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Timetable display

When the timetable is complete, the information needs to be presented in a clear and unambiguous
fashion. Untis offers a number of different timetable layouts and numerous timetable display options. The
following chapter provides an ovenview of predefined timetable displays and shows the different methods
of shaping timetable layouts to suit individual requirements.

Window set-up

You can open ready-made timetables for classes, teachers, rooms and subjects under Timetables' in
the main menu. You can also display timetables for individual students when using the Student timetable
or Course scheduling modules.

Basically, a timetable window consists of the tool bar and three separate sections: the information
window at the top, the actual timetable in the middle and the period details window at the bottom.

oL

% 1a - Class 1a (Gauss) Timetable (Clal)

e [~:a-F d0s BBle & & &= .
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|Cla1 -Class 1 e
Toolbar

The toolbar is usually located at the top of the window, but can be mowved to any window edge — right, left
or bottom — and can even be dragged out of the window altogether. You can also remove unwanted
buttons from the toolbar ('Add or remowve buttons' option).



Window set-up 5

2.1

#l

77 1a-Class 1a (Gauss) Timetable (Clal) nu
e Tt dABMe & & &

School year17.9.2018 - 29.6.201 =% All elements of the lesson

Add or Remove Buttons L @ Resize the window
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mdl] ﬂ Lock Period <F7>
&% Undo changes
v @ Show lesson colours
v W Lock Type
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' @ Settings
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Clal - Class 1* R =
v @@ Suggested swaps

%
1
+

All elements of the lesson

Pop-up windows

Let us assume that have opened a class timetable and perhaps now wish to view the associated teacher
timetable or wish to make a small change in the relevant a lesson window. You can use the two arrows
at the top of the screen to quickly open and close these windows.

For example, from a class timetable you can click on the right arrow to open a teacher timetable and the
left arrow to open a lesson timetable for classes.

Class o a [bal 9 Hugo - Hugo, Victor Timetable T.. - 0O X

TS E—
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1 41 z Hugo [E= 1aib2a2b Ria
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3 @22 3 Arist  [PEG T 1a1b sH2 Ria

31 5 Arist MA 12 Ria o= | 1] 3b
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38 2 Callas AR |1a Ria 11 e | M
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Information window

The information window in the upper section of the timetable shows useful information for timetable
planning and the date range of the time table.

Information

For the respective element the number of weekly periods according to lessons and the number of
(weekly) periods which are not scheduled at the moment are displayed.



Text and description of the master data are reflected in the timetable. In the class timetables also the
class teacher (form teacher) of the respective class is displayed.

e Arist - Aristotle Timetable (Tea-Diag) 4r - O x
i Yiw-F AR s EMe B8 = .
“* | Schoolyear:17.9.2018 - 29.6.2019 v

26 Periods/week Date range

) Unschedued prds. 1, o 15 20.6.2019 100 Zoom

Pemanent Teacher

' 2 Teachers / Teacher
— « -] BENRRT &#He @
Mame | Surname Description | Room |NTPs target | Periods/day | »
Gauss Gauss HM 0-3 2-8
1 MNew |Mewton |Perm -1 45
Hugo Perm -1 47
2 Perm 01 46
Aristotl Perm 01 48
Callas Callas Cont 01 48
Mobel |Mobel Cont 01 45
Rub |Rubens |Cont 01 47
Cer Cervantes Cont -1 47
Curie | Curie Cont -1 47 W
< >
|Tea—Diag - Teacher-Diagno
- Teacher (Tea)* w

Time range

The time range of a timetable can be found on a respective week, the selected term or on the total
school year. By clicking on the calendar icon you can select the time range.

Tip: time range term

If you are working with terms it is recommended to set the time range of the timetables to Term'. It will
always display the time range of the currently selected term and no misunderstandings will occur, e.qg. if
the term shows the second term and the timetable is set to a week in November.

L Arist - Aristotle Timetable [Tea-Diag)
e T~ ta-F AR s EBEe &-@ = -

“* | School year:17.9.2018 - 29.6.2019 -

26 Perods/week Date range

1 Unschexhued prs.
Pom e P 17.9.2018-29.6.2019

Tirne range: week

~  Time range: school year

Tip: Change of time range
The time range can also be changed by using the key combination <Ctrl+D>.
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2.2

Timetable window

The middle part of the timetable window shows the actual timetable for the active element The display
offers a variety of different settings and options that allow you to customise it to suit your individual
requirements. Please refer to chapter 'User-defined views' for a detailed description of these settings.

£ 1a - Class 1a {Gauss) ﬁmetan ua-... - 0 =
|'Ia T:ﬂv@ EB_L

School year:17.9.2018 - 25.6.2015

O x

- b
tB-F dAAs @
£:17.9.2018 - 296 2019 -
FY
We | Th | Fr | Sa
GEc. KMu A Bl
PEG. DE RE EM
' 3 BI MA | EN | EN | MA
Tea-Diiag - o
4 PEG. DE WA DE | GEc.
- o -
Tea-Diag - Teacher-Diagnose* -

Clicking on a (scheduled) period on the timetable activates the period and causes the cell to be outlined
in red-yellow. All other periods associated with the active lesson are highlighted in blue-yellow. If the
display of colours in the timetable has been deactivated (colour palette icon), the active period will be
displayed in pink and the other periods associated with it in light blue. This shows you at a single glance
how the periods of this lesson are distributed throughout the week.

Resize the window
This function adjusts the window frame to the size of the displayed timetable window.

Note:
The buttons <Lock period>, <Undo>, <Allocate/Delete room> and <Suggested swaps> are intended for
performing manual changes to the timetable and are therefore described in chapter “Manual timetabling'.

Change size

You can easily change the size of timetables in the timetable window. Drag the dividing lines between




the columns to the right to make the column wider or to the left to make the column narrower or drag the
dividing line between the rows in order to adjust the height by dragging the boundary to the height that
you want.

# M

T ‘Ia-CIass‘Ia[Gausn'umt... - 0O =

1z -0 dEdAs [1a -0 ERas 7
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[1]
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:
4
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C ]
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-1 1 | [ |

Tea-Diag - Teacher-Diagnose* Tea-Diag - Teacher-Diagnose® =

#1

7 1a-CIass1a[Gausn'u1et... - 0O =
i Y e-B A5 7

= School year:17.9.2018 - 25.6 2015

F

I’ulnTuWeThFr

Tab

By clicking the button <All elements of the lesson> in an individual timetable, tabs will be displayed
which show all classes, teachers and rooms inwlved in a lesson. Click on a tab and the respective
timetable of the element will be shown.
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£ 1a - Class 1a [Gauss) Timetable (Tea-Diag)

Tea-Diag - Teacher-Diagnose* -

2.3 Period details window

Since there is often not enough space in the individual cells of the timetable to display all the relevant
data for the active period, Untis provides a third window for the display of such information — the period
details window. The font size used in the period details window can be changed via <Settings>. The

period details window provides details on the currently active lesson.

Fort size in %
Details window: 100

Coupl. legend: 100

Heading: 100
&

L-No.

In the example the 'L-No.' column shows lesson number 82. Below the lesson number, you will see the
time request entered for the active period under 'Classes | Master Data' ('+3').

7 AR

B PH

L-Mo. | Tea. Subj. Rm.
232 Ander, MA, (Ps2)
+3 | Gauss, MA

Cla. |Time School we
4 1-41
4

Total
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Tea. Subj. Rm.
The second column shows all the teachers, subjects and rooms involved in the lesson. The period details

window displays one row for each coupling.

If the optimisation tool has allocated a different (alternative) room instead of the home room entered for
the lesson, the name of the home room is shown in parentheses. The example shows that room Ps1 is
the room entered for the lesson, but the actual scheduled room is the alternative room R1a.

7 Bl

8

L-Mo. Tea. Subj. Rm. Cla. Time Schoolweek Stud. Special te
30 Arist, MA, R1b(R1a) 1b 2-41 29
+3

Cla.
This column displays the class(es) involved in the active lesson (classes 1a and 1b in the example).

8 PEG.

L-Mo. | Tea. Subj. Rm. Cla. Titme | School v
73 Arist, PEG, 8H2 | 1a,1b 1-41
Rub, FEBR, SH1 1a,1h

Time

The 'Time' column displays time restrictions and/or periodicities — a particularly important function for use
with the Multi-week timetable module For instance, the GA lesson in the example takes place on a
fortnightly basis in weeks of type A.

| B

L-Mo. | Tea. Subj. Em. Zla. Time  Schoolweek  Stud.
73 Arist, PEG, (SH2) Ta, 1h [AWA | 2-11

+3 Rub, PEB, SH1 1a,1h |BYWB
L4 >

Clal - Class 1* ~
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Students

Shows the number of students entered for the lesson or elective subject (for use with the Course
scheduling module) Lesson 6 in the file demo.gpn, for instance, contains the student numbers for the
individual special classes.

L-Mo. | Tea. Subj. Bm. Cla. Time Stud. | Special text
31 | Arist, WA, R1a 1a 28
+3
L4 >
Clal - Class 1 w

Special text

The column 'Special text' contains the text or the description entered for the lesson, and the line text
entered in the lesson details window. Lesson 6 in the file demo.gpn, for instance, contains the
description 'Special Lesson'.

Line text-2

In addition to the line text, the 'Line text 2' field in the form view of the lessons window can be used to
define a second, independent line of text. In the example, a line text has been defined (‘Beginners' and
'‘Advanced') for each of the coupling lines with the subject EN (English).

Hide and show columns
Individual columns can be hidden or shown in the period details window. Right-click on the heading row in
the period details window and deactivate the desired column.

L-Ma. |Tea. Subj. T Dl Cabemsbenssle Btud. | Clus
73| Arist, Spor | TN ‘
Rub. Spor +  Tea. Subj. Rm.
~  Cla,
< Time >
~  School week e
«  Stud,
Special text
" Cluster
Line text-2
~  Student group

Tip

Columns displayed in a timetable period details window are printed in the legend when the timetable is
printed. If the legend takes up too much space in the printout, you can simply hide columns them in the
corresponding timetable view.




Timetable interaction

Timetables can be called up manually or set to open automatically (if desired) when an element is
selected in a different window The automated function means that you will always have up-to-date
information on the screen without having to search for it.

Communication between timetables

Open the file demo.gpn and call up a timetable for classes, teachers and rooms, and arrange the
timetables next to each other. Click on Monday, period 1 ('E') in the timetable of class 1a. As you can
see, the teacher timetable automatically switches to the timetable of the teacher inwolved in the lesson
(i.e. Aristotle, 'Arist") and the room timetable switches to the room allocated to this lesson ('R1a").

@ 1a-Class1a(Gauss) imet P . - O x
1a te-7 AR 7
School year:17.9.20018 - 29.6.2019 -
Mo | Tu | We || @ arist - aristotle Timetatd P21y - 0O x
1 . st ~twx-F R8s B>
o WU b TEH- /’ School year:17.9.2018 - 23.6.2013 1
3 Bl .
; ¥ R1a- Class Room 1a Tlnule...
z r = [ma Y E-B 3R s B>
6 2 1 School pear:17.9.2018 - 29.6.2019 .
3
7 Mo | Tu | We
8
A 5 F 1 | arist | Arist
. / 6 - 2 Callas | Arist
L-Mo. .. ubj. Cla. 7 3 G
IR EEF 1a Callas
3& m‘ 8 A 4 | Hugo Rub | Arist
+
< p 5 | Mew
Clal - Class 1 6 Cer
T
Ander.
8
L 3
Rool - Room 1 o

Clicking on the coupling row in the period details window also synchronises all other open timetables.
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@ 1a-Class 1a(Gauss) met Ul . - O x
Ta ie-7 A

School pear17.9.2018 - 2§

e Curie - Curie, Marie Timeta‘;-’_'ean - O x

Mo | Tu
Curie - .- F . o/
EmM Bl School year:17.9.2018 - 296, 3l R
School pear: 1792018 - 29.6 2019 -

bl EM
Bl

Mo | Tu Wy
[

AR

D)~ B| A B W=

X

Gayss LS W

1
2
3
4
5
6
7
8

|Tea1 -Teacher 1 e

Teal - Teache
>
|

|Cla1 - Class 1

Communication with other windows
Open a class timetable and the master data window for classes. Click on a class in the master data
window and you will see that the timetable automatically switches to the timetable of that class.

The same occurs when you switch elements in a lesson window or in the element-rollup (‘Customise'
under 'Settings | Miscellaneous").
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@ 3a_Class 3a (aristotle) Tm¥aP2 (. - O x
3a Y- dAMe 7
¥ ol year:17.9.2008 - 23.6.2019 [i? -
@ Classes / Class N
Mo Th | Fr | Sa
3a | F e
A4 1 HI
MName  Full name Room | kain 2 ClaSS X
la  Clags 1a (G Ria Mame | Full name Floom T
b Class yflfewton) Rib 3 =
Za | ClgS% (Hugo) R2a 4 1a Class 1a [Gauss) Rla
b f lass 2h (Anderzen) R2b 5 1b Clazs 1b [Newton) Rib
(55 ) Class 3a (aristotie) Ria
b Claszs 3b (Callasz) P 6
4 |Class 4 (Nobel) P32 7
8 3
hd Clas) | | -No. Tea. Subj.Rm. Cla. Sthoo 2
a6 Ruhb, HI, R3a 3a 1-41 ——
+3 S
lerment-Follup \ ] i B
Activate double click —
| Update elements )
J

Locking timetable types “

In the previous examples, the type of timetable was always locked. Open the file demo.gpn, a teacher
timetable and call up the window Teachers | Master Data'. In the master data view, click on one teacher
after another. The timetable window always shows the timetable of the currently selected teacher.
Clicking on a class name in the window 'Classes | Master Data', howewer, has no effect on the timetable
view, i.e. the type of timetable — here the 'teacher' timetable — remains unchanged.

&

Unlocked timetables

Deactivate the type locking function by clicking on <Lock Type>. Switch between teachers, classes and
rooms in the master data views. You will see that the timetable always displays the active element,
irrespective of the type of element (classes, teachers, rooms or subjects). The displayed element
changes, as does the type of displayed element.

Tip

Unlocked timetables are particularly practical when used together with the diagnosis tool, since this
allows the user to switch rapidly between teacher and class schedules without having to open a second
timetable window. You can read more about diagnosis in chapter 'Diagnosis'.

Locking elements
Lock the timetable of a selected element — for instance a specific teacher — on the screen by 'pinning' it
to the screen using the <Lock this display> button When a timetable is locked with two pins, the
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displayed element does not change.

Timetable formats

Untis offers over 50 different predefined timetable layouts. The layouts are accessible via the tab
Timetable'. You can choose between 'individual timetables', 'Oveniew timetables' and timetables for
'several weeks'.

-~ mm B B E B |-

Start Data Scheduling Timetables Course Scheduling Modules

EHE EE =S BB b D @

Portrait Landscape  Portrait Landscape Multiple Individual Cwerview List of Timetable Settings
- - elements TE~ T periods = formats

- -

Individual TTs Overview TTs Several weeks

By clicking on the button 'Timetable formats' all formats are listed.

B

Timetable
formats

Each timetable layout has a unique short and long name. Click on <Show the TT > ® or double click
on the full name of a format to open the timetable.

Standard format
The timetable format which is set as standard is the format which will open with some of the predefined
window groups - e.g. by clicking on <classes> of the 'Start' tab.

Timetables in the menu
In addition, you can specify which timetables you wish to include in the menu, i.e. which timetables you
wish to be able to access quickly.



File Start [Data Scheduling Timetables Course Scheduling Modules

A LN

Classes Teachers Rooms Subjects

o Scheduling Multiple Departments  Setting

- - - - Optimisation = - terms - -
28  Master Data Scheduling tools
Eg Lessons % Formats / Timetables
[BE Alllessons ST R
Gg Class timetable portrait M arme Full nare Standard | |+ menu
B@ Class timetable landscape Tea-Diag Teacher-Diagnose
g Classes overview portrait Cla-Subst Clazs Vertretung

Cla-Driag Clazz-Diaghosze
Cla-HTML Clagzes HTML

=ryjew landscape

<] 100 &
& OO0

TeaHTML  Teacher HT ML e - ]

ML [ [

Teacher 1 ] ]

38 student groups Cla Class 1 ] ]
L) Time requests Foal Fioom 1 []
Shul Students 1 ]

Window Group g Teah-1 Teacher 1 ] ]

As a standard the predefined formats are displayed for all types of timetables. However, you can also
view only one single element (class, teacher, etc.).

Y Formats / Timetables

s [ @3

I ﬁ?l All Standard | |In menu
| 88 Class jagnoze ]
| <3 Teacher &tung [] [
I H Room jluse D D
I _ [ML
'H subjec !

ThL ] ]
| a 5tuder1lt iL ] H
Teal Teacher 1 ] ]
Clal Clazz 1 ] |

Individual timetables

Individual timetables always show the timetable of one single element (class, teacher, room, subject,
studen). You can choose between portrait (weekdays at the top) or landscape (weekdays in the rows)
format.
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@ 3a-Class 3a (Aristotle) Tm¥P: (. - O x
[ re-B ARBEEe 7

School year17.9.2018 - 29.6.2019 -

"‘ 3a - Class 3a [Aristotle) Timetable [Cla1n u
P o7 AaBBe &6

School year17.9.2018 - 2962019 -

individual timetable in
portrait format

|Cla1 - Class 1

Cla10 - Class 10 v

Individual timetables in portrait format always have the number 1 in their name- e.g. Cla1 or Cla1A,
individual timetables in landscape format always have the number 10 in their name- e.g. Tea10 or
Tea10A. The short name of the formate is displayed in the title bar of the timetable or you go to
<Timetable-Settings>, tab 'General'.



P )

& Layout 01 - Individual timetable with days across the top =n ol =

n range Layout 1 Layout 2 HTRIL [+
Yiew: Clal - Clazs 1 Fant size in
Ly Bl timetable with daps  Details window: — 10(

Layout across the top
Arial 9.0 Coupl. legend: 10c

Font

Heading: 10c

Calumn heading Day names heading

Faw heading Penods heading

Period window Contentz [fields] of a teaching period

SR Heading far individual . .
Heading individ. TT Tl [l s Prirt details

A special type of individual timetable is the subject timetable. All periods of the school of this subject are
displayed. Subject timetables are available in the formats 01, 10 and 11. The example below shows a
subject timetable of the subject 'German'.
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P

DE DE - German Timetable [SublA)

EE ~B-B A Be B-@ = .
School year:17.9.20018 - 29.6.2019 -
. FY
Monday Tuesday |Wednesday | Thursday Friday
2:00
15 b RubR1b |2aCer R2a
2a Cer RZa | 3a Ander R3a
ih Rub R1b
8:55
2 2% faRub Ria
Ja Ander R3a
2h Calla Rz2hb
3 0:50
10:35
w
1 b
T
S5ublA - Subject w

Overview timetable

Oweniew timetables always show several elements and are therefore best suited for scheduling activities
which require a visual oveniew of the scheduling situation (e.g. room allocation oveniew). They are also
best suited for printing.

Oveniew timetables in portrait format always have the number 30 in their name - e.g. Cla30 or Cla30A,
oveniew timetables in landscape format have the number 20 in their name - e.g. Roo20 or Roo20A.



ol

4% Arist - Aristotle Timetable (Tea30)

st Yiw-F AAs Ble @ B
| School year:17.9.2018 - 2362019 B - cteisofiellass s biee,
5 auss| Hugo Ander Arist (CallaNobell Rub | Cer |Curie =
Mo-1 ETS -
ﬁ Arist - Aristotle Timetable (Tea20) = o =
Pt T~ .- Qs Ble &-& .
™| School year17.9.2018 - 23.6.2019 Ol [EEEiEcilmetssyise
-
4 — Mondary Tuesday Wednesday
Ma-7 averview timetable TTalalels ez la
Mo-G in a portrait format
Gauss
Tu-1
2a New 3
Tu-2
Hugo | 3b 4 |4
Tu-3 4
| ! 1a Ander
Element filter Arist 4
Calla | 2a |12 2h 2h 4
|Nobel overview timetable in
Rub |za| 4 a landscape format
Cer |1k 1a | 2a 3a
Curie
4 »
| Element filter w | |TeaZO - Teacher 20 w |

A timetable oveniew in format 40 enables you to display the week as an individual timetable but with
multiple elements shown below the days. It is therefore very easy to display the timetables of the
functional rooms in one timetable. Via <Settings> you define how many elements are to be displayed per

page.
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421

= WS -Workshop Timetable (Clad0)

W [~]: H-®

] B¢ .
T
School year17.9.2018 - 29.6.2019 -
Tuesday Wednesday Thursday Friday Saturday
TW [HE1 | Ws | TW (HE1 | WS | TW (HE1 | WS | TW [HE1 | WS | TW |HE1 | WS | TW | HE1
1 Curie
Ander.
2 Curie @ Format 40 - Single timetable with multiple elements (Classes, Teacher... EI@
3 4 General Selection range Layout 1 Layout 2 HTML [
4 Curie. evy: Clad0 - Class 40 Font zize in %:
5 Lapaut Format 40 - Single timetable with multiple Details window: 100
. . . | tz [C1 . Teachers, R
6 overview timetable with stements (Classes. Teachers. Fooms) Eoel et LR
Aial 9.0 =k IS
7 several elements per hour For
X Heading: 100
8 ol heading Day names heading
PR |r3 Elements [Classes,
? enods neading Teachers, ....] per
L-Mo. Tea.Subj. Rm. | Cla. Schoolweek Stud.  Cluster  Stude foulheading page [2-10]
Peind window Contents [fields) of a teaching period
Heading far individual . .
TT's (print-out] Print detailz

Overview TT teachers: filter teachers

If you have (very) many teachers working at your school, then it is especially difficult to stay on top of all
the different timetables of all colleagues. Untis supports you by providing you with a filter function for the
oveniew timetables of teachers. You filter the teacher of a certain class or the teacher of a certain

subject.
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"‘ Arist - Aristotle Timetable (Tea20)

P v :a-B AR - Bl &-@ .
School year17.9.2018 - 23.6.2019 v | | eachers of the dlass/subjact
2 a Clazz 1a [Gauss) ~
3 1b as: b [Mewton] "
lorcay Tl 28 2a ass 22 [Hugo) Thursday
1 (2|3 |4 |5 |6 |7 |8 2|3 2 2b I]ass2b[Andersen] g1 |23 |4 |5 |6 |7
3 3a Class 3a [Aristote]
Gauss 283 Class 3b [Callag)
New 3h 84 ' Clasz 4 [Nobel) 3 7
Hugo | 3b 4 4 ) 3 g stable (Te
Ander hu J~ -0 HA s - & &- o
Arist i ¥ | ool pear17.9.2018 - 29.6.2013 Ve ol i el
Calla|2a 15| 20 |20| @ 23 f1a e |-
|[Nobel T
Wedn
Rub |3a | 4 1b 1b Only the teachers of class S THERERER D
1 1a are shown
Hugo 2a
Ander 3a 3h
Arist 4
Calla |2a [1a| 2o |20| 4 25 1a Zh [1b | 2b
Nobel
Rub |3a | 4 1h 1h 4 | 2b 3a |1a
Cer |1b 1a | 2a 3a 3b | 3a | 2a
Curie

OverviewTT teachers: weekly periods

The oveniew timetables of teachers have the option to show how many weekly periods the respective
colleague has scheduled. You additionally see — divided by /' — how many periods still need to be

scheduled for the respective teacher.

9 Gauss - Gauss, Carl Friedrich Timetable [Tea2l)

Bauss [~]:w-B HA s

¥ | School pear17.9.2018 - 29.6.2019

Teachers of the class/

Cancel

Apply

honday

Tuesday

Hugo 1841

Ander

Curie

Arist 26/1

27

18

Name ahd nuriber of perios v

Short name: Arial 9.6
5 Max. characters

190 % FEDDthEEiS%][as a percentage)
Bald

[ Italic

[ Underlined

() Left-aligned

(#) Centred

Short

Perl.

Element filter

|Te320

- |

-Tea
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4.2.3 Overview TT classes: home room

The classes timetables also can show the home room of the class.

"— 1a - Class 1a (Gauss) Timetable [Tea20)
fa l:w-F s B &-&
T

School year17.3.2018 - 23.6.2013 -

F b, | dapihizet

a Layout 20 Heading rows Heading with the short name

Mandary | 0k | Cancel Apply
Short name: Anal 3.6

10 Maw characters

.. Font zize [az a percentage)]
120 % i5p.500%)

| Bold

|talic:
I nderlined

Left-aligned
Centred

‘ S.! Ho.

424 Overview TT: savable filters

Via the selection list you can filter single elements.




(Gauss - Gawuss, Carl Friedrich Timetable (Tea2i)
M B-@
-

= Ander Andersen

Tuesday
<3 Arist Airighotle

= Callaz Callas

<3 Mobel  Mobel

<3 Fub Rubens

<3 Cer Cervantes

<5 Curie Curie

=

=5 Y

a8 1a Clazz 1a [Gaussz]

28 1b Clazz Th [Mewtan]
I B Za Clazz 2a [Huga)
I a2 Class 2

BE =
IE |

38 Clazs 4 [Mobel)

Diese konnen Sie als eigenes Format abspeichern

’L Gauss - Gauss, Carl Friedrich Timetable (3rd cla)

feg ~:=x-B A& BMe &-& .
Sichool year17.9.2018 - 29.6.2019 - Teachers of the dass/subject
=

Monday Tuesday Wednesday =

3|14 |5 |6 [T |8

3b Ps = + B Mew timetable layout
3a R3 3a | 3a 3a 3a M are
G Ga s
e 3b 3rd classes Full name
! f oK Cancel
|Element filter ~ 3rd cla - 3rd classes |v
Tea20 - Teacher 20 —/

[TeaZ0A - Overview teachers

Several weeks
This format is important to you, if you use the module 'Multi-week Timetable'. It shows the individual
school weeks in columns next to each other and the periods of every week in rows one below the other.

Periods which are alternating on a weekly basis and interruptions can be seen at one sight.

The example shows the timetable of Class 10aBT from school weeks 16 to 35 for Monday and Tuesday.
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1% Gauss - Gauss, Carl Friedrich Timetable (Teall)

T |2zi02018 ~ %-28.10.2018

School week —

5] 7 g 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27

o-2

Mo-3

Mo-4
Mo-5

Mo-&

Mo-7

individual timetable for
several weeks

Mo-5

Tu-1

Tu-2

Tu-3
Tu-4
Tu-5
Tu-E
Tu-7

1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h. 1h.

Tu-8

Teall - Teacher 11* w

Note
In Format 11 you may also display the terms instead of the weeks in columns. Check the selection box
'One column per term' in <Timetable-Settings> on the tab 'Layout 2.

Displaying several weeks is also possible for oveniew timetables. Format 21 shows an overview of all
school weeks and of all elements.

E F

Start Drata Scheduling Timetables Course Scheduling

EE o =

Portrait Landscape  Portrait Landscape Multiple List of
- - elements~

Individual TTs Owerview TTs

- -

In the timetable settings on the 'Selection range' tab you can define how many periods per day are to be
displayed.
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= 3a-Class 3a (Aristotle) Timetable (Cla21)

= Flre-B daEMe B-@ .
v |24092018 ~ | -6102018 v
p—
(’Schuul week: 2 )
Tuesday W/ | Thursday Friclay
E [7 3[4 (5 [6 [7 & [1T[2[3[4[5[6 7 [8 [T [2[3[4[5][6][7[&
1a ] Layout 01 - Individual timetable with cays across the top EI@
1b bE g il General Selection range Layout 1 Layout 2 HTML [
2a " Range [periods) Minule mode
Fr: To
2b Period Mumber
/ 8.00 10.35
3a BI -
- Periods/week
-Mm-1 -Sa-5
3b
Date
2 __loy
2 24002018 [/ [os1nems |2 Calendar week
¥ H il Total school year
‘ Ubersichtsplan fur Monday Setudey
mehrere Wochen 39, Calendarweek 40, Calendar wosk
2 Schoal week 3 School week

List of periods

Lists of periods show the timetable - like in a university calendar - not in a matrix but in a list. The list
can be sorted by classes or by teachers. The adjustment of the layout of the list of periods is done
according to master data or lessons windows or also according to cower lists.

Test school DEMO Timetahle 201852019 Untis 2018
Far demo and test anly “alid from: 10 Octaber ET2MT 1341

List of periods

1a Class 1a (Gauss)

Date Day Periods Weekly period Start End  Teacher(s] Subject Class(es) Fooms lLess.-nr.

1949 We 1 Wie-1 0500 0845 Hugo GEc 1aibZazh Rla 11
1949, We 2 WWig-2 0355 09:40 Arist PEG 18,1k SH2 T3
199, We 2 WWig-2 0335 09:40 Rub PEB 18,1k SH1 73
199 We 3 W3 0250 10:35 Arist A& 1a Fla 31
199, We 4 Wie-4 10:45 11:30 Rub DE 1a Ria a3
209 Th 1 Th-1 0300 0345 Callas hdLl 1a Ria 33
209. Th 2 Th-2 0335 09:40 Rub DE 1a Ri1a a3
209. Th 3 Th-3 0350 10035 Arist EM 1a Ri1a 33
209. Th 4 Th-4 10:45 11:30 Arist 2, 1a Ria I
289 Fr 1 Fr-1 0500 0F:45 Arist B2, 1a Ria il
2189 Fr 2 Fr-2 03535 09:40 Mabel RE 1a Ris 45
219 Fr 3 Fr-3 0350 10035 Arist EM 1a Ri1a 33
2148 Fr 4 Fr-4 10:43 11:30 Ruk DE 1a R1a a3
2189 Fr 8 Fr-g 1425 1310 Arist PEG 1a,1b SH2 73
28 Fr &

Fr-8 1425 1310 Rub PEB 1a,1b SH1 73
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5.1

User-defined views

Timetable views in Untis can be customised quickly and easily to meet the individual requirements of
your school. This chapter describes how to customise the timetable display to reflect your personal
preferences.

You wish to create a customised screen display based on the standard timetable for classes in the
demo.gpn file.

New timetable format

1.  Open the file demo.gpn and call up the list of timetable format s on the tab Timetables'.

Bl

Stundenplanformate

2. Click on the first timetable format class 1 and click on <New> to create a copy of this timetable
view.

'I‘ Formats / Timetables

) 8 .

M ame - % New ~
Tea-Diag

Cla-Subst Mew element/create a lesson

Cla-Diag | Class-Diagr. [ ] [T [
ClaHTML  Claszes HT ] ]

Tea-HTML | Teacher H1 ] ]

Roo-HTML Room HT M ] |

Teal Teacher 1 ] ]

Clal Clazz 1 ]

Fiool Roorm 1 [ [ v

3. Assign a new short name and a descriptive full name to the view (e.g. CSD, Class Screen Display).
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Mew timetable layout

Chiv Mame

Clazzes Moniter Yiew Full hame

k. Cancel

4. The new timetable view appears. Access this view by double clicking on the full name of the view or
by clicking on <Show the TT>. Check the column 'In menu' to include the view in the menu.

@ Formats / Timetables - O x
b " .
H arme & Show the TT Inmenu |
Cla40 _
Clalé Opens the selected window layout
Cla-5ubst Clazz Wertretung
Cla-Diag Clazs-Diaghoze

Clazzes Moniter Yiew

. ,
L W | [

F o0, Dverview rooms

Ooogold
RRENOORD

5.2 Timetable period window

The next steps describe how to modify the contents of the period window (timetable period).

5.21 Severalfields - timetable period window

1. Open the new timetable view (or open the demo.gpn file and open Timetable | Portrait | Class
Timetable' ), click on <Settings> and select 'Period window'. This will open the graphics editor that
can be used to modify the contents of the timetable period window. Currently, only the subject is
displayed in the period

2. In addition to the subject, you now wish to display the teacher and the room of the lesson. Click on
<New field>. In the 'Field type' section, select Teacher' and click on <OK>. Repeat the same
process for the room.
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#% period window - Contents (fields) of a teaching period

B & U Centre figlds automatically Type of names Zoom
- . . - Harizontal Shart marme
- = - 4
@ Layout 01 - Individual timetable with days across the top |: BB Verlical Full name
q General Selection range Layout 1 Layout 2 HTML | |[] Start and end time Use dlias
F . 100 Font size in %
View: Clal - Clags 1 Fort size irl |[] Standard format
Lavout Layout 01 - Individual timetable with days Dietails wind Type of Timetable '
Arial 9.0 Coupl. lege
Font
Heading: ol
Coolurnn heading Day names heading o
Fiow heading Periods heading @
Perind wind Contents [fields] of a teaching period
eriod window
T Heading for individual . i
Heading individ. TT TT's [print-oul] Print [Cezsan mumber ] 1 SU b] ECt
y
= 1
Ok Cancel Apply

3. The next task is to arrange the three fields for subject, teacher and room next to each other in such
a way that they are easy to read. First, enlarge the period window by clicking on it (the background
will turn blue) and dragging the edges until it has the desired size.



- Period window - Contents [fields) of a teaching period

Bl &/ U Centre field: automatically Tupe of names Z a0
Horizantal Shart narne » 4
N =l S Werlical Full marne
[] Start and end time . Use alias
[] Standard format g Folt s 2
Type of Timetable '
| Teacher v Align fields
~

t 1Subject 1
. t1Teacher
A

= Drag & Drop TRoom

REEEE|

()4 Cancel Apply

4. Arrange the three fields as shown in the example. Click on the field you wish to move. While the
field is blue, the cursor will change to a cross, allowing you to mowe the field with the cursor. When
all three fields have been arranged to your satisfaction, confirm with <OK>
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% Period window - Contents [fields]) of a teaching period

Centre fields automatically
Harizantal
Yertical

B A

=

z

[] Start and end time

[ S5tandard farmat
Type of Timetable '

| Teacher

i
Hill

100 Faont size in %

Type of names
Shart name
Full name

Uze aliaz

Align fields

acher

+ 1Subject 1

1 Teacher ;

sk, s e rvisi Cn s

+1Room

es50n number

AR

e request L

K Cancel Apply

5. The timetable now displays the subject, teacher and room for each period:
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@ 1a - Class 1a (Gauss) Timetable (Clal) E'E' - O =
fle Fl:-w-B A & -& &= .

School year:17.9.20018 - 29.6.2019 -

M Callas
F1a
Bl Cer
R1a Callas

MHobel

Clal - Class 1* w

Tip

Holding the <Ctrl> key pressed allows seweral fields to be marked in the graphics editor and to be moved
all together using the arrow keys. If several fields are marked, you can hold the <SHIFT> key pressed
and shrink or enlarge all fields using the arrow keys.
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5.2.2

% period window - Contents [fields) of a teaching period

B £ U Centre field: autamatically Tupe of names Z00m
Horizantal Shart name » 4
é: _ﬁr: :5; Wertical Full name
[] Start and end time . Use alias
[] Standard format 100 Font size in %
Type of Timetable '
| Class(es] v| Align fislds
VISU | —
"‘I RO 40 <Shift= + Arow key
] Cancel Apply
Coupled lessons
If you also wish to display the details of lesson couplings in the timetable, proceed as follows:
1. First, enlarge the period window by clicking on it (the background will turn blue) and dragging the

edges until it is the desired size. Details on subjects, teachers and rooms are to be displayed side by

side.

t 1Subject {1Teacher [1Room .

2. Highlight the fields for subject, teacher and room using <CtrlI>+click and insert them using
<Ctrl>+C and <Ctrl>+V. Use the mouse to mowve them to the desired position.
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! <Strg>+C I

mMmm

- I <Strg> +V I

3. You can centre the field by checking the respective box, either horizontal or vertical. You also
can write elements in bold, in italics or you can underline them, or you can left-align, centre or right-align
them.

Type of names
Harizantal Shart name 4
Wertical Full name
Use aliaz
ant si2e In
v
Z
- — 1Subject 11Teacher 311Room 14
L
oo ]
| —
ak. Cancel Apply
4, The timetable now displays the details of the first and second coupling row in the timetable

period



User-defined views 35

%1 Ja - Class 1a [Gauss) 3002 Timetable [Clal) ﬂ ﬂ
E ~cw-F AaMe - &= .

B058 School pyear:17.9.2018 - 29.6.2019 -

M Callazs Rla

Callas R1a

MHaobel R1a

1 »

L-Mo. | Tea. Subj. Rm. Cla. Time Stud. | Special text Cluster  Lin
73 Arist, PEG, SH2Z  1a,1b Far Girls Only
+3 Rub, FEB, SH1 1a, 1h

Clal - Class 1* L

5.2.3 Layout field

A field that is too short to display the entire name (e.g. Callas Thursday, period 1) can be easily
modified. You can resize any field in the timetable period by clicking on a button on the edge of the field
and dragging it to the desired size. You can also change the font size for each separate field. The
example shows how to change the font type of the subject to bold and the font size to 120% of the
preset value (Arial 9).
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Th

MU Calla1a

1 Tea.. . =———=p

1 Teacher:

@ 1a - Class 1a (Gauss) Timetable (Cla1) KKl - O x . Period window - Contents (fields) of a teaching period
la ~ | @-@ ,ﬁﬁ-& &~ & &&=~ . B & U Centre fields automatically Type of names Zaom
S Hurizontal @® Shott name »
- B = | = 4
School year17.9.2018 - 29.6.2019 Tk =z 3 & Vertoa O Full neme
= | |7 Start and endtime [ Uss alias
Mo ] Standard fomat 120 Font size in % L eshe
—_— i eachers and substiutes
1 | Arist EN Ria | Jpe cl Tmetehe v
. Classles) v Align fields
Calla MU Ri1a | Arist
~
cer B Ria
Calla AR Rig ——— = T
= 1Tea 1Subjecti1Room
S a— nmw
.
= 21 2Subject12Room
ea... ubjec 00
=
1 L4
L-No. Tea.Subj.Rm. Cla. Time Stud. Specialtext Cluster Linetex-2  Student group
31 Arist MA,R1a  1a 28 e
8
v
= L

5.24 Full name

Alternatively, you can display the full name or the alias name defined under master data. The example
shows how the full name of the teacher (12 character max.) can be displayed in the timetable.
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"- Period window - Contents (fields) of a teaching period

"( Type of names
() Short name

Centre fields automatically
Harizantal

AU

= =] 5 Wertical (®) Full name
[] Start and end time . [ ] Use alias
[ Standard format 100 Font gize in % |
Tupe of Timetable . || Teachers and sul:ustitutes
||:Iass[es] w | Aligr fields
A

il

t 1Subject 111 Teacher 4

#ar ek e e

Al

~ la-Class 1a (Gauss) Timetable (Clal)

fo F:w-7 ARl & & &= .
¥ | School year17.9.2018 - 29.6.2019 =
Mo Tu We Th Fr Sa

1 MU Callas Bl Cerante

2 MU Callas DE Rubens

3 Bl  Cemante

AR Callas

4 DE Rubens DE Rubens

5

6

T

G = oo [
|Cla1 - Class 1* v‘

In addition to the class, teacher, room, subject and footnote reference fields, the following additional
information can be displayed in the period window of a timetable.
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#£ Period window - Contents [fields) of a teaching period

B 4 U Centre figldz automatically Type of names Z00m
Horizontal () Shart name B 4
é: E: :i; Yertical (®) Ful name
[] Start and end time o [] Use alias
[] Standard format 100 Font size in 3
T aff Tinehelsls ' [] Teachers and substibutes
| Class(es] v| Align fields
.
S m—  1Subject 111 Teacher
(51 graup
Lo ]
= ]
Feodied ]
Time request |
0k Cancel Apply

5.2.5 Lesson number

The unique lesson number used to designate the lesson can also be displayed as an additional item of
information in the timetable..

5.2.6 Special text

The special text field contains the text or the description entered for the lesson.
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5.2.7

@ 1a- Class 1a (Gauss) Timetable (Clat) K1k - 0 x @ Period window - Contents (fields) of a teaching period
a Ste-B AeEBe: B-8 8= -|el[«][u Certre fields automatiealy T — o
™| Schoolyear:17.9.2018 - 2862013 B = 5 it Shott name 4
£l 3 [ Vertical Full name
| | | 5tatt and end time. . Use dlias,
[ Standard fomat 100 Font size in %
Type of Timetable ]
Classfes] ~ Align fields
MU Callas R1a
"
Bl CenanRia ° oals Ria —
cro | Seecmlted DE Ruben Ria DE RubsnRia [Me= eI AES
e ] 1Subjecty1 Teachery1 R
= == ubjecti1 Teacheryf1Roon
e e
== 1Special text
0 pecial tex
L-No.  Tea. Subj. Rm. Cla. Time Stud. Specialtext Cluster ne taxt dent aroun
39 Callas, AR, R1a |1a 28 | Special text 7 Class 1a (Gauss) / Class
i ia FIFEMRIATLES AR OFE e PL FR-8D
L-No. |+ OITe UnSc Per | ¥rsPrds Teacher Subject Class(es) | Subject roo Home room  Double pers Block | Line text
1" a1 2 Hugo Ria oK Cancel
7 2,3 2 Ander Ria 141
73 2,2 3 Arist Ria
31 5 Arist Ria
33 5 Arist Ria
35 2 Callas Ria
39 2 Callas AR 1a Ria 14 |
/
48 2 wobe R 1= Ria —}

Text for the lesson period

Displaying this field in the timetable allows text relating to each period to be entered direct in the
timetable. Right-click on the period concerned and select the option Text for the lesson period'. The text
entered here will only be displayed in this period of the lesson even if several periods of the lesson are

scheduled.

£ 2a_Class 2a (Huga) Timetable [Clala4)

22 ~u-F E3A s

School pear:17.9.20018 - 2962019

Monday Tuesday Thursday Friday Saturday

1 %90 [mMucanapgza GEC Hug

CEik:| DE CerRza
AR CallaR2a

Teut for the lesson period

Text for the lesson penod Leszons: 81 /4 Fr-7
HI Hugo B2a

Thiz text iz azzigned to a certain period of & lessat.

DE CerR2a Bl CerR2a

Settings

Ok | | Cancel

Cluster-made

Period windaow

6 12:35 .
13:20 Allocate/Delete this room
De-coupling
7 12:20 phng
1415 Extended de-coupling

Tumetable penad: standard format

1510 [“Text for the lesson periad

Split this period fram the lessan A =G s e R M -

Change the teacher in the peniod
Add teacher
Time range: week

Time range: school year

Copy in HTML-farmat
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5.2.8 Description

Besides the text, the description entered for the lesson is also displayed.

5.29 Time requests

The time requests entered in the master data for the element in question can be displayed in the
timetable either in colour or in black/white.

"- Time requests / Teacher-51

BafaE B sSa=9 @S .
baist o Aistathe
1 2 3 4 & & 7 &8
b omday -1 -
Tueszday -1 -
Wwhednesday -1 -
Thursday -1 -
Friday 1
Saturday 1
£ >
Additional unzpecific time requests
Range Mumber | Time request a
Aftarmncmns - T
£ >
[

5.2.10 Lesson group

Displays the lesson group assigned to the lesson (for use with the Multi-week timetable module). The
example shows the DS lesson in weeks of type A and the PE lesson in weeks of type B.
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E 12785
13:20
A
13:30 )
? 14:15 DS An m'lln"nllln'-'ul
8 1425 TX Cu A SH
15:10 aH

L-Mo. | Tea. Subj. Rm. Cla. Time  Stud.  Special text Cluster Linetext-2 | Student group
T3 Arist, PEG, 8H2  1a,1b BWH Foar Girls Only
+3 Ruh, PEB, SH1 1a,1b BWBH

ClalA - Class schedule big |v|

5.2.11 Break supervision

Break supenvisions can be displayed in teacher timetables. This function is only available with the 'Break
supenvision' module.

£ Arist - Aristoteles Stundenplan (Leh1A) nu

Erist i wx-F @A s -5’: g~ & 7

Schuliahr17.9.2018 - 29.6.2019 -

Montag Dienstag Mittwoch | Donne

2RI faR1aE | 1aRlaMat | ‘3a, Th2 Spor| 4 Ph
8:445 I — |

gig tbRibMat | 1aR1aE |*1a, Thz Spor| 1b

490 | +3a, Th2 Spor | *2b, Th2 Spor | 1a R1a Mat Ta R

= | N -

10:25
Kell] — i
ﬁgg “1a, Th2 Spor | 1b Ribhat | 1h Ribhat | 1a R
— -
4 »

5.2.12 Number of students

The number of students registered for the lesson or the number of students who have selected the
course can be displayed in teacher timetables (for use with the Course scheduling module).



42

5.2.13 Cluster (simultaneous lessons)

The Course scheduling module allows the names of clusters (groups of simultaneous lessons) to be

displayed in the timetable.

5.2.14 Alias (alternative names)

If you wish to display a name on the timetable and the printout other than the usual name, define an alias
name for subjects, classes or teachers by clicking on the tab 'Data input', 'Other Data | Alias names'. To
display the alias on the timetable, check the box Timetable' in the 'Alias' window and the box 'Use alias'

in the timetable period.

You can also define one alias name for several classes. For example, if a teacher teaches all third-year
classes, classes 3a, 3b etc. can be combined under one name 'Year 3'.

B AR Calla Rla
4 1o f i

11:30 |
Alias name

@ 13- Class 1a (Gauss) Timetable (ClalA) 44 - 0O x
ia lre-B dfs Ble B-8 8= o
Schaool year17.9.2018 - 236 2013 t-'cj -
Monday Tuesday |Wednesday [ Thursday Friday Saturday
1 o0 | EnaristRia | MA AristRta (1= RSN MU Calla Ria [ MA AristRla | BI CerRia
I |
2 g::g MU CallaR1a | EN AristR1a | H DERub R1a [GIEGIENGAEN EN AristRia
2:50
3 20 | micerria

Element
1alb
2azb
3a.3b

11:40 Nobe B1a Year 1
5 I RE Mok Bla
6 12:35
1z:20
1330 PR,
7 DS Anger B
g 1325 TX Curie
15:10

L-Mo.  Tea. Subj. Rm.
T3 Arist, PEG, SH2
Rub, PEB, SH1

Stud.
[ rear i
Lroar 1

Cla1A - Class schedule big*

e Period window - Contents (fields) of a teaching period - 0O x
8 x|y Centre fislds automatically T — _—
Horizontal ®) Shart name 4
Wertical ) Full name:
[] Start and end time [ Use alias
Stardard format .
Type of Timetable
Align fields
1Subj... 1Tea... [1Room [1L-Gr...
0K Cancel Apply

5.2.15 Start and end time

Activating this option will display two additional fields in the timetable period that show the times of the
start and the end of lessons. The fields can be moved and resized in the usual manner.
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5.2.16

P

©% 1a- Class 1a (Gauss) Timetable (Clald)

1a T:ﬂv? :~‘

School year 17 92018 - 29.6.2019

Monday Tuesday
EA] S 00
1 2 | EnaristRria | MA Arist R
295 FIS =] F15 =]
8.5 g5
Es] 835
2455 .
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Q.50
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RE Mobe BEl1a

1225

5 11:40

12:25

In addition to the editing options in the timetable period, the application also offers a number of additional
functions that can be used to customise screen displays and printouts.

Standard format

The functionality of the standard format allows the timetable to display all coupling lines with information
on classes, teachers, rooms and subjects. Optimal use is made of the space available within the
timetable cell, and the size of the type face for couplings is reduced accordingly where necessary.

The standard format can be activated and deactivated in any timetable by clicking the right mouse button
and selecting Timetable period: standard format'.
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MU CallaBla
st WSS RE Mobe B1a

Bl CerEla

8:55
o MU CallaRBla
9:50
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In the timetable settings under <Period window> you can select the standard format for all three fields.
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Layout 1

The settings on the 'Layout 1' tab under <Settings> can be used to change the timetable display on the
screen and the printout. The settings offer options for customising the layout of headings (e.g. weekday,
period number), scheduled periods and free periods.
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] Layout 01 - Indivicdual timetable with days acrass the top

4 General Selection range Layout 1 Layout 2 HTML
Dresign layout of fields i i :
Heading Scheduled periodz Free periods la ~| . m-F EE Iﬁ - & 'E‘-} ?
30 layout: 30 layout: 30 lapout:
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Sunken Surken Surken
Flat Flat Flat
Mo | Tu Fr | Sa
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W biike: Wwihite hite
2
Line before following penods: Shaw am./p.m. division line 3
Divizion line between the days .|
Double ling before peniods: 5
e : 6
Thick. line before periods:
T
8 [Peo |
|Cla1 ~Class 1 v|
‘
@ 1a-Class 1a (Gauss) Timetable (Clal) (L4 - 0 x
1a riue-F ARI@Me &-@ &= -
School pear17.9.2018 - 23 62019 -
Mo Tu We Th Fr | Sa
1 EM WA GEC WU @ Layout 01 - Individual timetable with days acrass the top EI\EI
2 ML EM FEG. DE 4 General Selection range Layout 1 Layout 2 HTML [
Design | b of field
3 Bl AR WA EN~ Hea?j?:?gn cyau el et Scheduled periods Free periods
a4 PEG. ‘ DE MA 3D layout: 3D layout: 3D layout:
\ Embossed Embossed Embossed
5 E Sunken Sunken Sunken
5 \ k \‘ Flat Flat Flat
\ K. \ 9 Flat: Flat: Flat:
: . N G2 i
g : \ ite ite ite
\\ | I\ Line before following periods: [ Shaw a.m./p.m. division line
134 || Divizion line between the days

\ Double line before periods:
3

T hick line before periods:
48

The 'Layout 1' tab also provides the possibility of displaying lines in the display and on the printout in
order, for example, to indicate the different lengths of breaks
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5.4

-

] Layout 01 - Individual timetable with days across the top EI@
4 General Selection range Layout 1 Layout 2 HTML [
Dresign layout of fields
Heading Scheduled penods Free penods
3D layout: 30 layout: 30 layout:
Embossed Embossed Embossed
Sunken Sunken Sunken
- Flat Flat Flat
#L 42 _Class 1a (Gauss) Timetable nu 5 A B
at: at: at:
- 3
|‘Ia ~ - B-F @ﬁ @-& @ 7 Grey Grey Grey
‘white ‘white ‘white

School year:17.9.2018 - 29.6.2019 -

Line before following periods: Show a.m./p.m. division line

Mo | Tu (We | Th | Fr | Sa Divisionlinebetweentheda

1 EN MA | GEC. | MU A Bl Double line before s
2 U EW |FEG. | DE RE EM
3 BI Ma | EM | EN | ma
AR
4 |PEG. DE | A | DE | GEc.
5 papm——
6
Ds.
8 FE Period number
Period label
Clal - Class 1*
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

The 'Show a.m./p.m. division line' check box allows the division line to separate moring lessons from
afternoon lessons in the time grid.

Check the 'Show division line between the days' box to display a thicker division line between days than
between the periods in order to improve clarity.

Layout 2

The settings on the 'Layout 2' tab partly affect both the screen and the print layout, partly only the print
layout or the HTML output.
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541

-

Sort periodz
| Merge matching periods
Cover planning
| Show abzences
Mo reazon of abzence
Only full dav abzences
Only cover peniods
+| Strike through cancellations
b anual scheduling
CragDrop: Multiple leszons

| DragDrop: show chained swaps
| Clugter-mode

CragDrop: colours zame as time requests

Do ot prink empty rows
Do mot print empty columns
Print Black white
1 heading per page
| Auto-zize for the details window
HTHL index pg. with full names
TT dizplay in minute mode
Show master clazzes seperately
| Show break labels

| Uze aliaz for details window/legend

Cancel

& Layout 01 - Individual timetable with days across the top [ | [ S|
4 General selection range Layout 1 Layout 2 HTIIL [
Period window Changed Periods
Double periods like single peniodz W Red
Comb. class names [2a.2b-» 2ab) Bald
All clazzes in one field | talic
| Mark couplings with a dot Emphaszized by "'
| Mark locked periods with a ™ [asterizk] IInderlined
.| Separate periods in caze of clagh Pririt

Apply

-

Double periods like single periods

Double periods like single periods

Double periods are displayed like single periods.

5.4.2 Comb.class names (2a,2b -> 2ab)

With teacher timetables, it is often desirable to be able to see all the classes the teacher teaches.
Combined class names were created as a way of showing all classes in a single cell and thereby saving
space. The names of all classes being displayed are combined.

5.4.3 Allclasses in one field

If a teacher takes students from more than one class for a lesson, all classes involved will be displayed
in the relevant timetable field in the period window
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@ 1a - Class 13 (Gauss) Timetable (Cla) b L g x @ 1a-Class 13 (Gauss) Timetable (Clal] R = T
e ~:w-7 AaBBs &-& &= . e ~:w-37 AABMe &-& = .
¥ | School year17.9.2018 - 29.6.2019 - lz‘ Schoal pyear:17.9.2018 - 29.6.2019 -

Period window
Fr [ Dauble periods like single periods
= a.2b-»2ab)

Mark locked periods with a * [asterisk]
Separate periods in caze of clash

|Sort petiods | M~ B EEEE
Merge matching periods

|Cla1 - Class 1* |v| |Cla1 - Class 1* |v|

5.4.4 Label couplings with a dot

Coupled lessons are marked with a dot in the period window.

5.4.5 Labellocked periods with a * mark

Manually locked periods are marked with an asterisk (*) in the timetable .



50

]

<5 Arist - Aristotle Timetable (Teal)
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Couplings are
labeled with a dot
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Jab. 2ab. 1a 1a
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1ab. 1b 1b 1a
PEG MA MA MA

Locked periods
are labeled with
an asterisk (%)

*2ab.
3 PEG

5.4.6 Separate periods in case of clash

Use this option to display conflicting periods (see chapter 'Manual scheduling') in separate cells on the
screen, the printout and the HTML output. The example shows year 2. The courses (clusters) taking
place in parallel are output as a clash. Up to 6 clashes can be displayed next to each other per period.
For 7 or more clashes, additional fields are required in the graphics editor (see <Settings> | <Timetable
Period>).
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5.4.7 Sorting periods

When seweral lessons take place in the same period on the same week day, but in different weeks, you
can sort the lessons by start date using this function.

e

@ Layout 0 - Individual timetable with day:

4 General Selection range Lay
Period window
Dauble periods like single periods
Comb. clazz names [2a,2b-»2ah]
All clazzes in one field
| Mark couplings with a dot
| Mark locked periodz with a * [astensk]

aRakabaeRer 00z i caze of clazh
|| Sort periods
| Merge matching periods

Cover planning
| Show absences
Mo reagzon of absence
Only full day abzences
Only cover penods
| Strike through cancellations

banual scheduling

5.4.8 Coverplanning block

If you use the Cowver planning module you can use the options listed here to influence how the changes
are displayed.

5.4.9 DragDrop

Please refer to chapter 'Manuel Scheduling’

5.4.10 Changed periods

When comparing timetables and in the cover planning mode you can determine how changed periods
should be highlighted. In the example, modifications from the normal lessons are shown in red, bold and
with 1.
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5.4.11 Auto-size for the details window

This option automatically resizes the period details window (lower section of the timetable window) to fit

the contents.

5.412 HTML index page with full names

Please refer to chapter Timetables in HTML format'.

5.4.13 TT display in minute mode

1 oo | EnadstRia | mA st Rl [FEIEIEEEN MU Calla R1a | MA Atist Rl J H 1 oo | ENadstRia | WA Avist Ria [EEIEIEEL M Calla R1a | MA Arist Ria
065 [ Auto-size for the detals window [
2 BeD MU Calla B1al| EN AristEla DE Rub B1a JRISHNE HTML index pg. with full names MU Calla B1a | EN AristEla
1T display in minwte mode ™ &4 L ==
3 2% | Bicerria MA AristR1a | EN AristR1a S e £ L Bl CerRia WA AristR1a | ENAristR1a | EN AristR1a
10:35 | Show break, labels
AR CallaRl1a ' B ARCaHa Rla
4 o DE Rub R1a | MA AfistR1a | DE Rub Rla 47 | DE Rub R1a | MA AnistR1a | DE Ruh Ria
11:40 1140 Mobe B 13
5 na RE Nobe Rla 5 n RE Hobe Rla
12:35 12:35
6 ez - 6 a0 -
7 :i?g DS Ander TE T :i?g DS Ander TE
g 14z TX Curie g 1425 TX Curie
15:10 15:10
[ 3 [ »
L-Mo. Tea. Subj. Rm. Cla. Time  Stud. Specialtext Cluster |Linetext2 Studel L-Mo. Tea. Subj. Rm. Cla Time Stud. Special text Cluster Linetext-2 5
35 Callag, MU, Ria  1a FE] 73 Arist, PEG, SHZ 13, 1b For Girls Only
+3 Rub, FEB, 5H1  1a,1hb

If lesson times differ on different days it can make sense to enter the individual periods of the timetable
on a scale to the exact minute. Untis provides this option with its timetable display in minute mode.
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= O T .

9.00+
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10.0 Bl Bl ﬁ Er | A
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12.0 ‘
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h A

L-Mo. | Tea. Subj. Bm.  Cla. Time Stud.
21 Arist, MA, R1a 1a 9.50-10.35 (49) 28
+3

< »

Clal - Class 1* ~

5.4.14 Show master classes separately

Please refer to chapter 'Type-separated class components'.

5.4.15 Use alias for details window/legend

Displays the alias of the different elements in the timetable details window and the legend (e.g. changes
your short name 'MA' to the common school name 'Maths'); (please refer to chapter 'Alias names’).

5.4.16 Connect periods of different elements

In oveniew timetables it is possible to connect timetable cells with each other across couplings.
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e 1a - Class 1a (Gauss) Timetable (Cla204)
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! Mark locked periods it a * (asterisk) Underined
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Ol oo perids HTML index pg, with full names:
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@ il Show master classes seperately
SR DragDiop: Multple lessons | Show break labels

Cancel Apply

3

Element filter v ‘

‘mazoA - Overview classes* |v

5.5 School holidays

The timetables display the free days entered under 'Settings | School holidays'. The prerequisite for this
is that the timetable display has been set to weeks (<Settings>, 'Selection range | Calendar week'").
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& school Holidays

M ame Full harme Fram To Mext week [4.8.] Mo, of subzequent school
christmas chrigtmas holidays 221218 07.01.19

P

Date: Mo 7.1.2019 0 lessons IH—' i -3 'fEl A s . & >:
Calendar week; 2 [ iz holida
T roams |5 121208 o
Mo Tu e Th Fr Sa Su Mo Tu|We Mo Tu We Th Fr Sa

September

October 1 2 3 4 5B B 7 8 9 101
2Ma —

Mowember 1 2 2 4 5 B 7 2

December 1_2 3 4 5 3 o

January ..... 8 91 et

February 1 2 3| 4 4 E

March 1 2 3/ 4 5 6 &
249 - — =

April 1 2 3 4 & B_? g 9 101 6 E

I E 1 2 3 4 5 B 7 8 S

June 17 2] 3 4 8 7|

8
General data —
School pear Humber of daps: 285 Lo, [Tl B, 5, Cle. Sl
Leszons Mumber of daps: 244 3
Clal - Class 1% w
Font

The owerall size of the timetable window not only depends on the details displayed in the timetable
periods, but also on the selected font. The font size and type can be changed under <Settings>, 'General
| Font".
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5.7

@ 1a-ClasstaGauss) tmet WP, - O x
Ta ~le-BdER s 7
7| School pasr7/8/2018 - 29/6/2018 =~

e Layout 01 - Individual timetable with days across the top

[=]=]

L-Mo.  Tea. Subj. Rm.
31 Arist, MA, R1a

+3

Cla. Time Stud.
23

Speci:
1a

>

Clal - Class 1 ~

Colour codes

4 General | Selectionrange | Layout1 | Llayout? | HTML b
Wiewr Clal - Class 1 Forit size in %
L Laout 01 - Individual timetable with days ~ Details windowr 100
ayout acioss the top
Aial 90 Coupl. lsgend: 100
Font
Heading: 100
o -
| Fent X
q
—{ Font Font style: Size:
P [ox
= Cancel
Heal

Cambria Math v
Sample
AaBhYyZz
Seript

Clal - Class 1* ~

The colour codes specified for elements under master data will be displayed in the timetable

&

ClalA - Class sched

<

@ 3a- Class 3a (Aristotle) Timetable (Cla1a) 4lr - 0 x
B ~ce-B A &-@ s .
School year17.9.2018 - 29.6.2019 -
Fs
Monday Tuesday |Wednesday | Thursday Friday Saturday
1 2% | s ez DE e F2a
2:45 e - @ e, - O
2 855 Cer | s | M
9:40
Mame Surname
3 950 Gauss:
10:35 e
Hugo
4 10:45 Ander
=0 RYACurie] Arist
Callas
5 11:40
12:25 Mokbel
Ruk
B 12:35 Cer  Cervantes
{iedD Curie | Curie
4

L

Subjects / 5.,

<

CH Chemiztry

CE German
BoEs
HI Histary

Bl

Biology

PH
MU
T
AR
DS
HE
ch
PEB
PEG

Physics
Muzic

- |5ubject

>

-

Teacher w

The example shows the colour coding of subjects and teachers, i.e. teacher Cer (red background)
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teaches a biology lesson (blue background) on Monday.
Column headings

Customise column headings (e.g. days of the week) under option 'Column heading' on the 'General' tab
under <Settings>.

2=

Layout 01 Heading columns Day names heading

k. Cancel Apply
Day of the week: &nal 11.7 3 . Fontsize [az a percentage]
% [B0-500%)
+| Bold 3 Max. number of characters
i per day [1-20]
talic

D ay + date for the weekly plan
rderlined

O

Mo

The ovenview timetables with format 20 provide options for the display of additional information such as
dates or start and end times.
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5.9

]

~ Hugo - Hugo, Victor Timetable (Tea20)

IHugo | -3 _E]d e -&

ey - &

School year17.9.2018 - 296.2019 B Uik didieclm/lie
=
Monday
178.00-5:45 |2 /8,55-.40 [3/5.50-10,55 4 10:45-11:50 6 11:40-12.25 |6 12358

~ Layout 20 Heading columns Weeks heading

0: Arial 8.0
1, Font size [as a

% percentage) (50-500%)
Bold

Periods per week

Periods per week
Period/week + Start time
g Per/Beqinning + End time

| Teut line: MOMND&Y
[ray + date for the weekly plan

Start- + End-Time
‘ E':i[égr?aebel
|Element filter e | [ . =
Note:

The name of the period specified in the grid view can be printed instead of the period number.

Row headings

The row headings (e.g. start times) can be customised under option 'Row heading' on the 'General' tab

under <Settings>.

You can display the period number and/or the period times. In addition, you can choose between single
and multiple row display and specify the font type and size. As always, you will see an example of your
settings in the bottom right hand corner of the preview pane.
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@ 1a- Class 1a (Gauss) Timetable (Clal} 4 P - 0O x
e :w-@ Aaflle B-&
¥ | School year17.9.2018 - 29.6.2019 -
Mo
"'- Layout 01 Heading rows Periods heading
1 a:00
g45 | EM
> TEE " o k. Cancel Apply
4:40 Type of heading Time Farmat [Pers.]
q9:50 . .
3 1035 | B Times and Period Mo, - Mumber of lines [1-3]
4 Start tirme only
Start and end time
5
Time Format [Perz.]: Arial 9.0
6 100 5
: Left-aligrned
7 Eele Right-aligned
:-tlal:;: Foed Centred
g nideline
-
4 3
i 4 .
0 >
------------------------------- H 8 14:25
1810

In room owveniew timetables the capacity of rooms recorded in the master data can be displayed in the
row heading.
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6.1

7% Ps2 - Pseudo Room 2 (4) Timetable [Roo204)

fs2 I CEH-R AR s BEe @ .
School year17.9.20018 - 29 6.2019 -
Monday Tuesday Wisdnesoay —

8 |6 |7 |8 1 g 4
SH1 (31)
SH2 (33) aK | | Cancel | | Apply
4 Type of heading Short name: Arial 3.6
PL (36 Arizt
36) PH Shart name anly b 5 tanw. characters
. 170 % Font zize [az a percentage)
WS {25) Room capac. in parentheses © [G0-500%]
Bald
TW (26) [ Italic
] Underlined
1 Left-aligned
|[HET (34) (1 Centred -
1a
||[R1a (36) | Arist
(36) o
b
4

. Stand

Stand

Printing

You can print a timetable via <Print>ﬂor via<Print Preview>E. Alternatively, you can use the
shortcut <Ctrl>+P. Clicking on either option first displays the print selection window, where you can
choose additional settings. Click on <OK> to open the print dialogue or the page preview.

Create customised print views if you wish the printed versions of your timetables to differ from the screen
display.

New print view

Create a new timetable view (see description under ' New_timetable view ') based on the timetable that
most resembles the print version you wish to create. Assign a new descriptive name to the new
timetable format (e.g. TeacherTimetablePrint).

Customise the period display in the period window and in the row and column headings as described in
the previous chapters
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As a general rule, the print version will be identical to the screen display unless you customise the print
versions or add additional information.

e Gauss, Carl Friedrich Timetable (TealA)

|I3auss | :=-F HEHA8 s .E; (g~ ¥ =~ o

School year:17.9.2018 - 29.6.2019 -

Monday Tuesday |Wednesday | Thursday Friday

1 e ]

Mew timetable layout

Saturday

TeaPr M ame

| Teacher Print Yigw

| Full name

........ | Tea-Diag - Teacher-Diagnose
Tea-HTML - Teacher HTRL
Teal - Teacher 1

Tea-k-1 - Teacher 1 u
Tea-¥1 - Teacher 1

Tea-Bre - Teacher 1

6.2 Page layout

Many settings for printing the timetable can be done directly in the page layout. Click on the 'Page
layout' button in the toolbar of the respective timetable or go to the quick launch bar.
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6.2.1

uss - Gauss, Carl Friedrich Timetable (TealA)

|Gauss ~ o -F &A=

e B-@ =

Schaoaol year:17.9.20018 - 29.6.2019

e ~ [z Pagelayout

the current window.

Adjust the settings for the printout of )

Monday Tuesday |Wednesday
I hm.:
Layout
Modify the print layout on the 'Layout 1' and 'Layout 2' tabs under <Settings> .
%
@ Page layout - o x
[ N« RTINS N+ F=ils Teacher: 10/10 G

st school DEMO
For demo andtest anly

Timetahle 20182019
Walid fram: 10 Qctober

%aUSSGauss Carl Friedrich

Monday Tuesday

Wednesday | Thursday

Friday

Saturd

Selection

Adiust the size of the
timetable to the page

B

E Lessons, ...

1
2
3
4
5
6
7
8
#

@ Layout 01 - Individual timetable wit 5 across the top EI
kil General Selection range Layout 1 Layout 2 HTML [
Design layout of fields
Heading Scheduled periods Free periods
30 lapout: 3D layout: 30 lapout:
Embossed Emboszed Embossed
Sunken Sunken Sunken
Flat Flat Flat
Flat: Flat: Flat.
Grey Girey Girey
“wihite “wdhite ‘hite
Line before following periods: | Show am./p.m. division line
Divizion line between the days
Double line befare periods:

v
>

On the tab Layout 1 you can select the 3D layout option for Headings, Scheduled periods and Free

periods under '3D layout'.

Under Layout 2 you can select different settings for printing.
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6.2.2

P )

& Format 01 - Einzelstundenplan Tage waagrecht, Stunden senkrecht | =] || (=] ||i&|
9 Allgemein Auswahl [Bereich) Layout 1 Layout 2 HTML I+
Stundenplan-Stunde Geanderte Stunden
Doppelstunden wie Einzelztunden | Rt
K.omb. Klazzen [2a.2b-»2ah] Fett
Alle Klazsen in einem Feld K Larzive
| Fopplungen mit Punkt kennzeichinen kit | hervorheben
+| Fisigrung mit * kennzeichhen || Unterstreichen
| Stunden bei K.ollizion trennen Diuck
Stundentfelder sortieren Leere Zeilen nicht drucken
Leere Spalte nicht drucken
Vertretungsplanung Schwarz-welb-Duck
/| Absenzen anzeigen 1 Oberschiift j= Blat
K.ein Abzenzgrund
Mur Tagezabzenzen | Autosize fur I_.upe.
Wur Vertistungsstunden Htl‘l‘l|-|r'|l:|Ef-:SEI.tE ml.t Langnamen
| Entfalle durchstreichen Stplnzeige im Minut-Modus
V] s el E ot Hauptklazzen getrennt anzeigen

Do not print empty rows / columns
Empty rows or columns will not be printed. This option allows for considerable savings in paper and
space (especially for summaries and timetables in HTML format).

Print black & white
Select this option if the timetables on your screen are colour-coded, but you wish the timetables to be
printed in black & white (for instance, because your printer does not support colour printing).

1 heading per page

You can print any number of timetables on one page and by default the heading (school name, date, file
name etc.) appears above each timetable. You can deactivate this functionality by checking "1 heading
per page' and so print just one heading on a page.

Headings

Headings in individual timetables (formats 1, 10 and 11) can be customise for printing. Click on Page
layout on the pen symbol.

By default, the full and the short names of the element will be displayed. Layout and format (font size,
alignment, font style etc.) of individual headings can be changed in the upper right-hand section of the
window
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a Page layout
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11

Field type: Shart name
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Click on <New field> to insert the following additional headings into your timetable (see example below):

Text, Description

You can assign a text and a description of your choice to each master data element (via 'Master Data |
Descriptions') and instruct the software to include these details in the headings of printouts.

The example shows a heading containing the text and description entered under the master data for
class 1a. The two fields are arranged side by side. The maximum number of characters has been
extended to 15 and the font style set to bold

@ Page layout - O x
[« N RETA NN+ J=H Classles): 7/7 "
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Pst school DEMO  Timstable 201 812019 N
: Adjust the size of th
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Field type - Print individual TT X
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Shait name
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Desciiption N foothate]
oK New field e
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Cancel Change field Class teacher .
Home room UeTe / Abbrevistions
Apply Delete feld P2 Dt range Underlined ¥
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2 /  Tem 5
; 3] Teachers of the class
Fied (constant] text oK @ Closses/ Closs » B o
Cancel 0 SIE = E =g
BEIRET &7 F Timetable of the class
S h T R tescher
e 1 Class 12 (Gauss) texi  Descrinton
Qr‘t ext  [Description
DO LText H ption } ,,,,,,,,,,,,,,,,,,,,, e ——— Backgiound picture
2a Class 2a (Hugo) il <Not Defined>
b Class 2b (Andersen) 2
3a  Class 3a (Aristotle)
B Class 3 (Callas) ovelpaciure) ]
ShO Descriplion___ | .. 4 Class 4 (Nobel)
v
‘ '( L
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6.2.3

Department
Allows you to include the name of a department in the heading of printed timetables (useful when working
with department timetables).

Class teacher
Allows you to include the name of the class teacher (entered under the master data of a class) in the
heading on printed class timetables.

Time range

Select the time range you want to display in the heading. You can choose between calendar week, term,
a customised date range or the total school year - depending on the date range entered under 'Selection
range' under <Settings>.

4 17.9.2018 - 29.6.201
Mo | Tu |We | Th | Fr | sa%|
1 EM | MA W, Bl

Term
Allows you to include the full or short name of a term in the heading of printed timetables (when working
with terms).

Fixed (constant) text
Text entered here (e.g. elective subject timetable) is displayed on all timetables of this format.

Selecting timetables

By default, the timetable displayed on screen will be printed. You can use the <Selection> option to
specify that several timetables of the same format should be printed simultaneously.



~
P
& zize of the
tirmetatle to the page
SJ B Class(es)
M ame Full name
Bl 1a Clazz 1a [Gauss] Coupliflg legend
1b Class 1b [Newtan) footngte]
2a Clazz 2a [Hugo]
Zb Clazz 2b [Anderzen]
3a Class 3a [4istatle] pobreviations
b Clazs 3b [Callaz]
13 4 Clazz 4 [Mobel]
[ leachers of the class
All Marked IFverze 2;”5;2?'8 Rilice s
Lancel d picture
| ol <Maot Defined:
e B
41 - .
v kove picture &
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Using the mouseYou can select the timetables for the desired elements by holding the left mouse
button and moving the cursor or with <CTRL> + left click (see figure).

All
This option allows you to select all the elements.

Marked
Allows you to select all the elements marked with the specific code 'marked' under master data.

Inverse
Selects all the elements not previously selected (useful for print selection involving two different groups of
elements, such as part-time and full-time teachers)

Department
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6.2.4

6.2.5

Teacher timetable printing can also be restricted to the staff of a particular department.

Adjust to page size

The size of the timetable you want to print can automatically be adjusted to the size page.

. Page layout

QD170 O =

#st school DEMO  Timetable 20182019

Fordemoandtestonly  Valid from: 10 October

fa Class 1a (Gauss)
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Classfes): 7/7 @

Selection

=
[ nj Adjust the size of the
T timetable to the page

Lessares,

Coupling legend

E (faotrate]

x|
Teachers of the class

Bi Timetable of the class
I“i 7] teacher
Background picture

- <MNot Defineds
ﬁ 1

Mave picture o

Printing lessons and timetable

When printing timetables for classes and teachers, you can also print the lessons view. Drag the
lessons pane to the part of the sheet you want to hawe it placed (e.g. below the timetable).

7| Page layout - o x
DO 157D = Class(esk 747 -
() Selection
Mist school DEMO  Timetahle 201872019 st the size of the
Fordemo andtest only  Walid from: 10 Octaber 11.7 timetable to the page
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Drag

MU CallaR1a

BiCerRia

TX Curie

Gruber & Petters Software

Drop

|~ | Coupling legend

E [footnate]

Ahbreviations

Teachers of the class

i Timstable of the class
| T teacher

Background pictuz
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g
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Via <Settings> you can select the required lessons view. The print settings which are set for the lessons
view are used.

14:15
8 e TX Curie
15:10 o

L-Mo. Sl Te. UnSched Prds Per Teacher Subject Class(es) Subject room  Homeles ,-

11 41 2 Hugo GEc Ta1h2a2b

7 2.3 2 Ander DS 1a We Lessons
Gauss DS Tb WS Short name | Full name
Curie TA, 1a1h T

73 2.2 3 Aist  PEG  ladb SH2 Ria Liblo Bl
Rub FEE  1a,lb SH1 Rib L-Cla-t Class-4

4 = noioa AW 4o Ao | .rlaF Case-F

6.2.6 Coupling legend

A legend will be printed whenever there is insufficient space in the period window to display all the
relevant details of a lesson. For lesson information (in a class timetable), such details include rooms,
subjects, teachers and any time restrictions.

DO15/1MO Q= Teacher. 10/10 @
& ~ Selection
Pstschool DEMO  Timetable 201872019 Untis 2018 N
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Gauss, MA 4
7 8 e 6 Callas,CH, R2a 2a, b, 3a
o Curle, TX, TW Gauss, MA, R2b 2a, 2b, 3a Coupling legend
%) Ander, MA, R3a Ander, M&, R3a 2a,2b, 3a (footnote)
2 95 Gauss, MA Rub, EN, R1a  2a, 2b, 3a
a0 4 Ander, DS, WE 1a Hugo, EM, Ria Za, 2b. 3a
3 Gauss, DS, WS 1h Mobel, DE, 2a,2h 3a (et
Curie. TX. TW  1a.1h 1. DE a.2b.3a
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5
F Tinetable of the cl
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= ot Defineds
8 ]
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Ve Gruber & Petters Software v v
< 2> < >
Via settings
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| rint frames
35, A 4
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ErM, R1a  Za, 2b, 33
1, EM, R1a 2a, 2h, 33 |
i, DE, 2a,2b, 33 AL B




Printing 69

6.2.7

6.2.8

Tip: Not in legend
If you wish to exclude a certain lesson from the printed legend, simply mark the lesson with the code (L)

Not in legend'.

Abbreviations

In addition a legend for abbreviations of subjects and/or teachers can be printed. In the following example
short and full names of the subjects are listed next to the timetable.

MA AristRla

Subjects

Mame Full name Marme Full name

AR A GEc GeographyandEcon

Bl Biology A Mathematics

CE German ML Music

D& Design FEB Boys PE

English PEG Girls PE

RE Religious Educaton
TH Texiles

Teachers
Mame Fullname

Ander Andersen

Arist Arigtotle
Callas Callas
Cer  Cemnantes

Mame Fullname
Curie  Curie
Gauss Gauss
Hugo Hugo
Mohel Mobel
Fubh  Rubens

Additional information classes/teachers

Lessans, ...

Coupling legend
[footnote)

Abbrevistions

Teachers of the class

hi = I Timetable of the claszs

With the class timetables additional information on teachers, who teach the class plus the respective
subjects can be displayed and vice versa, with the teacher timetables his/her classes and the respective
subjects can be shown.

. page layout
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200
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240
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DE RubRila Q3
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3 o=

1035

5 1140

1225

BlCerRla MA AristR1a

EN AristR1a

EN AristR1a | MAAristR1a

AR CallaR1a
DERubR1a

MA AristR1a

DE Rub Ri1a

GEc HugR1a

RE MobelR1a

f 2=

Hugo
Ander
Arist

Callas

Maobel
Ruh

Cer
Curie

'@‘ Teacher Su..

GEC

@ Lessons, ...

Coupling legend
footnote)

;

= | Abbreviations

SECE]
i i i

Teachers of the class

&

Timetable of the class
teacher
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6.2.9 Timetable class of class teacher

Gauss is class teacher (form teacher) of Class 1a as entered in the master data. The timetable of 'his’
class can be printed on the same page.

" Page layout

@O 151009 -

Teacher: 10/10

Selection

&
#stschool DEMO  Timetable 2018/2018 Untis 2018 5 | Adiust the size of the
For demo and testonly__Valid from 10 October 1272017 857 @"I o e
éaussGauss Carl Friedrich 1a Class 1a (Gauss)

Monday [Tuesday Wednesd.Thursday

Monday | Tuesday |Wednesday | Thursday | Friday | Saturday

Coupling Jegend

(footnate]
MU Calla 12

BlCerRia bbreviations

lasses of the teacher

| /a.gm| Timetable of the class of
I g4 the class teacher
2

Backgraund picture

<Not Defined>
8

Morve pictuie e

6.2.10 QR code

If you use WebUntis you can check the box 'Use of WebUntis' in the licence data window. The program
now ‘knows’ that you use WebUntis which makes several work processes easier.
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Licence data ot
Licence data
Schaoal narme Licence Ma. 3 day Untis
Test schoal DEMO ABC-123 license
Schaool zize
For demo and test only DEF-456
- far 700-1500 students
-GHI-?BE
I:I Expiration date
Modules
Standard package Small modules
Optirization Lezzan planning - walue calo.
Fioom optimization + off-zite bui... Break supervizion
Scheduling dialogue Department timetables
Big modules Students timetablas
Cover planning |nfo timetable
Course scheduling Multiweek timetables
Minutes tirmetable bultiple terms
Calendar - ear Planning
Footer Gruber & Petters Saoftware
Coauntny Reqgion Custarner-Murnber
Germarny - - 0
L Use of weblntis
i

If you check this box, the QR code is printed by default which brings students, parents and teachers to
the installation page of our Untis Mobile App. Everybody involved can be informed on the timetable and
its daily changes easily and quickly.

The QR code can be shown or hidden in the timetable layout.

7L page layout
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st school DEMO  Timelable 201872018 Untis 201§ =1 O T
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¥, R
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DERubR1a Hob

MA AristR1a | EN AristR1a
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Timetable of the class
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RE NobelRla
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6.2.11 Several timetables per page
Click on <Settings> under 'Page layout' to access further printout options. The settings options vary

depending on the timetable format. The following descriptions apply to individual timetables with formats
1 and 10:

“L page layout

- O x
@157 E- Classles] 7/7 &
~
‘ | Selection
pre tabl
st school DEMO  Tirmetable 2018/2019 Untis 2018 =1 ORI R o
Fordemo andtestonly  Valid from: 10 October 1272017 940 § 1 12| Number of timetables horizontally age
fa Class 1a (Gauss) @i |1 2] Number of timetables in a vertica
Mo One timetable for each week
[] One timetable for each week
1 EN [] New page for each element
2 | mu 0 |2 Mumberof wesks
3 Bl School week
) \
5 [ 1 heading per page
6 Use alias for details window/legend
7 lass
OK
E E
rd Gruber & Petters Software ‘ @Timetab‘eofthedm
v teacher
< > A4

Timetables per page

Specify how many timetables you wish to print on one page. The example shows a page containing 6
timetables.

Tip
The print details are stored separately for each timetable layout. It is therefore quite easy to store
individual settings for different printing requirements.
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6.2.12

e Page layout

@0 15T - Class(es); 7/7
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Check the option 'One timetable for each week’, if you wish to print a separate timetable per week for
each selected element. In addition, the field 'School week' can also be used to specify which weeks
should be printed. If this field remains empty, those weeks will be printed that were selected under
<Settings>. This is a particularly useful option for schools with irregular lessons. Check the option 'New
page for each element’, if you wish timetables to start on a new page for each new class or teacher.

Details, overview timetables

The following print options are available for overview timetable formats 11, 20 and 30:

Number of rows/columns per page

This option allows you to specify the number of rows and columns to be printed on one page. The
example shows an ovenview timetable for the room availability for classes. The number of rows and
columns is to be calculated automatically. In this case there is space for three days.
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Clasz(es] 7/7 o3
@ ‘ ‘ ~ Selection
Untis Mumber of rows/columns per page
1272017 7 Rows (classes, teachers,..) per page
Weonesclsy ‘@ 24 % | Columns (weekly periods) per page
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Only whole days on one page
[ ©nly single days on one page

[] Several timetable-blocks on one page
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With the option 'Several timetable blocks per page' you can define that individual days of the ovenview
timetable are printed underneath each other on the same page. Timetable blocks' refere here to
consecutive days which can be printed next to each other on the resprective page.

I Al

DO e Untis|  Number of rows/ columns per page
“or demo and test only  Yalid from: 10 Octoker 1272017| [T =] Rows (classes, teachers.) per page
Tuesday | Wednesday o 24 % Columns (weekly periods) per page

3 ‘4 56 (7|8 [ Rows/Celumns automatically

Only whole days on ane page
Only single days on one page
Several timetable-blocks on one page

<Mot Defined>

B

Mowe picture )

Bl E

ARCall B2 | Arist

2

EN
Cer | Arist [ Arigt
R1a [Rla |Ria

Riz Rla |Rla

Coupling legend

As with individual timetables, the printed versions of overview timetables can also include a legend
containing the details for which there is insufficient space in the timetable periods. The legend for
ovenview timetables is always printed on a separate page.

Intermediate headings
Oveniew timetables can contain a large amount of data. For purposes of clarity, the row and column
headings can be repeated at regular intervals.
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““ page layout
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If intermediate headings are not to be repeated at regular intervals but before specific elements, please
' . . ' . .
use the field 'Heading before this element'.(Print | Details)
Page heading
f . ' . . . . . .
In the field 'Page heading' (Print | Details) you can define a text which will be printed as a heading on
every page.
e Page layout - 0 x
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Header [absences)
e Substitution Coupling legend [footnote] L
Teach:
sasner 1 Number of columns
efined>
Classes
Fooms Page header:
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6.2.13 Background

You can include images and graphs on your printed timetables. The image must be available as a
.bmp, .gif, or .jpg file. Depending on the image or graph you want to include, you can use this function to
print your school logo or a background for the timetable.
1. Click on 'background image' in page layout, select the image in .bmp format you want to have as a

background image.

2. Click on the option 'Move image' to drag the image to its new position.

3. Deactivate the option 'Mowve image' to fix it at the position you want.
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“ Page layout
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6.2.14 Header and footer

!

The information displayed in the headers and footers can be changed by clicking on the pen symbol in

the page layout. The licence text (school name and address) is always displayed and cannot be
suppressed.
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. page layout
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6.2.15 Page setup

You can specify the paper orientation (portrait or landscape) and the margins directly in the page layout.

Select the right format via the paper symbol.

Page layout

DO 15/ 7O Q=

Portrait
Landscape
# st school DEMO— TIFEtable 2018/2019

Fordemoandtestonly  Walid from: 10 Octobe

?a Class 1a (Gauss)

Click on the margin line on the respective side of the page and drag it to change the margin size.
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tis 2018
172017 1228
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A3 print
It is often useful to print oveniew timetables on A3 size paper. If your printer supports printing on A3
paper, proceed as follows:

Set your printer to paper size A3 (under 'Print | Prroperties’). If the A3 printer has been set as the default
printer in the Windows Control Panel and if A3 paper has been set as the standard paper feed in the
printer driver, the timetable will automatically be printed in A3 format.

Print .

Printer

M arne: Microzoft %PS Document YWiter

Status: Ready
Type: Microsaft #PS Document ‘wiiter w4
“Where:  PORTPROMPT:

Cornment: L] Prirtt ta file
Frint range Copiez
(@) &l Murnber of copies: 1 =
() Pages  fram: |'| | b | 2 |
_ 2 3 2 3 Collate
Selection 1= 1

Cancel

6.2.16 Several classes in one timetable

When a class is divided into two components, for instance a science and a languages group, but the
timetables of the two components differ in only a few key respects, it can be useful to output the
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timetables of both class components in a single timetable.

To do this, enter the combined class name of the classes whose timetables you want to print on a single
timetable in the 'Master class (TT print-out)" field under 'Classes | Master Data'.

i . .
= Klassen / Klasse

103 v:@ED%%?‘%.—%@?

Mame: Langname Hl.Gruppe ~
10 Klasze 10& 1

10a_nat 2

10a_neu 2

0:5a Klazze 35

05k Klasze Sh

(§1=8 Klasse Fa W

Klasse* w

The example shows a class with a science (10a_S) group and a languages group (10a_L). The period
details window shows that the students in the science group (10a_S) are scheduled to have a Physics
lesson on Wednesday period 1, while the students of the Languages group (10a_L) are scheduled to
have French. The combined name of the class is 10a. The screen display shows the names of all class
components (10a + 10a_S + 10a_L).
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6.2.17

10a+10a_nat+10a_neu 10a - Klasse 103 Etunn"uan

10a ~-w-F HRs Ele

Schuljahr:20.9.2010 - 30.6.2011 -

-

-

Montag |Dienstag |Mittwoch |Donnerst| Freitag

D Pr106

DPri106 | GFs 1068
HFS1EIE

Klal - Klasse 1* w

The timetable printout contains all the information of the class components in a single timetable for class
10a.

Note:

If you wish to prevent timetables from being combined for specific timetable layouts, deactivate the option
'Show master classes separately' on the Layout 2 tab under <Settings>.

Timetables in HTML format

You can print out timetables in HTML format in order to make them available in your school's intranet or
on the Internet,

Creating timetables in HTML format is similar to creating printouts of timetables. Proceed as follows:

e Activate the timetable you want to save in HTML format and open the dialogue box 'Print selection' by
clicking on <Print> or <Print Preview>




Printing 81

Select the elements you want to print (i.e. save in HTML format) and customise settings and details
(e.g. legends etc.) in the usual way.

e Click on <HTML>.

Print selection >
Clazs[ez]: 1410 Edit printaut
Selection...
FDF
POF [3enerate a zingle file

OHTML o

A file dialogue box appears. Enter the name of the directory where you want to save the HTML files
and confirm with <Save>.

Mame Datum Tvp Grafke FMarkierungen
G Clala Chrame HTML Dao 2 KB
G Clala_la Chrame HTML Dao 35 KB
i Gplneex GIF-Date 3 KB
| Gphlext GIF-Datei | KB
& GpPrev GIF-Datei | KB

An index file will be created for each output, allowing access to each of the output elements. The index

file name is based on the format used (e.g. CLA_HTML). Use the file to open the index with the links to
the exported elements.

Tip
If the full names of the elements to be output are to be used, activate the option 'HTML index page with
full names' on the 'Layout 2' tab under <Settings>.
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e When using the Cower planning module, the updated timetables also contain complete details on
teaching cover.
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Import and export of formats

As a general rule, the formats you create are saved in the current work file. In order to make these views
available for use in other files, you need to import or export them

% Formats / Timetables - 0O =
- [ R .

M ame Full name Standard | In menu A
Tea-Diag Teacher-Diagnoze ]
Cla-5ubst Class Wertretung ] ]
Cla-Diag Clazs-Diagnoze ] ]
Cla-HTML  |Classes HTML ] ]
TeaHTHL | Teacher HTML ] ]
FooHTML | Room HTHRL ] ]
Teal Teacher 1 ] ]
Clal Clazs 1 L]
Fiool Fioom 1 ]
Shul Students 1 ]
Teatd-1 Teacher 1 ] ]
Cla-t4-1 Clazz 1 ] ] W

e Select File | Import / Export | Untis | Formats/Window groups/Ribbon™.
Select the 'Export of formats (gpf)' tab from the dialogue box.

Untis MultiUser 2018 - demo - Test school DEMO - Timetable 2018/2013 - 8 x

ategory _ Interfaces
g Untis B WebUntis

Import TXT file (CSV, DIF)
Import/Export of m

- Import cover
Country-specific Imports data from the module cover planning out of another *.gpn file

- I comany Import/Export course data
. Import/Export the options planning data, student choices, clusters, ...

Export current lessons

out current days lessons per teacher for a time range

=== Austria
—

5
T ovein aSc Timetables
L Import aSc Timetables

E 7 woom edoo.sys
Import/Export for edao.sys
, Atiantis
SEE
k=1 mporExpor or tants
L Chile

E5 penmark

Import/Export

= Print

e Enter a name in the name field of the export file (e.g. 'New.gpf').
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L] Eingabeformat Impor Formate (gpf-|Export

Export file
'-skh:up"\TT formatziMew GPF Browsze. .
| Timetable formats Select
Entry formats Select
Window groups Select

Ribbon zettings

Export

LCloze

You can export the format details of timetable views and of master data views. Select a particular

timetable view for export by clicking on <Select> in the row Timetable formats'.

¢ From the dialogue box, select the timetable view whose format you want to export and confirm by
clicking on <OK>.
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Timetable farmats >
Short name Full name Tupe El » Please select the

Leh Lehrer 1 T T deszired formats.

klal Klasze 1 TT Cl

Raul Raurn 1 TT R

Shul Student 1 TT 51

Leh-b4-1 Lehrer 1 TT T

Fla-t4-1 Klazse 1 TT Cl

Fau-t-1 Raurn 1 TT R

Shu-M-1 Student 1 TT 51

Leh1 Lehrer 1 TT T

kla-1 Klazze 1 TT Cl

Rau- Faum 1 TT R

Shuv Student 1 TT 51
I;eh'l.ﬁ. Lehrerplan grof TT }Tn b Cancel

The format data has now been sawed in the file 'New.gpf. You can now make your formats available to
other Untis users (minus school data) or import the formats into other files.

Use the same method to import formats from a .gpf or directly from a .gpn file.

Using the clipboard

Using the clipboard, you can export timetables to other programmes such as word processing
applications.

Proceed as follows:

¢ Click on the timetable you wish to export (the title bar must be blue)

e  Copy the timetable to the clipboard (menu command 'Edit | Copy' or via the shortcut <CTRL>+C.

e Switch to your word processing application. Select 'Edit | Paste' to insert the contents of the
clipboard in the form of an image.
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L e
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Inhalte einfligen...
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The 'Edit | Paste' function can also be used to export the legend.

Inhalte einfligen

Cuelle: Unbekannt

Als:
@ Einfligen nformatierten Text

Yerknupfung sinfligen: :
! I - - Gerateunabhangige Bitmap
Lnformatierten Unicode-Text

Als Symbol anzeigen

Ergebnis
Flgt den Inhalt der Zwischenablage als Bitmap-Grafik &in. Dieses Format entspricht genau der

Bildschirmdarstellung, bendtigt aber mehr Arbeitsspeicher sowie mehr Speicherplatz auf dem
% Datentrager ein.
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Separate periods in case of clash 50
Several classes in one timetable 78
Several fields - timetable period window
Several timetables per page 72
Several weeks 24

Show master classes separately 53
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Special text 38

Standard format 15, 43

Start and end time 42

-T-

Text for the lesson period 39
Timerange 5

Time requests 40

timetable 4,9, 69
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Timetable interaction 12
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timetable view 12

Timetable window 7
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Window set-up 4
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Endnotes 2... (after index)
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