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General 

Like every year, in the following brochure you will find a collection of all the new features of the 2024 version 
of our program. Since we want to make sure that you can access all improvements as quickly as possible, 
we also publish our Minor Releases with many new features during the year. In this brochure, we describe 
all the features which have been added to the program since the release of our last version for 2023. We 
wish you lots of success with your planning! 

 
Your Untis team 

 
 
 

Permanent sorting of master data  

In the master data section, the existing possibility to automatically sort teachers and subjects has been 
expanded with the additional options classes, rooms and students to meet our customers’ needs. 
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Teaching qualifications and value corrections 

In order to make it easier to select the single lines of teaching qualifications and value corrections, we 
introduced a new column on the left margin of the respective tables. Select the respective line(s) by clicking 
on them or by using <CTRL> + click, and then you can either delete them by clicking on the new button or 
with <Del>. 
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1 Scheduling 

 
1.1 Time-related time requests 

Since the 2023.2.0 version, it is possible to use time-related time requests in Untis. This means that you can 
enter separate time requests for  

 

• teachers 

• classes and 

• rooms 
 

for any lesson group, which will then be taken into account by optimisation.  
 

How to create lesson groups in general is described in "Untis – Multiweek timetable". 
 

 
 

The time request windows of classes, teachers and rooms were re-designed in such a way that you can 
enter time requests which are valid for every week or which are only valid for the time range of a specific 
lesson group. 

 

 
 

Please note that per lesson group you can enter only specific time requests (and no unspecific time 
requests). 

 

https://help.untis.at/hc/de/article_attachments/360004451080/Untis_Mehrwochenstundenplan.pdf


6 Scheduling 
 

 

Optimisation takes these time requests into account fully automatically: 

 
 
 

 
Please note that the lesson groups with existing 
time requests are highlighted in yellow in the 
dropdown list. Therefore, you can easily check 
which lesson groups have active time requests.  

 
 
 
 
 
 

If you click into the dropdown list and press down the 
control button at the same time, only the lesson 
groups which already have time requests are shown. 
This is especially useful when you have many lesson 
groups. 
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1.1.1 Overlay mode 

When choosing the overlay mode, all time requests are shown for the selected lesson group which are 
active due to time range overlaps with other lesson groups.   

 

 

When scheduling A weeks, the time requests for the time range “each week” must of course also be taken 
into account, since A weeks overlap with each week. 

 

 
 
 
 

1.1.2 Displaying all time requests active in a week 

The overlay view is useful whenever two lesson groups overlap.  

 
 

Example 

When scheduling periods in week A, time requests for the time range “each week” need to be taken into 
account as well.  
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Whenever more than two lesson groups overlap, there can be areas for which all active time requests are 
not clearly shown. For this purpose we created the view: <Time requests per week>. 

 

 
By selecting <Time requests per week> a protected view of the timetable is opened, which shows the active 
time requests of the selected week per element. 

 

 
1.2 Room assignment dialogue window 

A few changes have been implemented in the 2024 version. Now, for instance, the window opens at the 
position where it was last closed. In general, the room assignment dialogue window is automatically 
adjusted to the size which makes the best use of the screen. Since some users, however, want to pin the 
window in a certain size at a certain position on the screen, it is now possible to cancel this automatic size 
adjustment with the option “Deactivate auto-resize of this window”. 

 
Additionally, you can select “Show full name” instead of the shortened name.  

 



Scheduling 9 
 

 

1.3 Swap suggestions for yearly periods 

So far, only swap suggestions for weekly periods were provided. Untis 2024 provides you with possible 

swap partners for the selected week when you drag and drop yearly periods in the timetable. However, the 
<Swap suggestions> in the toolbar of the timetable window continues showing only suggestions for lessons 
with weekly periods.  

 

 

 
 

1.4 Lesson planning 

For a long time now, Untis has been the tool for scheduling teachers. In order to display information in a 
more user-friendly way, Untis 2024 provides you with the possibility to show the yearly average of the 
reductions also in the master data of the teachers. 
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Additionally, the yearly periods are displayed in the classes segment in the totals line.   

 

 
1.5 Optimisation 

In the Minor Updates of 2023.x, we also provided you with many improvements in timetable optimisation. 
Compliance with the requirement “Two (or three) periods/week - subjects not on consecutive days”, for 
instance, together with fringe period requirements were greatly improved as of version UN2023.4.0. 
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2 Substitution planning 

 
2.1 Display option 

 
2.1.1 Clashes 

Recently, we have received more customer requests to better highlight clashes in substitution planning. For 
this reason, Untis 2024 now provides you with the additional possibility of restricting the view of substitutions 
by clashes. 

 

 
 

Please note that you can combine this new option with the already existing filtering by open substitutions: 
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2.1.2 Colours of substitution types 

The current logic in Untis only colours editable fields, if you use colours at all. The non-editable fields keep 
their standard colour. 

 

 
 

However, this means that different substitution types show different fields in colour, which some users think 
diminishes the intensity of the colour code too much. This is why you can deactivate this logic as of Untis 
2024, and you can colour all lines which are subject to the colour code equally “intensively”. 
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2.2 Subject room 

In general, subject rooms are marked with room weight 4. In some schools it is the rule that not all teachers 
have the necessary keys for all such rooms. This is why we implemented some notes in substitution 
planning in Untis 2024. 

 

 

If the original period shows a room with room weight 4, this is indicated by a blue line at the right edge of 

the “(room)” cell. The substitute teacher of Subst. No. 54 probably does not have a key for the gymnasium.  
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If the subject of a lesson substitution for which a subject room is necessary was changed, the schedulers 
see a pop-up window with a note and a blue line around the cell highlighted in yellow. The gymnasium is 
probably not the best room for the music substitution subject. The respective fields show descriptive tool 
tips for a better understanding. 

 

 
 
 

 

2.3 Period denomination 

Increasingly, schools use period denominations instead of numbers.  
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For quite some time it has been possible to display these period denominations in the substitution windows: 
 

 

 
Untis 2024 has taken this trend into account, and now you can enter the period denomination    

 

• in the absence window and in 

• the event window 

via its own column. Now the users can decide themselves whether they want to use this column in addition or 

alternatively to the existing columns “FROM period” and “TO period”. 
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However, you need to note the following: 

• The respective columns are only available, if 

o neither daily time grid, 

o nor multi-time grid is used. 

 
• If no period denomination is shown in the time grid, the drop-down list will show the period number.  

 
• The period denominations must be unambiguous, otherwise the drop-down list will show the period 
number.  
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2.4 Break supervision 

Due to user-friendliness, the buttons for the “Break supervision” module are also available on the “Substitution planning” 

tab.  
 

 
 

 
2.4.1 Off-site codes 

As of UN2023.3.0, it is possible to show the teachers in off-site buildings in the substitution suggestions for 
break supervision substitutions. 
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2.4.2 Display of scheduled minutes in substitution suggestions  

In order to facilitate the scheduling of break supervision substitutions, the respective substitution suggestion 
now shows the number of the already scheduled break supervision minutes of the current week. Any break 
supervision cancellations or substitutions are already taken into account.  

 

 
 

 
2.4.3 Substitution statement 

As of Untis 2023.4.0, cancellations of break supervisions are indicated with the abbreviation “PE” in the 
substitution statement. 
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2.5 Standby 

The number of schools using double period models for pedagogic reasons is steadily increasing. In general, 

such schools also want to schedule standbys for double periods. This is why Untis 2024 supports the 
scheduling of standbys for the double period model.  

 

 
 

Requirements 

If you want to use optimisation, it’s helpful to create double period clusters in the time grid. You can do this 
by adding an asterisk * in the time grid to those breaks which are not to be spanned by a double period. 
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Just click the new option “Double period model” in the standby dialogue window to use this feature. 
 

 
 

Planning 

This mode uses a different background colour to indicate which areas are interpreted as double period areas by 
Untis. Additionally,  

 

• optimisation and 

• all manual planning tools  
 

use supervisors for double periods in the double period areas in this mode. 
 

 

 
General 

Additionally, the standby dialogue window now has an additional feature: <Resize window>.  
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2.6 Other changes 

 
2.6.1 Special duties for double periods or blocks 

In the substitution mode, you have been able to create or change special duties or periods directly in the 
timetable.  

 

 

This feature has now been expanded in such a way that it also supports double periods and period blocks. 
In the respective dialogue window, you can select if the changes should impact the first period or the entire 
period block. Coupling teachers are shown on different tabs (blue arrow), as always.  

 
 

2.6.2 Partial substitutions 

As of Untis 2024, a student group in the list will be deleted when creating a partial substitution.  
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3 Course scheduling 

Additional features of Exam times per day statement  

So far, the Exam times per day statement has only shown the names of an exam. The statement of large 
schools with a high number of exams is therefore usually difficult to understand. This is why Untis 2024 has 
implemented two new options which make it possible to print this statement with exam text and/or exam 
courses. At the same time, the relevant options of all exam statements can now be found under <Details>.  

 

 
 

 
 

Additionally, Untis 2023.2.0 greatly accelerated the partial optimisation of large data volumes.  
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4 Break supervisions 

 
 

Exit date of teachers 

As of UN2023.4.0, break supervision also takes the exit date of teachers into account.   
 

 

As of this version, the exit date of teachers is analogously taken into account. Please note that you need 

the Multiweek timetable module in order to be able to display the break supervision per week in the 
timetables. 



24 Break supervisions 
 

 

Printing break supervisions with several time grids 

We also added the possibility to select the relevant time grid in the entry-dialogue window for printing break 
supervisions. 

 

 

 
 

Printing divided break supervisions 

Another additional feature of UN2023.4.0 is that the number of the divided break supervision is printed and 
shown in the page layout.  
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5 MultiUser 

Change of the user name 

Logging into MS SQL databases with network connections with long latency times has been improved 
during the year. In Untis 2024, you can now also change any user name despite the name of the Super-
Administrator (with the user name: “Administrator”). The right to change user names is linked to the User 
administration right.  

 

 

If a user has this right, they can change the user name by double clicking on a name in the user 
administration window. 
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Displaying the number of the version in use 

When you open the User administration window while pressing the <SHIFT> button, you have until now 
been able to see the date of the version you are using and the computer from which the MultiUser database 
has been accessed for every user. As of Untis 2024, there is an additional column showing the number of 
the version used.  
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6 Calendar-Year Planning 

 
Untis 2023 made it possible to use student groups repeatedly in connection with WebUntis. This possibility 
has also been used extensively by schools using yearly periods.   

 

 
This situation led to the implementation of several additional features in Untis 2024 in the Calendar-Yearly 
Planning window which greatly facilitates the handling of lectures and student groups. For instance, we 
added the columns Lect-ID and Student group.  

 



28 Calendar-Year Planning 

 

 

 

Untis 2023 already provided you with the possibility to combine lessons in the left part of the window, 
provided that the student group and the class matched. 

 

 
 

The introduction of reusable student groups made it necessary to introduce an additional option, which 
combines lessons only in the case of matching subjects. Therefore, the scheduling of the actual lectures is 
shown in the left pane. If there is more than one lesson involved in the lecture, the lesson number of the 
first lesson is shown in bold and italics.  
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7 Info timetable 

The design of the info output was adjusted to the current Untis 2024 design. The <Print> button was 
removed since modern browsers support printing automatically.  

 

 
As of UN2023.3.0, it is possible to send changed timetables via e-mail in the “Timetable comparison” mode 
without the “Cover Planning” module. 
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8 Untis Express 

As of Untis Express 2023.6.0, the lecture ID is also displayed.  
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9 Untis/WebUntis 

 
9.1 Lectures 

As of 2023.2.0, the lecture window has been improved: The number of teachers involved in a lecture is shown 
in a separate column.   

 

 
 
 

9.2 Booking import dialogue window 

In the booking import dialogue window, you can control if and when you want to import bookings or exams 
from WebUntis to Untis. 

 
 

Start import 

The booking import dialogue window opens when you click on the <Import bookings/exam> button in the WebUntis 
Import/Export dialogue window.  
In the WebUntis Import/Export dialogue window, the date shown next to the booking has a special position:  
While all other shown data have defined a strict from-date on which data is exported or imported, the 
bookings show the date on which a set of data of bookings is imported after it was changed in WebUntis. 
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If, for instance, a booking of the aula for 1st March is changed on 1st April, e.g. the text or the value of the 
booking is changed, this booking will be offered again for an import on the respective date as “Booking – 
Import as of 31st March 202x”.  
The basic thought here is that the timetable information in Untis should always be exactly the same data in 
WebUntis. If the date is manually set to the beginning of the school year, all bookings are imported which 
have been changed since the beginning of the school year; this of course includes all bookings and exams. 
In general, the Untis scheduler with the standard settings will be informed of all changes of bookings or 
exams. There will also be a note in the heading of the window showing the relevant date. 

 

 
 

Basic features of this dialogue window 
 

 

In the toolbar of the booking import dialogue window, you can:  
 

• change the font size 

• access the feature (view) <Refresh> and 

• activate a filter. 
 

In your daily work it should not be necessary to access the feature (view) <Refresh> since the content of the 
window is in general automatically refreshed. The <Filter>, however, provides you with many helpful 
features.  

 
 

Filter 

As soon as the filter has been activated, an additional filter line is shown in the grid.  
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In general, you can now enter a filter criterion in every column. You can highlight all days in the dates 
column in bold which have bookings, however, you can also select a period of up to one week with your 
mouse.  

 

 
 

You can select several time slots with “CTRL+click” in the time column: 
 

 
 

In general, you can use the logical OR shortcut in all text fields, and you can link them to other entries in 
other columns with an AND requirement: 
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The entries in the “Class(es)/subject” field are suggestions, and can be overwritten at any time with your 
own filter criteria (with wild cards). 

 

 
 

View settings 

All columns can be moved to any position in the grid, despite the booking number, date, time and period 
columns. You can show or hide columns via the context menu in the heading.   

 

 
 
 

Working daily with the booking import dialogue window 

In general, if you did not activate the option “Show applied/ignored changes”, all (room) bookings and 
exams will be shown when you open the dialogue window, which 

 

• have been entered or changed since the last import of WebUntis, 

• have not been imported yet and  

• have not been ignored so far. 

 

 
When closing the dialogue window, it will open up again in exactly the same condition you last closed it, 
plus any new booking lines which have been added since then. 
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Information and features in the booking import dialogue window 

The status column shows whether a booking can be imported without any conflicts or if the WebUntis 
booking leads to a conflict with the (updated) timetable.   

 

 
 

Booking lines which can be imported to the timetable without any conflicts show with a grey tick. You can 
select one or several such lines and import them into Untis via <Apply>. Already imported booking lines are 
shown with a green tick or disappear from the list in the booking import dialogue window if the option “Show 
applied/ignored changes” is deactivated. From now on, this booking will also be shown in the substitution 
windows.  

 

 
With the <Select bookings> button, you can select all bookings whose import can be done without any 
conflicts, and then click on <Apply>. The same goes for exams and the <Select exams> button. 

 
Booking lines which cannot be imported into Untis for whatever reason can be ignored. Select one or 
several lines and confirm by clicking on <Ignore>. 

The respective lines will be marked as ignored ( ) in the “Status” column. Ignored bookings can be re-
activated by clicking on the <Ignore> button when they are selected.  
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Now, let’s have a look at the following situation in the import dialogue window: 
 

 
The exam E9 lasts for two hours, the first hour of the exam can be imported without any conflict, the second 

hour shows 1 conflict in the Status column. This is indicated on the one hand by the red number “1” in the 

“Status” column, and on the other by the warning icon  in the “Room” column next to the respective 
element. 

 

 

When clicking on the respective line with the conflicts, another line outlined in red will unfold showing the 
lectures which are causing a clash: The second hour of the math exam (Lect. 2960000) clashes with the 
German lesson (Lect. 2250000) with teacher L36 scheduled at this position which should also take place in 
room R08D. 

 

 
 

When clicking on <Apply>for such an exam, the same rules apply as for any other exam when entered in 
the “Exams” window in Untis. In this example, the original lessons of teachers L39 and L36 are cancelled 
and the exam is shown as “Exam” in the substitutions window.  

 





 

 

In the next example, the exam with the number ID E70 clashes in the second hour of the exam of class 2a 
with 2 elements: class 2a’s regular timetable shows lecture 10000, together with the classes 1a, 1b and 2b, 
subject GEc with teacher Hugo, and supervision teacher Cer is scheduled to teach subject E in class 4b. 

 

 
 

Booking B131 shows a regular black text outlined in blue indicating that this booking has already been 
imported once. Only the “value” and the “text” have changed, indicated by the bold green text outlined in 
red. 

 

 
 

Right-clicking opens the context menu, which allows you to navigate directly to the relevant substitution. 
 

 
 

As you can see, neither the text nor the value of the booking has been entered before the import.  
 

 
 

After the import, the text and value of the booking (in Untis: of the special duty) have been applied. 
 

 
 

 
9.3 Other changes 

The option for printing the QR code which led to the Untis Mobile App in the App Store or Google Play was 
removed from the page layout.  
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