KOFJ 039 - 48

3161 Substit Mo 17.10. |3  5a,5b.5b E *KOPJ  WIER 401-58

3162 Substit Mo 17.10. 4  4d,4d E KOPJ  FEDS 407 - 4D Schularbeit

3163 CancellkMo  17.10. 5 7a,7b.7c E KOPS | — - -

3164 Substitt Mo 17.10. 7  3cg, 3cw, 3d BMP  KOPJ  MUEK | 409-3D

3ag, 3aw. 3bg,
3bw, 3cg, 3w,
3165 Cancellk Mo  17.10. 8  3d,3d, 4ag, daw, [WENGHKOPS  — = =
4bg, 4bw, 4cg,
4dow, 4d, 4d
3171 Substit Mo 17.10. 1 1c WEx LANM  HEYV 203-1C

2.2 Subject room

In general, subject rooms are marked with room weight 4. In some schools it is the rule that not all teachers
have the necessary keys for all such rooms. This is why we implemented some notes in substitution
planning in Untis 2024.

- Vertretungen / Lehrer - a x
TERE AEY S o5 D AR-& @
Klasse(n) Von-Bis Ansicht einschranken auf...
e | oon2022 - B Offene Vertretungen
Mi ol i Kollisionen
Lehrer
Vitr-Nr. Stunde- Vertreter (Lehrer) Klasse(n) (Klasse(n)) Fach (Fach) Raum m) Art Text (Lehrv.) Lehrv.
53 1 Ander *Arist 3a, 3b 3a, 3b Mus retung Statt Sport Musik 1800 1700
s Turnhalle hat

54 2 77? ‘Arist 1a, 1b 1a, 1b Vertre Raumgewicht 4 800 800
55 3 Curie Arist 1a 1a ng 2200 2200
56 4 Curie Arist 1b 1b His Vertretun 3100 3000
57 4 ?7? Gauss 3a 3a Vertretung Statt R3a R1b 5500 5500

Vir-Nr. [57 = Lehrer* v|

If the original period shows a room with room weight 4, this is indicated by a blue line at the right edge of
the “(room)” cell. The substitute teacher of Subst. No. 54 probably does not have a key for the gymnasium.
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If the subject of a lesson substitution for which a subject room is necessary was changed, the schedulers
see a pop-up window with a note and a blue line around the cell highlighted in yellow. The gymnasium is
probably not the best room for the music substitution subject. The respective fields show descriptive tool
tips for a better understanding.

", Vertretungen / Lehrer

FERR AEY J v4E D AR O @ -

Klasse(n) Von-Bis Ansicht einschranken auf...
[Ale > iog,n,mzz v ‘ 'E - | Offene Vertretungen
Mi $i> Kollisionen

Lehrer
Vitr-Nr. Stunde- Vertreter (Lehrer) Klasse(n) (Klasse(n)) Fach (Fach) Raum (Raum) Art

Text Schulergruppe (Lehrv.) Lehrv.

535 [ ?7? ‘Arist  3a,3b  3a,3b D Th2 _|ffh2 1800

54 |2 Gausrist 1a,1b  1a, 1b D Th2 |Th2 [ vertretung 800

55 3 Curie Arist 1a 1a R1a |R1a Vertretung 2200 2200

56 - Curie  “Arist 1b 1b R1b Vertretung 3100 3600

57 4 ??? Gauss 3a 3a R3a Vertretung 5500 5500
Vtr-Nr. |57 = Lehrer v

2.3 Period denomination

Increasingly, schools use period denominations instead of numbers.

" Time grid » = B
4 General ‘ Breaks Substitute ‘ >
5 Number of days (1to 7) Entry:
6 Maximum number of periods per day (1 to 60) Moming ‘
Monday «  Firstschool day ofthe week ‘ i)
1 Period number for the first period of the day (1 or 0) Aftamoon
10:25 | 11:55 | 13:10 15:05 16:20
Monday Afternt Afterns
Tuesday Aftern: Aftern
Wednesday Afternd Afterns
Thursday Aftern: Afternd
Friday Aftern Afterns
Length of a standard period: 45 minutes
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For quite some time it has been possible to display these period denominations in the substitution windows:

”* | Substitutions / Vertretungsplan - a X
TERE ZHAEVY & 45 A% @
(Teacher) From-To Restrict view!to...
i ] e | B+ [ Uncovered substiutions
We <> || Clashes
Vertretungsplan
Subst | Period} (Teacher) Substitute Type (Room) Room (Subject Subje Class(es) (Te.) to Text
4137 A KOs - Cancelled R108 PRO - &A Cancelled
6A, 6B,
4048 | A *RUT SCH Mitaufsicht UniB,UniC,UniA,H1,H2,H3 | UniB,UniC,UniA H1,H2,H3 6C, 7A,
7B, 7C
Frau
Freisler
6A, 6B, Ubernimmt
4050 | A *SIE 7? Substitution H2,H1,H3,UniA H1 6C, 7A, den
7B, 7C Unterricht
am
Lessing!
4157 | A SWY Release R503 - - (5A) Release
4154 | A ZIT Release - DaF - (5X) Release
4156 | B ACK Release R503 - - (5A) Release
4162 | B HAN - Cancelled R305 - FP - Q2BI1 Cancelled
4044 | B KLE Without teacher EVA R401 R401 Q2Mm
Frau
Freisler
6A, 6B, Gbernimmt
4049 | B *RUT ?7? Substitution UniB,UniC,UniA,H1,H2,H3 | UniB,UniC,UniA,H1,H2,H3 6C, 7A, den
7B, 7C Unterricht
am
162 = Vertretungsplan (Druc \/‘

Untis 2024 has taken this trend into account, and now you can enter the period denomination

¢ in the absence window and in

¢ the event window

via its own column. Now the users can decide themselves whether they want to use this column in addition or
alternatively to the existing columns “FROM period” and “TO period”.

Grid adjustment

oK

Apply |

Cancel

X

Field

Absence number
Teacher

Absent from: DD.MM
FROM period
Absent to: DD.MM
TO period

Reason for absence
Absence text
Accounting value

Ci lled days due to ab

Active Print  Show

i J <l <]
jeooeoOoon

Short name

Short name
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* Event/Lehrer-42

FER T-ae0d

— o X
From-To
‘05022018 v ’; 07.022018 v E'
Yo o We . 3Days
Event-n Class Cl.-Fr. Teachel Room Sub.from DD.MM- FROM from lab¢jo DD.MM  TO pef to label | Abs. re Text Count Don't print (N} New Student group Value
2 5A 07.02. P O d O 6.000
15X 07.02. 6 F O O @) 6.000
10:45-11:55
D 12:00-13:10
13:55-15:0%
15:10-16:20
" Event/Lehrer-42 - d 28
TER TR0
From-To
‘0502,2015 VH; ‘07022018 v‘ Ev
Mo o We s 3Days
Event-n Class Cl-Fr. TeachelRoom Sub.from DD.MN- FROM from labe Jo DD.MM  TO pefito label |Abs. re Text Count Don't print (N;New Student group Value
2 5A 07.02. 1A 07.02. - O @) 6.000
15X 07.02. 1A 07.02. 6 [A [8:00-9:10 O a O 6.000
9:15-10:25
C 10:45-{1:55
12:00-13:10
13:55-15.05
15:10-16:20

However, you need to note the following:
o The respective columns are only available, if

o neither daily time grid,
o nor multi-time grid is used.

¢ |f no period denomination is shown in the time grid, the drop-down list will show the period number.

e The period denominations must be unambiguous, otherwise the drop-down list will show the period
number.
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2.4 Break supervision

Due to user-friendliness, the buttons for the “Break supervision” module are also available on the “Substitution planning”

tab.

== -2FEREKE|

Data

Archivo

Start Scheduling

E h@] r‘? = M &l Events v (9 Cover scheduling formats Q
- 1) % 5] Special duties 7 15 Teacher TT ¥ [ Info-Timetable v
Calendar Absences Substitutions Output Substitution Scheduling Le: Break Cover
v v v v stats.¥ & standbys v dialogue¥ poolf supervisions¥ & Room TTv | 4§ Settings i
2192020 Kl i Break supervisions
[ Corridors.
S Master data teachers
[ Master data rooms
B Master data subjects
Window Group

2.4.1 Off-site codes

Timetables

Course Scheduling

Modules

As of UN2023.3.0, it is possible to show the teachers in off-site buildings in the substitution suggestions for

break supervision substitutions.

" Substitutions / Lehrer

FTEXRHE AV &7/ T 2 Alo-@ @
Substitute From-To Restrict view to.
] - W~ ] Uncovered substitutions
Mo < [] Clashes
Lehrer
Subst. No. Period:l Substitute Subject Room iype (Subject) (Teacher) (Class(es)) Class(es) (Room) Text Studentgroup Lect. (Lect.)
14 on e reak supervision Callas Kell
8 1 272 R2a  Subgttsi A A -, Y o Aann nann
9 3 R2b  Subs @ St sgeton S0
15 34 Hoft Brea &
10 4 272 R2b  Subs | ~ 19:4 Mo-0/1 Callas/Kell
11 5 . - . Can | = BrSwp-Sw.3)
12 6 o period block I [ Ignore offsite codes I
permane ution
13 7 - = --- Canc | grsup sub G| @ ’
Name Counter Max. mir Less. bef Less. afti Before 1: Af
(= 969 L ¥ | ~ 19.4. Mo-0/1 C:
sstNo.  [15 | Gauss 999 v =
X ~ Br.Sup. Sub. (6)
Arist 999 v
Sub. (6) |
Name | Counter Max. mir Less. bef Less. aft Before 1: After last NTP prio NTP afte Gender Standby minutes ¢
New 999 v v 548
Cer 999 v v 50.0
Curie 999 v v 200
Hugo 999 v v 45.0
Gauss 999 v 350
Arist 999 v 50.0
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2.4.2 Display of scheduled minutes in substitution suggestions

In order to facilitate the scheduling of break supervision substitutions, the respective substitution suggestion
now shows the number of the already scheduled break supervision minutes of the current week. Any break
supervision cancellations or substitutions are already taken into account.

@ substitute Suggestion

2 &

~ 19.4. Mo-0/1 Callas/Kell
~ Br.Sup. Sub. (6)
Ignore offsite codes
Substitutions / Lehrer
BrSup. Sub. (6)
Prom e — [Name Counter Max minutes Less. before Less. after Before Istper. Afer st per. NTP prior NTP after Gender Standby
R sos201 v oty L v v
i Cer 999 v v
= o Curie 999 v v
Lehrer Hugo 999 v v
Subst. No. Period- Substitute Subject Rg |Gauss 999 v
14 0/1 ?7? Ke |Arst € N
8 1 ?7?? RZ
9 3 ?7?? RZ
15 34 277 He -
10 4 ??7? R2b  Substitution Ke Callas 2b 2b R2b 3600 3600
1 5 - - Cancelled Mus Callas 2b 2b R2b 3500 3500
12 6 - - - Cancelled Ke Callas 4 4 6900 6900
13 7 - - - Cancelled Ke Callas 4 4 6900 6900
Subst. No. 15 s [cetrer v

2.4.3 Substitution statement

As of Untis 2023.4.0, cancellations of break supervisions are indicated with the abbreviation “PE” in the
substitution statement.

‘. Listenauswahl = El 2 _I_ 1 2

5] Ubersichten Teacher 12

£ Belegungs - Statistik Vertretungen / Entfille / WertKorrektur : 1.12. - 31.12.

7] Freie Stunden Datum Stunde Art Wert Zahler Fach Klasse(n)  Grund Text
#_] Fach - Stunden - Liste 1512, Moi2z  +v 1 1 Englisch 4bR Verretung

] Stunden-Lislen 1612. DB -E -1 0 Englisch 2c -= Entfall

. - 1612, D4 E 0 0 Sprechstu.. -> Enffall
[71_] Unterricht 2 e
171 Pausenaufsichien 1712, M3 -f 0 0Englisch1 T7a Workshop
(=] Vertretungsplanung g - . g g Englisch 8¢ E‘at‘{ﬁ:ﬂr .

1 ngl. Theater
| NG T e T 0 0Englisch1 7a Engl Theater
15| Entfaltage 18.12_Do/2/3 PE__J0 0 Engl. Theater
| Vertretungs-Ubersicht B 0 0Englisch2  6b Engl. Theater
{5 supplierpool 1912 F'5  -F 1 -1Englisch1  8bG, 8D, LA

8b+
2212, Mo/2 -B 0 -1 Anwesenh . LA
2212. Mo/3 F 0 -1Englisch  2c
2312. D4 E 0 -1Sprechstu. -» Enffall
e
2312, D4 #V 1 0Englisch  2¢ Verlegung

Vertretungen: 2

Vertretung nicht zu zahlen: 1
Entfalle: 2

Entfall nicht zu zahlen: 6
Summe: 0

Bereitschaften verplant: 8
Bereitschaften entfallen: 1
Bereitschaften genutzt: 1

Pausenaufsichten geplant: 12
Pausenaufsichtsentfall: 2
Pausenaufsichtsvertretung: 0
Pausenaufsichten gehalten: 10
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2.5 Standby

The number of schools using double period models for pedagogic reasons is steadily increasing. In general,
such schools also want to schedule standbys for double periods. This is why Untis 2024 supports the
scheduling of standbys for the double period model.

~ | School year2282022-572023 M~
5a | Ac |E01kH)|
UnSch
0/67
1
2
3
4
5
° ‘
! ’> ‘ ‘
al| AC (ol ] CG|
’ ‘ ‘ ‘
9
10
LNo. Tea Subj Rm. Cla. Time School week Stud. Specialtext |Cluster Linetext-2 Student group
747 AIC,SPEO1(H) |52  7559025(90) 2-6812-18,21-2325-31,353638-40 42-46 SP_5a_Vor
+3
Kia' - Klasse 1 v

If you want to use optimisation, it's helpful to create double period clusters in the time grid. You can do this
by adding an asterisk * in the time grid to those breaks which are not to be spanned by a double period.

" Time grid - = X
Haupt-Zeitraster - ‘ New Delete Rename
q General~ Breaks | Days | Substitute »
Lunch break label
67 Lunc from-to
Classes
50 imum number of classes with lunch break at the same time
£ Teachers
n

*=Double periods or blocks must not span this break

+= Off-site transfer possible in this break

Show break labels
Start -4 E . : 30 13:15 [14:45 15:30 16:15 17:00
End X 4
Monday
Tuesday
Wednesday
Thursday
Friday

Cancel
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Just click the new option “Double period model” in the standby dialogue window to use this feature.

Standbys

TaaR @8 @

BER * 'On Standby' - Subject Haupt-Zeitraster « | Ti

1 . Onstandby

Showthe number of 'Standbys’
Monday Tuesday Wednesday Thursday Fnduy

1 EIC JWG OdE JuR

2 EIC JWG OdE JuR RF

3 AM SuSo AC W FN

4 AM DF Lc )
5 ow AM GD I’ Hal
6 oK JaWa Cer LA Hal
7 MJ

8 MJ

9

10

a
v

Planning

This mode uses a different background colour to indicate which areas are interpreted as double period areas by
Untis. Additionally,

¢ optimisation and
¢ all manual planning tools

use supervisors for double periods in the double period areas in this mode.

7| Standbys
- f#On Standby' - Subject Haupt-Zeitraster Time grid
1
+|Double period mode
Wednesday Thursday Friday
1 777 ?7? ”? 77 7?7?
2 ? ? ?7? 27? kel
3 ” ” m ) =
4 m ”? m Standbys
s m T T pa G0 @
6 27? 27? 7?
7 m BER * 'On Standby' - Subject Haupt-Zeitraster *  Time grid
8 77
9 1 . Onstandby
10 Show the number of 'Standbys' + Double period mode
Monday Tuesday Wednesday Thursday Friday
1 0s JWG LC JuR RF
2 0s JWG 77? JuR RF
3 AM GD HeH HeH FN
AM GD HeH HeH WP
EIC NG OdE JuR LA
6 EIC NG OdE JuR EH
7 MJ
8 BS
9
0
General

Additionally, the standby dialogue window now has an additional feature: <Resize window>.

Standbys

BER - 'On Standby’ - Subject Haupt-Zeitraster - Time grid
1 : Qn standby

Show the number of 'Standbys' ~ Double period mode

Monday Tuesday Wednesday Thursday Friday

1 os JWG Lc JuR RF
2 0s JWG m” JuR RF
3 AM GD HeH HeH FN
4 AM GD HeH HeH WP
5 EIC NG OdE JuR LA
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2.6 Other changes

2.6.1 Special duties for double periods or blocks

In the substitution mode, you have been able to create or change special duties or periods directly in the
timetable.

"~ 1a- Klasse 1a (Gauss) Timetable (Kia1) IIII o = 2

12 He-m AR - M
"1 |21092020 [+ |5 -2692020
UnSch
Mo | Tu | We | Th | Fr | Sa
0/30
1 D | Mat bus Lol B\‘* —
2 Mus E * Rechts-Klick E‘\’ Period window
— Allocate/delete this room
3 Bio Mat E E Ma Special duty / Change period k e
Ke ) R
C | d J
4 | *Sport Mat D D
D Create exam
5 Tw Rel Tw D Timetable period: standard format
Text
6
7 Time range: week
8 Wk “Sport Copy in HTML-format
L-No. Tea. Subj. Rm. Cla. Time School week Stud. Speci:
63 Cer, Bio, R1a 1a 219-213. 1-26 26
+3
Kla1 - Klasse 1 v|

This feature has now been expanded in such a way that it also supports double periods and period blocks.
In the respective dialogue window, you can select if the changes should impact the first period or the entire
period block. Coupling teachers are shown on different tabs (blue arrow), as always.

Change period: 3.10. /1 X

Cer.Bio RF, Mat Wi —

Apply to
® single period
period block

Class
Classes: 1 1a
Teacher

Cer - ~ Only available teachers

Subject
Bio - | Only subjects of the teacher

Room
R1a hd +| Only available rooms

Student group

Text

New teacher Cancel

2.6.2 Partial substitutions

As of Untis 2024, a student group in the list will be deleted when creating a partial substitution.
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3 Course scheduling

Additional features of Exam times per day statement

So far, the Exam times per day statement has only shown the names of an exam. The statement of large
schools with a high number of exams is therefore usually difficult to understand. This is why Untis 2024 has
implemented two new options which make it possible to print this statement with exam text and/or exam
courses. At the same time, the relevant options of all exam statements can now be found under <Details>.

Exam times per day X
Type of list [
Exam times per day| . Details
ge setup
HTML o times per day x
+~ Print exams with text
~ Print exams with the course numbers
Print courses with lesson-numbers
o Exams - o X
|Zn ) ﬁn AR TN Y
24092021 [Ov ‘24 092021 [~ @
Day Fr. To Name Text Courses Stud. Teachers Rooms Class(es) Coverplanning WebUntis
24.09.2021 3 5 Deutsch Grundkurs 3 3stundig D G3/693 24 T95-T95-T104  A004-A0D4-AODL Q2 o
24.09.2021 3 5 Deutsch Grundkurs 2 3-stindig |D G2/692 20 T39-T39-T31 A00Z Per.
24.09.2021 3 5 Deutsch Grundkurs 1 3-stindig | D G1/672 23 T87-T105-T33 E04. 1
24.09.2021 3 5 Geschichte Grundkurs 2 | 3-stundig |GE G2/802 13 T51-T64-T36 B002 2
24092021 3 5 Geschichte Grundkurs 1 schritich |GE G778 20 T122-T122-TS8 |BO0Z |5 ™ peich Grundiurs 3 | Deusch Grundkurs 2 | Deutsch Grundkurs 1 | Geschichte Grundkurs 2 | Geschichte Grundkurs 1
3-stundig 3-stundig 3-stundig 3-stindig schriftlich
D G3 D G2 D G1 GE G2 GE G1
4 | Deutsch Grundkurs 3 | Deutsch Grundkurs 2 | Deutsch Grundkurs 1 | Geschichte Grundkurs 2 | Geschichte Grundkurs 1
3-stundig 3-stindig 3-stundig 3-stindig schriftlich
D G3 D G2 D G1 GE G2 GE G1
5 | Deutsch Grundkurs 3 | Deutsch Grundkurs 2 | Deutsch Grundkurs 1 | Geschichte Grundkurs 2 | Geschichte Grundkurs 1
3-stiindig 3-stindig 3-stiindig 3-stindig schriftlich
D G3 D G2 D G1 GE G2 GE G1
6
7
8
9

Additionally, Untis 2023.2.0 greatly accelerated the partial optimisation of large data volumes.
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4 Break supervisions

Exit date of teachers
As of UN2023.4.0, break supervision also takes the exit date of teachers into account.

As of this version, the exit date of teachers is analogously taken into account. Please note that you need

*  Teachers / Lehrer

s @ @E

Name Room Sumame  HohlStd. soll Periods
Callas Callas 0-1 48
Gauss Gauss 0-3 26
New Newion 01 46 Break supervisions
Hugo Hugo 01 47 Kell EaR X2l Tw EHOO SRR
Ander Andersen  0-1 4-6 O |Teacher|
Arist Aristoteles  0-1 46
Nobel Nobel 0-1 46 :ﬁ::f:é;zgaﬁm Total school year +  Lesson group Full name
Rub Rubens 01 47 i}
Cer Cervantes | 0-1 47 on 12 23 34 4/5 5/6 67 7/8 8
Curie Curie 0-1 47 845 (940 10:35 11:30 1226 (1320 1415 |15:10
8:00 9:50 1045 11:40 1235 13:30 1425
Monday - Callas Cer Arist
21.9.2020 Callas Cer Anst
- et 28.9.2020 Callas Cer | Anst
— 5.10.2020 Callas Cer Arist
12.10.2020 Callas Cer Arist
19.10.2020 Callas Cer Arist
26.10.2020 Callas Cer  |Anist
2.11.2020 Callas Cer Arist
9.11.2020 Callas Cer Arist
16.11.2020 Callas Cer Arist
23.11.2020 Callas Cer Arist
30.11.2020 Callas Cer Arist
7.12.2020 Callas Cer Anist
14.12.2020 Callas Cer Arist
21.12.2020 Callas Cer Arist
28.12.2020 Callas Cer Arist
4.1.2021 Callas Cer Anst
Briet

the Multiveek timetable module in order to be able to display the break supervision per week in the
timetables.
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Printing break supervisions with several time grids

We also added the possibility to select the relevant time grid in the entry-dialogue window for printing break
supervisions.

Break supervisions

Kell femR esl T EROD AR
Corridor ]Techer]
w:cm:vst;:ezgiis,ﬂ) Total school year - Lesson group (| Full name
Haupt-Zeitraster = Time grid
o1 12 23 34 4/5 EIR arz 78 ar
845 940 1035 11:3 Break supervisions X
800 855 950 1045 114
Monday 5| Callas Cer e Teacher: 1/11 Details }
Tuesday + Curie Curie  [Cer Selection... :
Wednesday [+ Anst Rub m”
Thursday [+ Callas New |Arist Fr. To [ Font ‘
Friday + | Cer i |21‘09.2020 @~ ‘ ‘30.062021 7 )d
Saturday 1+ Les. groups Page seip | Kell (Zeitraster-Erprobungsstufe)
Il hd o [12 [2n [
845/9.40(10.35
Time grid 8.00)8559.50 [10:45
Zeitraster-Er mbunqssluﬁk
L Cancel

Printing divided break supervisions

Another additional feature of UN2023.4.0 is that the number of the divided break supervision is printed and
shown in the page layout.

. Seitenlayout

Q@A B &G [bdf & s
©011/100 Lehrperson: 15/15
Auswahl
V4 ("] Erste Beschriftungsspalie
Christian Schmdllerl Testlizenz Stundenplan 2021/2022 ["] Raster
¥-2000 Stockerau Demoschule CSC [_] Beschrankung auf Seitenb
QR-Code in Lizenzzeile
Druck / Lehrer 6.9./ Montag Woche-A DFeM
ler
Jagestext fir alle,» 7 Ve V.
Vertretungsnummer
Stunde Vertreter Fach
ausenaufsicht 0/1 Lehrer1 _ Callas statt Klasse(n):
Pausenaufsicht 0/1 Nobel Rub Grund der Absenz.
Vertretung 1 Lehrer3 Callas 3b R3b i
Vertretung 1 227 Rub 3a R3a Abteilung
Vertretung 1 Nobel Avrist 2b R2b
Vertretung 2 CerMig  Arist 1b R1b
Vertretung 2 Gauss  Callas 2a R2a
Vertretung 2 222 Rub 1a Prov— Axtuslle Ansicht | iobal
Pausenaufsicht 2/3 CerMig _ Rub 11.0G(2)
Vertretung 3 Gauss  Avist 4 Auswahl
Vertretung 3 279? Rub 2a R2a [ Nur neue Veriretungen
Vertretung 3 CerMig Callas 1a R1a [] Abwesende Lehrer/K]
Vertretung 4 CurMar  Callas 2b R2b (0] Auch Elemenia chne
Vertretung 4 Andersen Arist 2a R2a
Entfall 5 - Arist 3a - Gliederung
Vertretung 6 Hugo  Arist 1b TT—
Pausenaufsicht 677 CerMig _ Arist LEETO | () Oberschat, Eloment
N . - N A 1 Seije / Element



5 MultiUser

Change of the user name

MultiUser

Logging into MS SQL databases with network connections with long latency times has been improved
during the year. In Untis 2024, you can now also change any user hame despite the name of the Super-
Administrator (with the user name: “Administrator”). The right to change user names is linked to the User

administration right.

', Benutzerrechte = = 3
Neu Loschen
Anzahl User 5 2 1 0
Name Administrator amer Wurm VIR PaKos
Schule anlegen = O a O
Schuljahr anlegen [ ] O @ ]
Version anlegen = (@) (@) (@]
= 0 a 0]

Benutzervanwaltung = @] @] (@]

= = = O 0
Drucken = = = (]
Veriretungsstatistik ’ ’ . ()]
Datenexport ’ [ ] 0 =
Datenimport = = O =
WebUntis = O = O
Info-Stundenplan ! = [ -] O
Stundenplan bearbeiten bearbeiten keine Rechte nur lesen
Stammdaten bearbeiten bearbeiten keine Rechte  bearbeiten
besondere Daten bearbeiten keine Rechte keine Rechte bearbeiten
Untemicht bearbeiten| Ansichten bearbeiten keine Rechte  bearbeiten
Perioden bearbeiten nurlesen keine Rechle  bearbeiten
Verfretungsplanung bearbeiten bearbeiten bearbeiten keine Rechle
Absenzen bearbeilen bearbeiten bearbeiten keine Rechle
Kursplanung bearbeiten keine Rechte keine Rechle bearbeiten -
Anrechnungen bearbeiten keine Rechte  bearbeilen keine Rechle
Schulen Schuljahre Versionen Perioden  Ableilungen  nurlesen
alle alle alle alle alle

Ok Abbrechen

If a user has this right, they can change the user name by double clicking on a name in the user

administration window.

B ' Benutzerverwaltung X

ID Name Benutzergruppe letztes Login Passwort Abteilungen

Léschen Name
® ' Benutzerverwaltung X
+ID Name Benutzergruppe  letztes Login Passwort Abteilungen
1 Administrator Administrator 1432023-18:16  keines
2 AD Administrator 30.12023-16:00  keines
3 Micky Administrator 17.10.2021-16:43 keines
4 Goofy amer Wurm 2992022-12:36  keines
5 Litlle Joe ammer Wurm 15.102021-11:47 keines
6 Hoss ammer Wurm 23122022 -16:47 keines
7 Mr_Cartwright Administrator ~ 13.32023-1620 keines
8 VIR VIR 16.10.2021-14:28 keines
Léschen Neu Ok Abbrechen

25
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Displaying the number of the version in use

When you open the User administration window while pressing the <SHIFT> button, you have until now
been able to see the date of the version you are using and the computer from which the MultiUser database
has been accessed for every user. As of Untis 2024, there is an additional column showing the number of
the version used.

B | Benutzerverwaltung X
ID Name Benutzergruppe letztes Login Passwort Abteilungen Datum Version

1 Administrator  Administrator 2732023 -9:46 keines Mar 27 2023 - AD-LAPTOP§ 2024 .0.0-Dev

2 AD Administrator 30.1.2023-16:00  keines Jan 25 2023 - AD-LAPTOP.

3 Micky Administrator 27.32023-945 keines Mar 27 2023 - AD-LAPTOP§ 2024.0.0-Dev

4 Goofy armer Wurm 2432023-14:03  keines Mar 24 2023 - AD-LAPTOP:

5 Litlle Joe armer Wurm 15.10.2021-11:47 keines Oct 82021-AD-PC

6 Hoss armer Wurm 23122022-16:47 keines Dec 212022 - AD-LAPTOP]

7 Mr_Cartwright Administrator 27.32023-943 keines Mar 27 2023 - AD-LAPTOPJ§l 2024 .0.0-Dev

8 VIR VTR 16.10.2021-14:28  keines Oct 82021 -AD-PC g

Loschen Neu Ok Abbrechen
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6 Calendar-Year Planning

Untis 2023 made it possible to use student groups repeatedly in connection with WebUntis. This possibility
has also been used extensively by schools using yearly periods.

" Class_L1_1 / Klasse ﬂﬂ - = e

o FERENR ATLHS SR = 6 T

L-No. = Cl.Te. |UnSched FYrsP LECT-Il Teachel Subject Class(es) [Student group | Text
278.00 278

718 B\ 44 44 76400 T34 1_PULWME L1_1 1FSL_Gr1

939 54 4 75100 T2 1_PUALM L1_1 1FSL_Gr1

943 B8 877100 |72 1_PUWW  (L1_1 1FSL_Gr1

947 LY 875700 T16 1 _PUG L1.1 1FSL_Gr1

956 %44 44 76300 T18 1_PULWHO |L1_1 1FSL_Gr1

958 B\ 4 476100 |T19  1_PULT L1_1 1FSL_Gr1

962 e 4 475000 T23 1. PUHM  L1_1 1FSL_Gr1

971 B4 475200 T24  1_PUB L1_1 1FSL_Gr1

975 2\ 12 1275300 (T28 1_PUBAU L1_1 1FSL_Gr1

979 Q16 16 76100 T28 1_PULT Li_1 1FSL_Gr1

983 B\ 16 16 76200 (T28  1_PULWET L1_1 1FSL_Gr1

987 4 476700 T32 1 _PUPF L1.1 1FSL_Gr1

996 B8 877000 T32  1_PUUFRW L1_1 1FSL_Gr1

1002 4 476100 T35  1_PULT L1_1 1FSL_Gr1

1006 ﬁ4 4 75800 T35 1_PUHAIB L1_1 1FSL_Gr1

1010 B\ 16 16 77100 (T37  1_PUWW  L1_1 1FSL_Gr1

1014 LY 876600 T42 1 _PUO L1 1FSL_Gr1

1018 %4 4 76900 T44 1_PUSCHA L1_1 1FSL_Gr1

1022 s 8 76500 |T28  1_PUMELK L1_1 1FSL_Gr1

1026 QS 8 76000 T41 1_PUKS L1_1 1FSL_Gr1

1030 B8 8/75900 [T41  1_PUHM L1_1 1FSL_Gr1

1034 12 12 76800 |T41 1 PURIND L1.1 1FSL_Gr1

1276 %4 4 76300 T45 1_PULWHO |L1_1 1FSL_Gr1 Zimmerei

1286 B9 9 77100 |T2 1_PUWW  L11 1FSL_Gr1

1288 %9 977100 T37 1_PUWW L1 1 1FSL_Gr1 Forstgarten

1291 Loy 8 76700 T19  1_PUPF L1_1 1FSL_Gr1

~ | L-No. % Klasse ~

This situation led to the implementation of several additional features in Untis 2024 in the Calendar-Yearly
Planning window which greatly facilitates the handling of lectures and student groups. For instance, we
added the columns Lect-ID and Student group.

*“ Calendar - Year Planning = o X
ResdR | T-F Y 8 @ (1200202 o070 | QO
School week: 1 Lessons: 718
129.-189.2022 Distributed: 0 Clssies)
School days:5 Scheduled: 0
Prds Week: 41 (100%)
Years periods
189 9 Years periods Name Til. | Distr C
Les. Sub. Cla. Tea. Rm. L-sequence  Description  Subjectgroup Ttl. min-max Distr Open Sched JLECT-ID  Studentgroup L 278
718 1_PULWME L1_1 T34 BEMET1 44 0 44 g =
939 |1_PUALM  L11 T2 4 0 4 oo
943 1_PUWW L1 T2, 137 42 0 42 0 77100 1FSL_Gr1
%47 1_PUG L1 T16 8 0 8 0 75700 1FSL_Gn
956 1_PULWHO L1_1 T18, T45 43 0 48 0 76300 TFSL_Gr1
958 1_PULT L1 T19.728. T35 24 0 24 0 76100 1FSL_Gr1
962  1_PUHM L T23. T41 12 0 12 0 75900 TFSL_Gr
971 |1_PUB L1 T24 MZIMK 4 0 4 0 75200 1FSL_Gr1
975 1_PUBAU L1 T28 WSBAU 12 0 12 0 75300 1FSL_Gr
983  1_PULWET L1_1 128 6 0 16 0 76200 1FSL_Gr
987 1_PUPF L1 T32.T19 12 0 12 0 76700 1FSL_Gr1
99 |1_PUUFRW L1_1 T32 8 0 8 0 77000 TFSL_Gr
1006 1_PUHAIB L1_1 T35 4 0 0 75800 1FSL_Gr1
1014 1_PUO L1 T42 8 0 8 0 76600 1FSL_Gnr
1018 1_PUSCHA L1_1 T44 4 0 4 0 76900 1FSL_Gr
1022 1_PUMELK L1_1 T28 8 0 8 0 76500 1FSL_Gr1
1026 1_PUKS L T4 8 0 8 0 76000 TFSL_Gr
1034 1_PURIND L1_1 T4 12 0 12 0 76800 1FSL_Gr1
-—
4 >




28 qalendar-Year Planning

Untis 2023 already provided you with the possibility to combine lessons in the left part of the window,
provided that the student group and the class matched.

Settings X
Display in the left pane - Respect the selection in the right pane
* Showthe selected elements of the right pane marked in the left pane
Only show selected elements of the right pane in the left pane

Do not show selected elements of the right pane in the left pane

Heading - Weeks lemise the master data by subjects

O izl Indicate the exceedance of the maximum number of weekly

periods (time grid. holidays)

From-To Consider class groups in the totals in the right pane

Calendarweek

Lessons with the same student group should in the left pane be...

always combined

...combined ifthe subjects are identical

..never combined

The introduction of reusable student groups made it necessary to introduce an additional option, which
combines lessons only in the case of matching subjects. Therefore, the scheduling of the actual lectures is
shown in the left pane. If there is more than one lesson involved in the lecture, the lesson number of the
first lesson is shown in bold and italics.

7" Calendar - Year Planning
AR B T -% =Y @@ 202 owraes -] 0O
School week: 1 Lessons: 718
129 - 1892022 Distributed: 0 Cass(et
School days:5 Scheduled: 0
Prds Week 41 (100%)
Ye
89 7 Years periods Periods/week Name Tt
Les. Sub. Cla. Tea. Rm. |L-sequDescri SubjecTtl |min-m)Distr |Open Sched LECT- Studentgroup ' 1/2/3 4 56/7/8/91011 1111
718 1PULLI_1 T34 BEME “ 0 44 076400 1FSL_Grl - - Settings X
939 |1 PULLI1 T2 4 0 4 075100 IFSL_Grl
[993) 1 _Puv L1 T2.T3 42 o 42 o 1FSL_Gr1 Display in the left pane - Respectthe selection in the right pane
iy -PUdLL |T16 8 o 8 0 IFSL_Gr1 o) Show the selected elements of the right pane marked inthe left pane
95 |1 PULLI_1 T18.T 48 0 48 076300 1FSL_Grl
|| 958 |1 PULLIT T19.T 24 0 24 076100 1FSL_Gr1 Only show selected elements ofthe right pane in the left pane
962 |1 PurL11 [T23.T 12 0 12 075800 1FSL_Grl
SFT 1PUELI1 T24 | MZIME 4 0 4 075200 1FSL Gl Do not show selected elements of the right pane in the left pane
975 |1PUELI_1 T28 'WSBA 12 0 12| 075300 1FSL_Grl
983 1 PULLI1 T28 16 0 16 076200 1FSL_Grl
(967 )1 Pur i TR T 12 0 12 076700 1FSLGrl Heading-Weeks temise the master data by subjects
. & i : EASE D Indicate the exceedance of the maximum number of weekly
From-To periods (time grid. hollgays)
,miv = T g 7 x ;\ Y i" P bq t . G = }_:. 1 & 5 2, @ >: Consider class groups in the totals in the right pane
Calendar week
L-No. - ClTe. UnSched Prds YrsPrds LECT-ID- Teacher Subject Class(es) Studentgroup Text
278.00 278
1010 16 1 PUWW L1 1FSL G Lessons with the same student group should in the left pane be...
1286 B9 1_PUWW  [L11 1FSL_Gri always combined
943 Qs 1. PUWW  L11 1FSL_Gr1
1288 o 1.PUWW  L11 1FSL_Gr1 Forstgarten -combinedifihe subjects areidentical
996 s 1_PUUFRW L1_1 1FSL_Gri e
1018 4 476900  T44 1_PUSCHA |L1_1 1FSL_Gr1
1034 12 12 76800  T41 1_PURIND L1_1 1FSL_Gr1
987 B4 476700 32 1PUPF 11 1FSL_Gr1 Cancel
1291 s 876700  T19 1_PUPF L1 1FSL_Gr1
1014 LX) 876600  T42 1_PUO L11 1FSL_Gr1
1022 QS 8 76500 T28 1_PUMELK L1_1 1FSL_Gr1
718 B 44 44 76400 T34 1_PULWME L1_1 1FSL_Gr1
956 4 44/76300  T18 1_PULWHO L1_1 1FSL_Gr1
1276 Qtﬂ 4 76300 T45 1_PULWHO |L1_1 1FSL_Gr1 Zimmerei
983 B 16 16 76200  T28 1_PULWET L1_1 1FSL_Gr1
79 ﬁ 16 16 76100 T28 1_PULT L1 1FSL_Gr1
958 B4 476100 | T19 1_PULT 111 1FSL_Gr1
1002 B4 476100 T35 1_PULT L11 1FSL_Gr1
1026 QS 8 76000 41 1_PUKS L11 1FSL_Gr1
962 B4 475000 723 1.PUHM  [L1.1 1FSL_Gr1
1030 B s 875000  T41 1.PUHM  L1.1 1FSL_Gr1
1006 D4 475800 T35 1_PUHAIB  L1_1 1FSL_Gr1
947 s 875700 | T16 1_PUG L11 1FSL_Gr1
975 812 1275300 128 1_PUBAU  |L1_1 1FSL_Gr1
971 T4 475200  T24 1_PUB L11 1FSL_Gr1
939 LY 475100 T2 1_PUALM |11 1FSL_Gr1
~ | L-No. S Klasse v
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7 Info timetable

The design of the info output was adjusted to the current Untis 2024 design. The <Print> button was
removed since modern browsers support printing automatically.

@ Untis 2024 Stundenplamsohware X | o
€ C O © Datei | C/LOCAL/230320 Wien/defaulthtm ® % @O » 0 s
B Outook [ Kakender M Post BB O ingich 4 a3 Conlh & wieton 0w G Crowd Bory N2EXP @ Untistolp () TeneTac @ Weblints A oo - ur ty @ Seelplan [ Somdeck B ZerDesk-t
Untis - Wir haben den (Stunden) Plan
A Floment Untis Obungsschute - Ubungsdaten fir Untis und WebUatis
<] [Lobror v Sundercian 021/23
Stand: 20,63 3033 15:40
Mo Do
1
3b 3a
2 Deutsch Deutsch
R3b Ria
1a. 12
3 Deutsch GK Deutsch 3
w1 1) 2 7
13 3a 4a 3b
4 GK Sport mannl 2 Deutsch Musik Deutsch
Thi 2) |R3a Rds R3b
12 12 b
5 GK Sport manni 1 GK Deutsch 3 Geschichte
tht 3) 03 6) Rib
13
6 Sprechstunde GK Sport manni 2
T 8)
12
7 GKDeutsch3
o1 4)
8
N, Le.Fa.,Rm. eit Text Band Zeik e, Le,Fa.Rm. . Zeit Text Band ZedenText-2Nr. Le.Fa.Rm. SchiergruppeKia, Zeit Text Band ZedenText-2)
1)) oKD w1 1a 152 3)| Ander, sm1, thl | sm112 12 152 | 31 /2 6) Ander, d3,103  d312 |12 152 12 T2/4
Ander, D, V1 1a 14)| Ander, d3, r01 312 12 152 |12 T2/4 7) Ander, d3,r12  d312 |12 152 12 T2/4
2) Ander, sm2, Thi  sm2.13 |13 152 14 Tij2 5) Ander, TEC, Werks| TEC 4adb 4ab 1-52 8) Ander, sm2, Th2  sm2. 13 |13 12 14 /2
Curie, TEX, Twr | TEX.1  4ab
Gauss, TEX,Rda  TEX.2 _ 4ab
Gruber&PettersSoftware
Antrs o Gruoer & peetrs Sotvre

As of UN2023.3.0, it is possible to send changed timetables via e-mail in the “Timetable comparison” mode
without the “Cover Planning” module.
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8 Untis Express

As of Untis Express 2023.6.0, the lecture ID is also displayed.

Class_L1_1 / Klasse

b THEOR TS H O 2 C @8 .

L-No. = ClTe. UnSchedFPer |LECT-I[JTeache Subject Class(es) Studentgroup  Subject roor Text Home room  Lock (X Ignore (i) Double pers Block Line-less.gr
278.00 | 0.0(

718 Ll 76400 T34  1_PULWME L1_1 1FSL_Gr1 BEMET1 @ @) 44444444444

939 LY} 75100 fr2 1_PUALM  L1_1 1FSL_Gr1 g O 4

943 s 77100 fr2 1_PUWW  L1_1 1FSL_Gri (@] @] 44

947 s 75700 fT16  1_PUG L1_t 1FSL_Gr1 O O 44

956 B 44 76300 fT18  1_PULWHO |L1_1 1FSL_Gr @] a 44444444444

958 B4 76100 fT19  1_PULT L1t 1FSL_Gr1 (@] (@] 4

962 LY 75900 fT23  1_PUHM L1_1 1FSL_Gr1 (@) g 4

971 LY 75200 fr24  1_PUB L1_1 1FSL_Gr1 MZIMK ()] O 4

975 e 12 75300 fT28  1_PUBAU  L1_1 1FSL_Gr WSBAU (@] (@] 444

979 16 76100 fr28  1_PULT L1_1 1FSL_Gr1 O O 4444

983 L 76200 T28  1_PULWET |L1_1 1FSL_Gr @] (@] 4444

987 LY 76700 fT32  1_PUPF L1_1 1FSL_Gr1 O O 4

996 (Y] 77000 JT32  1_PUUFRW L1_1 1FSL_Gr1 ()] O 44

1002 04 76100 T35  1_PULT L1_1 1FSL_Gr1 (@] (@) 4

1006 4 75800 fT35  1_PUHAIB L1_1 1FSL_Gr @] (@] 4

1010 B 16 77100 137 1_PUWW  [L1_1 1FSL_Gr1 (@] (@] 4444
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9 Untis/WebUntis

9.1 Lectures

As of 2023.2.0, the lecture window has been improved: The number of teachers involved in a lecture is shown
in a separate column.

. WebUntis
Lect.-ID < Subject Student group | Class(es) @ ®) Teacher From To
Avrist 05.08. 09.08. I
2300 1 E 1a
O O Avrist 10.08. 03.09.
100 1 Gw 2b, 2a, 1b, 1a O] ] Hugo 05.09 03.09
5300) 1 Mat 3a O O
200 e FoMat 2a, 2b, 33 O )|
300 2 FGE 2a, 2b, 3a e e
° ° O . Hugo 05.09. 03.08.
11700 1 evl evl_1213 12,13 O O Luth 05.09. 03.09.
400 1 FaD 2a, 2b, 3a O O Nobel 05.09. 03.09.
Cer 05.09. 07.11
2800 2 Bi Bio_1 1
\ ) et B O O RF 08.11. 03.09

9.2 Booking import dialogue window

In the booking import dialogue window, you can control if and when you want to import bookings or exams
from WebUntis to Untis.

Start import

The booking import dialogue window opens when you click on the <Import bookings/exam> button in the WebUntis
Import/Export dialogue window.

In the WebUntis Import/Export dialogue window, the date shown next to the booking has a special position:

While all other shown data have defined a strict from-date on which data is exported or imported, the

bookings show the date on which a set of data of bookings is imported after it was changed in WebUntis.

WebUntis X

WebUntis-Demo Schule

Settings
minos webuntis. com:443

untis

Lect-based lesson export active

4 WebUntis Playground b

WebUntis Import/Export

Activate the start date for entries marked with *.

|2—' 072023
Master Data Exportfrom 1.9.2022 Export
Lessons* Exportfrom 31.7.2023 Export
Substitutions* Export from 24.7.2023 Export
Absences® Import from 24.7.2023 Import
Students” Importfrom 1.9.2022 Import

Courses Importfrom 1.9.2022 Import
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If, for instance, a booking of the aula for 1st March is changed on 1st April, e.g. the text or the value of the
booking is changed, this booking will be offered again for an import on the respective date as “Booking —
Import as of 315t March 202x”.

The basic thought here is that the timetable information in Untis should always be exactly the same data in
WebUntis. If the date is manually set to the beginning of the school year, all bookings are imported which
have been changed since the beginning of the school year; this of course includes all bookings and exams.
In general, the Untis scheduler with the standard settings will be informed of all changes of bookings or
exams. There will also be a note in the heading of the window showing the relevant date.

Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefuhrt wurden.

Time Range Time Period Type
E8 9.11.2022 09:50-10:35 3 Examination
B42 16.2.2023 10:45-11:30 4 Activity
r2Q 18 2 2N 12-2N _ 14-1R 7 A r¥inihr

Basic features of this dialogue window

” Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefiihrt wurden.

e Range Time Period  Type Lect-ID Class(es) / Subject Teacher(s) Rooms Value  Statistic Text Responsible for the booking  Status
E8 9.11.2022 09:50-10:35 3 Examination 580000 3a/D Ander R3a v
B42 16.2.2023 10:45-11:30 4 Activity 1650000 1a/DA Ander A 0.000 Neuer Unterricht fir Projekta Ander @
B38 16.2.2023 13:30-14:15 7 Activity ? 2a,2b/GwA Ander Phys 0.000 Ander @
B35 2222023 13:30-14:15 7 Activity ? 2a,2b/Gw Ander A Phys 0.000 Projektarbeit Ander [©)
B43 31.3.2023 11:40-12:25 5 Lesson 10000 2a, 1b,2b, 1a/GwA HugoA Phys, R1a admin @

L Gauss R1bA, R3aA 0.000

B125 = 27.4.2023 08:00-08:45 1 Activity ? 2a,2b,3a/MatA NewA RibA R3ah 0.000 @
B109 27.4.2023 08:55-09:40 2 Lesson 580000 3a/DA Nobel A R3aA @
B117 27.4.2023 12:35-13:20 6 Activity ? -/Mus Callas R1a 0.000 v
B101 27.4.2023 13:30-14:15 7 Activity ? 1a/- Nobel Werkr 0.000 v
B47 28.4.2023 08:00-08:45 1 Activity ? 1a/Mat Arist A R1a 0.000 @
B51 28.4.2023 08:00-08:45 1 Activity ? 1a/Mat Arist A 0.000 dra @
B130 28.4.2023 11:40-12:25 5 Activity ? 3b/ChA Ander Phys 0.000 admin @
B81 1.5.2023 08:55-09:40 2 Activity ? -/1D Gauss R2bA 0.000 @
B53 2.5.2023 08:00-08:45 1 Activity ? 1a,1b/-A NewA Th2A 0.000 @
{8 Show appliediignored changes. Selectbookings  Selectexams  Ignore | Apply

In the toolbar of the booking import dialogue window, you can:

¢ change the font size
e access the feature (view) <Refresh>and
¢ activate a filter.

In your daily work it should not be necessary to access the feature (view) <Refresh> since the content of the
window is in general automatically refreshed. The <Filter>, however, provides you with many helpful
features.

Filter

As soon as the filter has been activated, an additional filter line is shown in the grid.

“~ Stundennlanénderungen aus WebUntis, die seit dem 8.2.2023 durchgefih...

~_Time Range Time Period | Type ‘ Lec
id I
E8 9.11.2022 09:50-10:35 3 Examination  58(C
B42 16.2.2023 10:45-11:30 4 Activity 16¢
B38 16.2.2023 13:30-14:15 7 Activity ?
B35 22.2.2023 13:30- 14:15 7 Activity ?
B43 31.3.2023 11:40-12:25 5 Lesson 10(
B125 = 27.4.2023 08:00 - 08:45 1 Activity ?
R109 274 2023 0NR-55.09-40 2 | esson K&(
Show applied/ignored changes. Select bookings Select exams Ignore | Apply
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In general, you can now enter a filter criterion in every column. You can highlight all days in the dates
column in bold which have bookings, however, you can also select a period of up to one week with your

mouse.

“- Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefihrt wurden.

- e
‘Time Range ‘Time Period ‘Type
L4 ]
E8 ) Juli 2023 " 10:35 3 Examination
B42 Mo Di Mi Do Fr Sa So ) y A ~tinsih
26 27 28 29 30 1
B38 34 5 6 7 8 9 Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefuh
B35 10 11 12 13 14 1516 - O e
17 18 19 20 21 22 23 - - -
B43 24 [35] 26 ‘Tlme Range ‘Tlme Period |T
i
B125 E| Es 4 Juli 2023 ' 40:35 3 E
Mo Di Mi Do Fr Sa So .
B42 26 27 28 29 30 o 11:30 4 A
B38 3 4 56 7 8p9 1415 7 A
@s L5 L1 —————
B43 24 25 26(27] 1| - O @
Bi25 = Time Range Time IPeriud [T)
Tx 03.07.2023 - 09.07.2023
B109 27.4.2023 08:55-0 Ba1o = wa 11:40-12:25 5 A
4.7.2023 12:35-13:20 6 Ac
E6 6.7.2023 08:00 - 08:45 1 B

You can select several time slots with “CTRL+click” in the time column:

~ Buchungen aus WebUntis, die seit dem 11.10.2022 gedndert wurden.

-@F
Datum Klasse(n) / Fach Le
id STRG-Klick {
B8237 26. 82022 6b/ Mu Zi
B8244 26. 8.2022 3400  6a/Mu i
B8247 29. 8.2022 12
B8275 30. 8.2022 38
B8294  30.8.2022 ? - @F -
B8209  30.82022  uv@o-TU 2 o Zeit
88280 2082022 10351120 18 e | |07:50 - 08:35] 10:35 - 11:20] 12:30 - 13:15
£30.82022  11:40-1225 5 ? B8244 EERERE e
B8255 082022  1230-1315 16 , |[B8275 30.82022  07:50-08:35
y B8280 30.82022  10:35-11:20
' - I - 30.82022  11:40-12:25
B8235 30.8.2022  12:30-13:15
B8322 31.82022  12:30-13:15
N O 0

[ R R R N N

In general, you can use the logical OR shortcut in all text fields, and you can link them to other entries in
other columns with an AND requirement:

"~ Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefiihrt wurden.

OF e
[Time Range Time Period [Type Lect.-ID [Class(es) / Subject eacher(s) \Roc
Tx 12 Gauss| Nobel |
L auss R1k
B125 = 27.4.2023 08:00 - 08:45 1 Activity ? 2a, 2b, 3a/MatA New/ R1t
B109  27.4.2023 08:55 - 09:40 2 Lesson 580000 3a/DA Nobel A R3e
B81 1.5.2023 08:55 - 09:40 2 Activity ? -1D Gauss R2t
B199 1.6.2023 08:55-08:40 2 Lesson 460000 2b/DA Nobel A R2t
B349 6.6.2023 08:00 - 08:45 1 Activity ? -1- Gauss A We
B325 6.6.2023 08:55 - 09:40 2 Activity ? -1- Gauss A Wel
B394  22.6.2023 08:55 - 09:40 2 Activity ? -/ His Gauss R1t
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The entries in the “Class(es)/subject” field are suggestions, and can be overwritten at any time with your
own filter criteria (with wild cards).

Stundenplaninderungen aus WebUntis, die seit dem 8.2.2023 durchgefihrt wurden.

-QF @
[Time Range Time I Period [Type Lect.-ID lass(es) / Subject ]Teacher(s) }Roc
T 12 ~ Gauss| Nobel
B125 © 27.4.2023 08:00 - 08:45 1 Activi ? @ Gauss N
4 00-08: vty |° i New A Rit
B109  27.4.2023 08:55 - 09:40 2 Lesson 580000 [ie Nobel A R3:
B81 1.5.2023 08:55 - 09:40 2 Activity ? ;gw Gauss R2t
B199  1.6.2023 08:55 - 09:40 2 Lesson 460000  |riwis Nobel A R2t
B349  6.6.2023 08:00 - 08:45 1 Activity 2 ol Gauss A Wel
B325  6.6.2023 08:55 - 09:40 2 Activity ? [/t Gauss A Wel
B394  22.6.2023 08:55 - 09:40 2 Activity ? /Rel Gauss R1t

“~ Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefiihrt wurden.

- e ‘
ITime Range Time \Period [Type Lect.-ID Class(es) / Subject [Teacher(s) \Rooms [Value Statisti
X 12 2*/* Gauss| Nobel
Gauss R1b A, R3 0.000
2 -00 - 08: ivi ?
B125 = 27.4.2023 08:00 - 08:45 1 Activity ? 2a, 2b, 3a/Mat A Newd R1bA. R30.000
B199  1.6.2023 08:55 - 09:40 2 Lesson 460000 b/DA Nobel A R2b A

View settings

All columns can be moved to any position in the grid, despite the booking number, date, time and period
columns. You can show or hide columns via the context menu in the heading.

Period  Type -0 Class(es)/ Subject  Teagher(s) Rooms  Value  Stal

:35 3 Examination %/0 r Rla

304 Activity 18501 1a/Dd & 0.000

15 7 Activity 7 2b/ Gwi Ander Phys 0.000

157 Activity 7 2a, Ander & Phys  0.000

255 Lesson 10000 2a,1b,2b,1a/Gwd Hugod Phys, Ria

45 1 Activity 7 20, 2b, 30/ Mat A ﬁ::: ﬁ::ﬁ Eg gg

40 2 Lesson 580000 3a/DA Nobel & R3ad

20 8 Activity 7 -iMus Callas. Ria 0.000

15(7 Activity 7 1a)- Nobel Werkr  0.000

FUU=TE:45 1 Activity 7 1a/ Mat st Ria 0.000
08:00 - 08:45 1 Activiy 7 1a/Mat Aristd 0.000
11401226 5 Activity 7 3b/Chi Ander Phys  0.000
08:55-09:40 2 Activity 7 -iD Gauss RZbA  0.000
08:00 - 03:45 1 Activity 7 1a,1b/-& Hewd Thz4  0.000
09:50-10:35 3 Lesson 310000  1b/Matd Nobel & Ribd
10:45-11:30 4 Activity 7 1a/MatA Curie & Ps1,R1a4 0.000
10:45-11:30 4 Activity 7 Ta/Math Curie & Riadk  0.000
13:30-14:15 7 Lesson 230000 1alE Rub R2a
12:35.13:20 6 Activity ? 28,2b/D Callas A Phys 0.000
13:30-14:15 7 Activity 7 2a,26/D Callash  Phys 0.0
o p— p—

Working daily with the booking import dialogue window

In general, if you did not activate the option “Show applied/ignored changes”, all (room) bookings and
exams will be shown when you open the dialogue window, which

¢ have been entered or changed since the last import of WebUntis,
¢ have not been imported yet and
¢ have not been ignored so far.

”* Stundenplananderungen aus WebUntis, die seit dem 8.2.2023 durchgefihrt wurden.

A ]
\Time Range Time \ Period Type

B42 16.2.2023 10:45-11:30 4 Activity
B38 16.2.2023 13:30-14:15 7 Activity
B35 22.2.2023 13:30-14:15 7 Activity
B43 31.3.2023 11:40-12:25 5 Lesson
B125 = 27.4.2023 08:00 - 08:45 1 Activity
B109 = 27.4.2023 08:55 - 09:40 2 Lesson
0447 974 2002 49.98 42.90 @ A mtivits
) Show applied/ignored changes ]

When closing the dialogue window, it will open up again in exactly the same condition you last closed it,
plus any new booking lines which have been added since then.
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Information and features in the booking import dialogue window

The status column shows whether a booking can be imported without any conflicts or if the WebUntis
booking leads to a conflict with the (updated) timetable.

A transferred
gl booking (green).

ic Text

Neuer Unterricht fiir Projekt

An ignored
posting.

A conflict-free booking that
has not yet been accepted

(gray).

An indication of a
timetable collision.

PPEOPEOL <O ® L8O &

ra

Select bookings Select exams Ignore  Apply

Booking lines which can be imported to the timetable without any conflicts show with a grey tick. You can
select one or several such lines and import them into Untis via <Apply>. Already imported booking lines are
shown with a green tick or disappear from the list in the booking import dialogue window if the option “Show
applied/ignored changes” is deactivated. From now on, this booking will also be shown in the substitution
windows.

* Substitutions / Lehrer
FEReE AV RS P AR-d @
Substitute: From-To Restrict view to.

] v |01.09.2022 v‘ | 2006204 | [~ Uncovere: d substitutions

Th > Sa < 668Days Clashes

Lehrer

Subst. No. Type Date - Period Subject Substitute (Teacher) Class(es) (Class(es)) | WebUntis-data | Text (Room) Room |Lect. (Lect.) Value
7% 2 D 3a
55 anderer Raum 27.10.2022 2 D Ander Ander 3a 3a Rauméanderung |R3a AULA |580000 580000 17.000

substNo. [0 |3 [etrer v

With the <Select bookings> button, you can select all bookings whose import can be done without any
conflicts, and then click on <Apply>. The same goes for exams and the <Select exams> button.

Booking lines which cannot be imported into Untis for whatever reason can be ignored. Select one or
several lines and confirm by clicking on <Ignore>.

The respective lines will be marked as ignored ( # ) in the “Status” column. Ignored bookings can be re-
activated by clicking on the <Ignore> button when they are selected.
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Now, let’'s have a look at the following situation in the import dialogue window:

Stundenpiananderangen aus Webiints

e set dem

B - Qe
Time Range Time Period  Type Lect-ID Class(es) / Subject Teacher(s) Rooms Value  Statistic Text Responsible for the booking  Status
% 27.07.2023
o 27.7.2023 08:00-08:45 1 Examination 310000 1b/Mat ::‘:1 Phyz, Ria Mathematik 2-Stindig v
27.7.2023 0855-09:40 2 Examination 310000 1b/Mat Arist Phys A Mathematik 2-Stindig @
B8 Shownppiad/ignand changes. Selectboskings | Seleclexans | lgnre | ApDly

The exam E9 lasts for two hours, the first hour of the exam can be imported without any conflict, the second
hour shows 1 conflict in the Status column. This is indicated on the one hand by the red number “1” in the
“Status” column, and on the other by the warning icon A in the “Room” column next to the respective
element.

Buchungen aus WebUntis, die seit dem 8.2 2023 geandert wurden.

Datum Stunde Lv-Id Klasse(n) / Fach Lehrer Raume Wert Statistik Text Status
E45 5.12.2022 1 2960000 Klausur,08D/M L39 RO8D Mathematik 2-stiindig v
5122022 2 2960000 08D / MA‘I:ir L39 ROSDA Mathematik 2-stundig @
e 17093 1 407900 Kloue o 3 Car R2a \ r e *(2Sh-den’ -

When clicking on the respective line with the conflicts, another line outlined in red will unfold showing the
lectures which are causing a clash: The second hour of the math exam (Lect. 2960000) clashes with the
German lesson (Lect. 2250000) with teacher L36 scheduled at this position which should also take place in
room RO8D.

Buchungens aes WebUntis, die seit dem §2202) geindesrt wurden

Datum Stunde Zeit Lvid  Klasse(n)/Fach Lehrer Raume Wert  Statistik Text Buchungserstellerin Status
512202 1 08:00-08:45 2960000 Klausur, 08D/ M 139 ROSD Mathematik 2-stiindig v
E45 5122022 2 08:55-09:40 2960000 08D / MA  Klausur 139 ROSDA Mathematik 2-stindig 4@_|
|s.1z.zozz |2 08:55 - 09:40 | 2250000 08D/ DA L36 |ROBDA | | | | |
e e T T T 2 TT ~ = T 2w Ao =7

When clicking on <Apply>for such an exam, the same rules apply as for any other exam when entered in
the “Exams” window in Untis. In this example, the original lessons of teachers L39 and L36 are cancelled
and the exam is shown as “Exam” in the substitutions window.

Vertretungen / Lehrer - a x
TER=ERE AEY J XSS @ AR-& &
Vertreter Von-Bis

- 05122022 - -
Mo Offene Vertretungen

Lehrer
Vir-Nr. Art Datum- Stunde Fach Vertreter (Lehrpe Klasse(n) (Klasse(n)) WebUntis-Daten Text (Raum) Raum (Lehrv.) Lehrv.
& 08D [ - |
62 entfalt 512. 1 - - L39 08D 08D ] RO8D 2960000 2960000
0 Klausur 5.12. 1 M L39 08D [ ] Mathematik 2-stindig R08D 2960000
64 entfallt 5.12. 2 - - L36 08D 08D ] RO8D — 2250000 2250000
0 Klausur 5.12. 2 M L39 08D = Mathematik 2-stindig R08D 2960000

virNe  [61 I Lehrer*







In the next example, the exam with the number ID E70 clashes in the second hour of the exam of class 2a
with 2 elements: class 2a’s regular timetable shows lecture 10000, together with the classes 1a, 1b and 2b,
subject GEc with teacher Hugo, and supervision teacher Cer is scheduled to teach subject E in class 4b.

Datum Stunde Zeit Lv-id Klasse(n) / Fach Lehrer Raume Wert Statistik  Text Buchungsersteller”in Status
26.1.2023 1 08:00-08:45 400000 Kilausur, 2a/D Cer R2a D-Test (3 Stunden) v
26.12023 2 08:55-09:40 400000 2a /DA Klausur Cerd R2a D-Test (3 Stunden)
€70 ? 2 I Hugo TR1a T T T T T
‘ 2 -09: [Coras [Rab | | 1 I i
26.1.2023 3 09:50-10:35 400000 2a/ DA, Klausur Cer R2aA D-Test (3 Stunden) [€)
B2 27 1.2023 4 701786 (2 1=/ Alg~bra AD Audimsx 3.142 A'oetra-Sehnurnerstur- fidey 2

Booking B131 shows a regular black text outlined in blue indicating that this booking has already been
imported once. Only the “value” and the “text” have changed, indicated by the bold green text outlined in

red.

Datum Stunde Zeit Lv-ld  Klasse(n)/ Fach Lehrer Raume Wert  Statistik Text |Puchungsersteller*in Status
B131 27.1 1 17:10-17.85 ? 1a/ Algebra AD Audimax 3.142, Algebr: fur v
P T e e ~

Right-clicking opens the context menu, which allows you to navigate directly to the relevant substitution.

[12 Rechts-Klick!
e

Datum Stunde Zeit Lvdd  Kiasse(n)/ Fach Lehrer Wert Statistik Text Buchungsersteller*in Status

B131 2712083 11 17:10-1755 2 1a/ Algebra AD Avdimax_ e Algebr fir dov v

E74 14.22023 3 09:50-10:35 400000 Klausur, 2a/D f"‘ R2a ik five dos relevorte Fersier) 1y @ chuslarbait 1, (0]
R2e Vot SHAD

B147 14.2.2023 4 1045-11:30 580000 3a/D Ander Werkr andarung dev, v

As you can see, neither the text nor the value of the booking has been entered before the import.

Vertretungen / Lehrer = o =
FERuE SAEV I L5 2 A R-O @
Vertreter Von-Bis
= - 1012023 ~ o
i aie Offene Vertretungen
Lehrer
Vir-Nr. Art Datum- Stunde Fach  Vertreter (L 1) Kiasse(n) (KI )) WebUntis-Dated Text (Rbum) Raum  (Lehrv.) Lehnl Wert
54  Sondereins. 27.1. 11 Algebra AD 1a ] Audimax 1.000
virN. (66 }s |Lenver :
After the import, the text and value of the booking (in Untis: of the special duty) have been applied.
Vertretungen / Lehrer - - P
TER=E AEV S Y& X J RS-0 &
Vertrater Von-Bis
e o208 .-
o ‘. Oftene Vertretungen
Lohver
Vir-Nr. Art Datum- Stunde Fach \ (Lehrp ) K ) (K )) WebUntis-Daten§ Text um) Raum (Lehrv.) Lehnf Wert
54  Sondereins. 27.1. 11 Algebra AD 1a V] Als SCMppasNde Audimax 3.142
viene (54 1= Lehrer

9.3 Other changes

The option for printing the QR code which led to the Untis Mobile App in the App Store or Google Play was

removed from the page layout.
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